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MNpeancnosue

1. PA3PABOTAH ®depepanbHbim BlOAKETHbIM  yupexaeHuem "BCepOCCUMCKMIA  HayyHO-
nUccnenoBaTelbCKUA UHCTUTYT AOKYMEHTOBEAEHMA W apxuHoro gena" (BHUUOAL) depepanbHoro
APXMBHOrO areHTCTBa

2. BHECEH TexHuuyeckMm KomuTeTom Mo craHgaptusaumm TK 191 "HayyHo-TexHu4ecKas
nHbopmauus, bubnmoTeyHoe 1 usgatenbckoe aeno”

3. YTBEPAEH W BBEAEH B JEACTBMUE Mpukasom PeaepanbHOro areHTCTBa NO TEXHUYECKOMY
perynnmpoBaHuto U meTposiornm ot 17 oktabpa 2013 r. N 1185-cT

4. B HacTosileMm CTaHAapTe peann3oBaHbl HOpMbl peaepasnbHbiX 3aKOHOB oT 27 utona 2006 r. N
149-93 "06 nHbopmaLnn, MHPOPMALIMOHHbLIX TEXHOIOTMAX U O 3awmTe MHPopmaumm", oT 22 oKTabpa
2004 r. N 125-93 "06 apxuBHom gene B Poccuinckoit egepaumn”.

5. B3AMEH [OCT P 51141-98

MpaBuna NpUMEHEeHUs HacToAllero craHAapTa ycTaHosaeHwbl B TOCT P 1.1-2012 (pasaen 8).
NHPopmauna 06 M3MEHEHMAX K HACTOALLEMY CTAaHAAPTY NYOG/IMKYETCA B eXXeroAHOM (N0 cocToAaHMIo Ha 1
AHBapPs TeKylero roga) MHopmaLMoHHOM yKasaTene "HaumoHanbHble cTaHAapTa", a opuuManbHbIN
TEKCT M3MEHEHMI M MOMNPABOK - B eXemeCAYHOM MHOPOPMALMOHHOM YKasaTesne "HaumoHanbHble
cTaHaapTbl". B cnyyae nepecmoTpa (3amMeHbl) MAM OTMEHbI HACTOALLEro CTaHAapTa COOTBETCTBYyHOLLEE
yBefomaeHve Oyaetr onybavKoBaHO B OauMKaliliem BbINyCKE eXemMeCAYHOro MHGOPMaLMOHHOro
yKkasaTensa "HauuoHanbHble cTaHpapTol". CooTBeTCTBYHOWAA WHOOPMALMA, YBEAOMAEHWE WU TEKCTbI
pasMeLLaloTCa Takke B MHOOPMaLMOHHOM cucteme obLLEro Mosib30BaHUA - Ha oduUMaZIbHOM caliTe
depepanbHOro areHTCTBa N0 TEXHUYECKOMY PEryIMpOBaHUI0 U MeTPOIorMuK B ceTn MHTepHeT (gost.ru)

BeepeHune

YCTaHOBNEHHble B CTaHAApTe TEPMWHblI PACMONOMKEeHbl B CUCTEMATUM3MPOBAHHOM MOPALKE,
OTpaXkatlolem TEPMUHOIOMMYECKYIO CUCTEMY MOHATUIA B 061aCTM AeN0NpPOon3BOACTBA M apXMBHOrO Aena.
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[NnAa Kax[oro NnOHATUA YCTaHOBAEH OAUH CTaH,EI,apTVI3VIpOBaHHbIl71 TEPMUH.

CTaH4apTU3MPOBaAHHbIE TEePMUHbI HabpaHbl MNOAYKMPHLIM WPUGTOM, WX KpaTkne ¢opmbl
npeacraBneHbl ab6peBnaTypoi, a CUHOHWMbI - KYPCUBOM.

TepMUHbI-CUHOHMMbI, HEPEKOMEHAYEMbIE K MPUMEHEHWIO, NPUBEAEHbI B KPYF/biX CKOBKax nocne
CTaHAapPTU3UPOBAHHOIO TePMMUHA M 0603HaYeHbl momeTKon "HpK".

TepMuHbI-CMHOHMMbI 6e3 nomeTbl "HpK" npuBeaeHbl B KayecTBe CMNPaBOYHbIX AAHHbIX U He
ABNAIOTCA CTAHAAPTU30BAHHbBIMM,

3aKno4YeHHasa B Kpyrablie CKOBKM yvacTb TEPMUHA MOXKeET 6bITb onyuweHa npu Mcnosib3oBaHUn
TEPMUHA B AOKYMEHTAX NO CTaHAAPTU3aUunn.

TepMmuHbI, B onpegeneHnn KOTOPbIX pa3pa6OT‘-IMKM HE Npuwan K egunHomMy MHEHUIO, coaepXKaT
ABa BaphaHTa OﬂpEAGI’IEHMﬁ, YKa3aHHbIX No4 O4HNUM HOMEPOM.

MNomerta, YKa3biBalouWlaAa Ha obnactb NPUMEHEHNA MHOTO3HAYHOIo TeEpMUHa, NnpuBegeHa B KPyribiX
CKOBKax CBeT/bIM LIJpVId)TOM nocne TepmMmuHa. NomeTa He ABNAETCA YaCcTblO TEPMUHA.

anBe,ﬂ,eHHble onpegeneHnAa MOXHO npu HEO6XOAMMOCTM M3MEHATb, BBOAA B HUX NPOU3BOLHbIE
NPWU3HaKKN, pacKpbiBaoLwme 3Ha4eHNA NCNOJIb3yemMblX B HUX TeEPMUHOB, YKa3biBaA O6'b€KTbI, BxoaAauiune B
ob6bem onpenenAemMmoro noHATnA. MN3meHeHMA He AO0NXKHbI HapywaTb obbem u coaepxaHume I'IOHﬂTMﬁ,
onpegeneHHbIX B AaHHOM CTaHOapTe.

CTaHOapTU30BaHHble TEepMWHbI HabpaHbl MNOAYKMPHbIM  WPUGTOM, WX KpaTknue Gopmbl,
npeacrtasieHHble abbpeBnaTypon, - CBET/IbIM, CUHOHUMbI - KYPCUBOM.

1. O6nacTb NnpMMeHeHus

HaCTO’r'ILLI,Mﬁ CTaHAapPT YyCTaHaB/MBaeT TepMUHbI WU onpegeneHnAa  OCHOBHbIX ﬂOHﬂTMﬁ,
ncnonblyemblie B obnactu AenonponssoncTtea U apxXmBHOIo Aena.

TepMuHbI, YCTAaHOBNEHHbIE HACTOALMM CTaHAAPTOM, PEKOMEHAYIOTCA A/1A NMPUMEHEHUs BO BCeX
BMAAX OAOKYMEHTaLuMM U NnTepaTtypbl Mo AeN0oNpou3BOACTBY M apXMBHOMY AeNy, BXOAAWMX B chepy
nencrteuns paboT No cTaHgapPTM3aLMK U (MKM) UCMONL3YIOWNX pe3ybTaTbl 3TUX paborT.

2. HopmaTumBHble CCbIIKK

B HacToAwWweMm cTaHAapTe UCNOo/Ib30BaHbl HOPMATMBHbIE CCbIZIKM Ha ceiyloumne cTaHgapTbl:

[OCT P 1.2-2004 CraHpaptmsaumsa B Poccuitckon Pepepaummn. CraHaapTbl HaLMOHANbHbIE
Poccuiickoi ®eaepauum. Npasuna paspaboTku, yTBepKAEHMA, OBHOBNEHUS U OTMEHbI

[OCT P 1.5-2004 CraHpaptmsauma B Poccuitckon Pepepaummn. CraHAapTbl HaALMOHA/bHbIE
Poccuiickoit ®eaepaumm. NpaBuna NOCTPOEHUA, U3N0XKEHUA, obopmaeHUs, o6o3HauyeHun

[OCT P UCO 704-2010 TepmnHonornyeckan pabota. MpuHUMNbl 1 meToabl

MpumeyaHue - MNpy NONb30BaHUM HACTOALLMM CTAHAAPTOM LenecoobpasHO NpPoBepPUTb AENCTBUE
CCbIIOYHbIX CTaHZAPTOB B MHGOPMALLMOHHON cucTeme O6LLEro Nosb30BaHUA - Ha opuLMaIbHOM caliTe
depnepanbHOro areHTCTBa Mo TEXHUYECKOMY PEryIMpoBaHUI0O U METPOOTUKN B ceTu MHTepHEeT uau no
exxerogHomy MHGOPMaAUMOHHOMY yKasaTento "HauuoHanbHble cTaHAapThl", KOTOpbIA ony6iMKoBaH no
COCTOSIHMIO Ha 1 sAHBApA TEKyLWero roga, U Mo BbiNMyCKaM eXXeMeCAYHOro MHGOPMALMOHHOIO yKasaTens
"HauMoHanbHble cTaHAapTbI" 3a TeKywwmi rod. Eciv 3ameHeH CCbIIOYHbIN CTaHAAPT, Ha KOTOpbI AaHa
[AaTMPOBAHHAA CCbIIKA, TO PEKOMEHAYETCA MUCMO/1b30BaTb BEPCUIO 3TOTO CTaHAAPTa C YKasaHWeMm Bbllue
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roAom yTBepaeHua (NpuHATUA). EcAv nocne yTBepXAeHWMA HACTOALWEro CTaHAapTa B CCbIIOYHbIN
CTaHAapPT, Ha KOTOPbIM AaHa AAaTMPOBAHHAA CCblKa, BHECEHO U3MEHEHWeE, 3aTPar1BatoLLee NoJIoXKeHue,
Ha KOTOpOe [JaHa CCblKa, TO 3TO MO/IOXKEHME pPeKoMeHAyeTcs MPUMeHATb 6e3 ydyeTa [AaHHOro
n3meHeHus. Ecn ccblIoyHbIN CTaHAapT oTMeHeH 6e3 3aMeHbl, TO NOJIoXKeHWe, B KOTOPOM ZaHa CCbl/Ka
Ha Hero, peKoMeHAyeTCsA MPMMEHATb B 4acCTM, HE 3aTParMBaloLLei 3Ty CCbUIKY.

3. TepmuHbl U onpegeneHma
3.1. Obwme noHATUA

1. penonpoussoacrteo: [leatenibHOCTb, obecneunsatollan AJOKYMEHTUPOBAHME, AOKYMEHTOO60pOT,
onepaTtMBHOE XpaHeHMe U UCNO/1b30BaHNe AOKYMEHTOB.

2. AOKyMeHTaUuMoHHoe obecneyeHue (ynpasneHus), AOY: [eATenbHOCTb, LeneHanpasiaeHHO
obecneunBatoan GYHKLMM yNpaBAeHUA LOKYMEHTAMM.

3. ynpassieHWe AOKyMeHTaMK: [leAaTenbHOCTb, obecneymBamoLan peasmsaumnio eanHon nNoINTUKK
W CTAHAAPTOB NO OTHOLIEHMUIO K AOKYMEHTaIbHOMY GOHAY OpraHmUsaLmu.

4. apxuBHoe aeno: [eatenbHocTb, obecneynBsalollas opraHM3aLmio XpaHeHna, KOMMNIEKTOBaHUA,
yyeTa 1 UCMO/Ib30BaHMA aPXMBHbIX JOKYMEHTOB.

5. cnyxba genonpoussoactea: CTpyKTypHOe nogpasaefieHne, Ha KOTopoe BO3/10XeHbl QYHKLMK
no BEAEHWIO Ae/IONPOM3BOACTBA, @ TaKXKe JnLA, OTBETCTBEHHbIE 33 BEAEHWe Ae/0MNpPOU3BOACTBA B
APpYrvx nogpasaeneHmsax opraHmsaummn.

6. apxuB (HPK apxmBoxpaHunuile): OpraHnsauma Uan CTPYKTYpHOE noapasaefieHMe opraHmnsaLmu,
OCYLLECTBAAOLLEE KOMM/IEKTOBAHWUE, YYET, XpaHEHUE U UCNONb30BaHME apXUBHbIX JOKYMEHTOB.

7. AOKYMEHT: 3apUKCUMPOBAHHAA Ha HOocUTesle MHPOPMALMA C PEKBU3MTAaMK, NO3BO/AIOWLMMU ee
NAeHTMOMLMPOBATD.

8. odmumanbHbIA AOKYMEHT: [JOKYMEHT, CO34aHHbIM OopraHM3aumein, A0/MKHOCTHbIM IMLOM UK
rpa*kaaHMHoM, opOPMAEHHbIN B YCTaHOB/IEHHOM MNOPAAKe.

9. apXMBHbIA AOKYMEHT: [JOKYMEHT, COXpaHAEMbI UAN MOANENKALUMIA COXPAHEHUID B CUAY €ero
3HAaYMMOCTM AN1A TpaXkaaH, obLWecTBa, rocyaapcrsa.

10. 3NEeKTPOHHbIN AOKYMEHT: [JOKYyMeHT, nHpopmaLma KOTOpOro npencraBsieHa B 3/1eKTPOHHOM
dopme.

11. poKyMeHTUpOBaHHasA nHdopmauma: CTPyKTypupoBaHHas nHdopmaumsa, 3adMKCMpoBaHHas Ha
HocuTene.

12. HocuTenb (AOKYMEHTUPOBaHHOM) MHGOpMaLmMm: MaTepuanbHbli 06BEKT, NpesHA3HAYEHHbIN
ONS 3aKpeniieHusi, XpaHeHus (M BOCNPOM3BEAEHMA) peyeBOl, 3BYKOBOM WM M306pasmTenbHOM
nHpopmaumu.

13. dBTOP AOKYMEHTA: OpFaHM3aLI,VIﬂ, AO0J/IKHOCTHOE MU0 NN TPaXKOaHWH, CO340aBLUNE AOKYMEHT.

14. iopugmyeckaa 3HaYMMOCTb JOKymeHTa: CBOWCTBO [JOKYMEHTa BbICTynaTb B KayecTse
NOATBEPXKAEHWS AE/I0BOM AEATE/IbHOCTN MO0 COBBLITUIM NMYHOTO XapaKTepa.

15. topuamnueckas cuna AoKkymeHTta: CBOMCTBO OdULMANIBHOIO JOKYMEHTA Bbi3blBaTb NpPaBoOBble
nocneacTsus.



16. ayTeHTUYHOCTb (3N1EKTPOHHOrO  AOKymeHTa): CBOWMCTBO  3/EKTPOHHOTO  AOKYMEHTa,
rapaHTUPYIOLLEe, YTO 3/IEKTPOHHbIN AOKYMEHT UAEHTUYEH 3asB/IEHHOMY.

17. pOCTOBEPHOCTb (3/IEKTPOHHOrO A0KyMeHTa): CBOWCTBO 3/1EKTPOHHOTO AOKYMEHTa, npwu
KOTOPOM COAEep’KaHue 3/EeKTPOHHOro AOKYMEHTa fABAAETCA MOJIHbIM W TOYHbIM MpeacTaBAeHMEM
NOATBEPXKAAEMbIX ONepaunin, 4eaTeNbHOCTU UAN GAKTOB M KOTOPOMY MOXKHO LOBEPATb B MOC/AEAYHOLLMX
onepaumax UAn B Nocneaytollei AeaTesibHOCTH.

18. UENOCTHOCTb (3/1eKTPOHHOrO A0KYMeHTa): COCTosIHME 3/1EKTPOHHOIO AOKYMEHTA, B KOTOPbIN
noc/ie ero co3gaHua He BHOCUAUCH HUKAKMUE U3MEHEHUA.

19. npurogHocTb ANA WCMONb30BaHUA (3NEKTPOHHOrO AOKYMeHTa): CBOMCTBO 3/1€KTPOHHOTO
[OKYMeHTa, N03BO/A0LLLEE €r0 JIOKaNM30BaTh U BOCNPOU3BECTU B 11060 MOMEHT BpeMEeHM.

20. NOAAMHHBIA AOKYMEHT: [JOKYMeHT, cBefeHus 06 aBTope, BpeMeHM U MecTe co3aaHuA
KOTOPOro, coAepyKalmecs B CaMOM [IOKYMEHTE WAN BbIABAEHHbIE WHbIM NyTem, MOATBEP)KAAloT
[0CTOBEPHOCTb €ro NPOUCXOXKAEHUA.

21. NOANVHHUK A0KYMeHTa: MNepBblii UAN eAMHCTBEHHbIN 3K3eMNAAP AOKYMEHTA.
22. ny6AunKaT AOKyMeHTa: NoBTOPHbII 3K3eMNAAp NOAJAMHHUKA AOKYMEHTA.

23. KOMuA AOKYMEHTa: DK3eMNaap AOKYMEHTa, MOJIHOCTbIO BOCMPOM3BOAALMIA MHOOPMALMIO
NOAJIMHHWUKA AOKYMEHTa.

24. 3neKTPOHHasA Konua AOoKyMeHTa: Konusa foKyMeHTa, Co34aHHasn B 3/IEKTPOHHOW dpopme.

25. 3aBepeHHada Konusa JoKymeHTa: Konmsa [OKymeHTa, Ha KOTOPOM B COOTBETCTBUM C
YCTaHOB/IEHHbIM MOPALKOM NPOCTaB/IEeHbl PEKBU3UTbI, 0becneymBatowme ee oPUAMYECKYH 3HaYNMMOCTb.

26. BbINUCKA U3 AOKYMeHTa: KonnA 4acTn OKYMEHTa, 3aBepeHHan B YCTAaHOBAEHHOM NopagkKe.

27. NUCbMEHHbIN [AOKYMEHT: [JOKYMeHT, WHbOpMauMs KOTOporo 3aduMKCMpOBaHA 3HAKaMM
NMUCbMEHHOCTHU.

28. TeKcToBOM AOKymeHT: CoaepKawumii pedesyto MHPopmauuio, 3adUKCMPOBAHHYIO NHOObIM
TUNOM NUCbMA NAKN OO0 CUCTEMOI 3BYKO3AMNUCK.

29. wu306pasuTenbHbI  AOKYMeHT: [lOKYMEHT, BOCMPOU3BOAALIMI BHEWHUN BuA Kn/man
BHYTPEHHIOIO CTPYKTYPY KaKoro-nnbo obbekTa.

30. ¢oToAoKyMeHT: W306pasuTenbHbIi  AOKYMEHT, CcO34aHHbIA  doTorpapuueckum  wam
3NEKTPOHHbIM (LMPPOBbLIM) CNOCOBOM, GUKCUPYIOLLMIA MHOOPMALMIO B BUAE OTAENbHbIX U306paXKEHNUN -
CTAaTUYHbIX 06Pa30B.

31. ayanoBM3yanbHbIA AOKYMEHT: JOKYMEHT, COAepKalmii 306pasuTencHyto M/Mamn 3ByKOBYHO
nHpopmaumto.

32. BMAEOJOKYMEHT: AyAMOBM3yaNbHbI OOKYMEHT, CO34aHHbIM crnocobom BMAEO3anuUCH,
dUKcHpyoWwmMm nHdopmaumio B BUAE NOCNEA0BATENbHO PACNONOKEHHbIX M306paXKeHU - AMHAMUYHbIX
06pasos.

33. KMHOAOKYMEHT: W306pasuTeNbHbli  WMAM  aygMOBUM3YaNbHbIM  [OKYMEHT, CO34aHHbIN
¢doTorpadpuyeckum UaM 3NEKTPOHHbIM (UndpoBbIM) cnocobom, GUKCUpyowmMn nHGopMaLMo B BUAE
nocaeA0BaTeNbHO PACNONOMKEHHbIX M306paXKeHUI - AMHaMUYHbIX 06pa3oB..

34. $HOHOAOKYMEHT: AyAMOBM3YaNbHbIA OOKYMEHT, COAEPXKalMi 3BYKOBYID WHOOPMALMIO,



3adpUKCUMpOBaHHYIO 060N cUCTEMOI 3BYKO3aMNMUCH.

35. rpadmyeckmin AoKymeHT: M306pasuTenibHblii AOKYMEHT, B KOTOPOM M306parkeHne obbekTa
NnoJly4eHO NOCPEeACTBOM JIMHUIA, LUTPUXOB, CBETOTEHU, TOYEK, LiBETA.

36. PEKBU3UT LOKYMEHTa: I1eMeHT 0hOPMAEHUA AOKYMEHTA.

37. dopmynap AoKymeHTa: COBOKYNHOCTb PEKBU3WUTOB [OKYMEHTA, PaCMO/IOMKEHHbIX B
YCTaHOBNEHHOM NOC/ef0BaTeIbHOCTY.

38. XpaHeHne OOKYMEHTOB: Opranaau,Mﬂ PaunNoOHa/IbHOIO pasmelleHna ¢ obecneyeHune
COXPaHHOCTHN OOKYMEHTOB.

39. JKCNepTn3a UEHHOCTN OOKYMEHTOB: I/I3yqume AOKYMEHTOB Ha OCHOBaHWWU KpuUtTepues WUX
LUEeHHOCTU AnAa onpegeneHnAa CooKoB XpaHeEHNA AOKYMEHTOB.

40. CPOK XpaHeHUs AOKYMeHTOB: epuoa BpemeHu, B TeYeHNe KOTOPOTro A0JIXKHO obecneymBaTbes
XpaHeHWe AOKYMEHTA B COCTABE AOKYMEHTA/IbHOrO UM apXMBHOro ¢poHAa.

41. NOCTOAHHOE XpaHeHMe [OOKYMEeHTOB: BeyHoe XxpaHeHWe [AOKymeHTOB 6e3 npaBa uX
YHUUYTOXEHMUA.

42. BpeMeHHOe XpaHeHWe AOKYMEHTOB: XpaHeHWe AOKYMEHTOB A0 MX YHUUTOXEHWUA B TeYEHUe
CPOKOB, YCTaHOBNEHHbIX HOPMATUBHbLIMW MPABOBbIMU aKTaMM.

43. pocTyn K 4OKYMeHTY: BO3MOXKHOCTb M YC1I0BUA NOAYYEHUA U UCNONb30BAHNA AOKYMEHTA
3.2. lenonpon3BoacTso

3.2.1. lokymeHTMpOBaHUe
44, noKyMeHTMpPOBaHMe: 3annucb MHGOPMALMM Ha HOCUTENE MO YCTAHOB/IEHHbIM NPABUAAM.

45. cpeAcTBa AOKYMEHTMpOBaHWA: CpeacTBa OPraHM3aUMOHHOMW M KOMMbIOTEPHOW TEXHWMKM,
ncnosibayemble A1 3anncu nHGopmaLumm Ha Hocutene.

46. cuctema AoOKymeHTaumm: COBOKYNMHOCTb [OKYMEHTOB, B3aMMOCBA3aHHbIX MO MPWU3HaKam
Ha3HayeHusA, chepbl LeATENbHOCTM M eanHbIX TPeBOBaHUI K NX 0hOpPMAEHMUIO.

47. sna aokymeHTa: KnaccudumkaumoHHoe noHATHe, ob6o3Havalollee NpuHaaNeXKHOCTb 4OKYMEHTa
K onpezaeieHHoN rpynne A0KYMEHTOB Mo NPU3HaKy 06WHOCTU GYHKLMOHANbHOIO Ha3Ha4YeHua.

48. 6naHK [OOKymeHTa: JIMCT 6ymarM UAW  SNEKTPOHHbIA  WabnoH ¢ peKBM3UTAMM,
naeHTMOMLMpPYIOLWMMM aBTopa oPULMaNbHOTO 4OKYMEHTA.

49. yHuduMumMpoBaHHaa ¢opma AoKymeHTa; YPL: dopmynap AOKYMEHTa onpeaeneHHoro BMAa,
CoAepKaLL M NOCTOAHHYIO YacTb TEKCTa.

50. Tabenb yHUOUUMPOBAHHLIX POPM AOKYMEHTOB: lMepeyeHb YCTAHOB/IEHHbIX K MPUMEHEHMUIO
YHUOUUMPOBaHHbIX GOPM AOKYMEHTOB.

51. anbbom YHUPUUMPOBAHHBLIX GOpM AOKYMeHTOB: COOPHUK YCTAHOBAEHHbIX K MPUMEHEHUIO
YHUOUUMPOBAHHBIX GOPM AOKYMEHTOB C YKa3aHMAMM NO MX 3aN0JHEHMIO.

52. opopmneHune gokymeHTa: MpocTaBaeHMe Ha JOKYMEHTE HEOHXOAMMbIX PEKBU3UTOB.

53. cornacoBaHue AOKYMEHTa; BU3SNPOBAHUE! OueHKa NPOEKTa ocbmu,maanoro AOKYMEHTa



3aNHTEPECOBAHHbIMU OpPraHU3aunAMmmn, JONHKHOCTHbIMU NTNLaMU, cneunaincCtamu.

54. nucT cornacoBaHuA (BU3MPOBaHUA) AOKYMeHTa: YacTb odMLMaNbHOIO 4OKYMEHTa C OTMETKamMM
(su3amm) o cornacoBaHum.

55. Bu3a: PeKkBu3UT, (I)VIKCVIpyIOLU,Mﬁ cornacme waAnM Hecornacme AJONXKHOCTHOrNo inauuda C
coaepXaHnem JOKyMeHTa.

56. rpud cornacoBaHua: PeKBM3WT, BblpayKaloWwMii coriacuMe OpraHusaumm, He ABAAlOLLENCA
aBTOPOM LOKYMEHTA, C Ero CoaepKaHNeM.

57. nopnucaHue (OOKymeHTa): 3aBepeHMe [OOKyMeHTa CcOBCTBEHHOPYYHOW  NOANUCHIO
OOMKHOCTHOTO MM GU3NYECKOro /LA No YyCTaHOBNeHHOW dopme.

58. noanucb: PeKBU3WUT, CoAEpMKaWMin COBCTBEHHOPYYHYIO POCMUCL OOJ/IKHOCTHOMO WM
¢du3nyeckoro amua.

59. 32/M1eKTpOHHasA noanucb: WHpopmauusa B 3NEKTPOHHOM ¢opme, NpUCOedMHEHHas K
3/IEKTPOHHOMY AOKYMEHTY MM UHBIM 0OPa3oM CBA3aHHAA C HUM M MO3BOJIAOWANA UAEHTUOULMPOBaATL
ML, NoANMCaBLIEE 3/IEKTPOHHbIN AOKYMEHT.

60. yTBepxaeHne gokymeHTa: Cnocob npuaaHna AOKYMEHTY NpaBoBoro cratyca.

61. rpud yTBepKaeHuA: PekBu3nT odMLMaNbHOTO LOKYMEHTA, CBUAETENbCTBYIOWMI O NPaBOBOM
cTaTyce LLOKYMeHTa.

62. rpud orpaHuyYeHMA [OCTyna K LOKYMeHTy: PekBM3WUT, cBUAEeTenbCTBylOWM 06 ocobom
XapakTepe MHGOPMaLUKM AOKYMEHTA U OrPaHUYMBAIOLLMIA AOCTYM K HEMY.

63. naTa AOKyMeHTa: PekBM3uT, obo3Haualowuii Bpema noanmcaHus (yTeep>kaeHns) AOKYMeHTa
MM 3aPUKCUPOBAHHOIO B HEM CODbITUA.

64. MecTo cocTaBieHus (M34aHuA) AOKymeHTa: PekBu3UT, 0603HavalolWnii HaumeHoBaHUe
HACeNEeHHOTrO MyHKTa, ABNAIOLLErocA MECTOHAXOXAEHMEM OpPraHM3aLnmM - aBTOpPa AOKYMEHTA.

65. pesontouma: PeKBU3WUT, codeprKallnil yKasaHWA [OJIKHOCTHOMO /uua No  WUCNOJIHEHUIO
OOKYMEHTa.

66. TEKCT AOKymeHTa: OCHOBHaA coAeprKaTeibHas 4acTb AOKYMEHTa.
67. agpecat: PeKBU3UT, cCoAep KAt MHOPMALMIO O NoaydaTeNe AOKYMEHTa.

68. OTMETKa O Ha/vuun MNPUNOXKEHUA: PEKBU3UT, codepalnin cBeaeHuMA O AONOAHUTENbHO
npuaaraemom AoKymMeHTe (4oKyMeHTaXx).

69. OTMeTKa O MOCTYN/IEeHUN [OKYMeHTa: PEeKBU3UT, NOATBEPKAAOWMN AKT NONYyYEHUS
AOKYMeHTa opraHusaumen.

70. OTMETKa O 3aBepeHur Konuu: PEKBU3UT, UCMONb3YEMbIN A1A NPULAHMSA KOMWUW MPaBOBOro
cTaTyca.

71. neyartsb: yCTpOﬁCTBO, ncnoablyemoe OnAa 3aBepeHunAa nogMHHOCTKM nognuncu AO0J/IXHOCTHOIoO
NnLa nocpeacTtBom HaHeCceHUA ero OTTUCKa Ha AOKYMEHT.

72. oduumanbHoe onybsaMKoBaHWe [OKyYMeHTa: [lepBas nyb/ivMKauua TMOHOTO  TeKcTa
3aKOHOAATE/NIbHOMO M MHOFO HOPMAaTUBHOrO NPaBOBOro akTa B odMLMANbHOM U34aHUU UK ero nepsoe
pasmelleHune Ha odpuumanbHom MHTepHeT-NopTane.



3.2.2. OpraHu3ayma paboTbl C AOKYMEHTaMMU

73. ,CI,OKVMEHTOO60|OOTZ [JBunxKeHne OOKYMEHTOB B OpraHuMsaumm C MOMEHTA MX CO34aHUA Uan
nonyyeHuA A0 3aBepLlieHnA MCNOJIHEHUA NN OTMPaBKU.

74. 3N1EKTPOHHbIN AOKYMEHTO060pOT: [oKkymeHTo060pOT c MCMNONb30BaHNEM
aBTOMATU3MPOBAHHON MHPOPMALMOHHOM CUCTEMbI (CUCTEMbI INEKTPOHHOMO AO0KYMeHToob0opoTa).

75. o6bem AOKymeHTO06opoTa: Ko/iMyecTBO [OKYMEHTOB, MOCTYNUMBLUMX B OPraHM3auuio U
CO34aHHbIX el0 33 onpeAeNieHHbIN nepuoa,

76. BOKYMeHTONOTOK: COBOKYMHOCTb AOKYMEHTOB OAHOMO BWAA WAM Ha3HaAYeHWsA, MMEIOLLMX
eAMHbIN MapLUpyT.

77. NNOTHOCTb AOKYMEHTONOTOKa: KoNMYecTBO LOKYMEHTOB, NPOXOAALLMX Yepes onpeaeseHHbIN
NYHKT 06paboTKM 33 e4AMHULY BPEMEHW.

78. BKAtoYyeHMe gokymeHTa B CO/[: OcylwiecTBieHue AeNCTBUI, obecneuymBaloWmx pasmMmelleHune
cBeAeHNN 0 AOKYMEHTE /UK AOKYMEHTa B CUCTEME 31EKTPOHHOTO AOKYMeHToo60opoTa.

79. meTagaHHble: [aHHble, OMUCHIBAIOLWIME KOHTEKCT, COAEep)KaHUe, CTPYKTYPY AOKYMEHTOB,
obecneunBatoLmne ynpasaeHMe JOKYMEHTaMN B UHPOPMALIMOHHOM cucteme.

80. KOHBepTMpPOBaHME (3NEKTPOHHbLIX AOKYMEHTOB), KOHBEPTALMA (3/NEKTPOHHbIX AOKYMEHTOB):
Mpouecc nepemelleHUs 3NEKTPOHHbIX AOKYMEHTOB C OAHOrO HOCWUTeNA Ha Apyroil WaM U3 oAHOro
dopmaTa B Apyrou.

81. murpaums (3NeKTPOHHbIX AOKYMeHTOB): MNepemelleHre 31eKTPOHHbIX AOKYMEHTOB U3 OAHOM
MHPOPMAaLIMOHHON CMCTEMbI B APYryi0 C COXPaHEHMEM ayTEHTUYHOCTM, LLeJIOCTHOCTU, AO0CTOBEPHOCTM
OOKYMEHTOB U UX NPUroAHOCTU ANA UCMONb30BaHMA.

82. nepBuyHaa ob6paboTKa AOKYMEHTOB; 3KCNneaMuMOHHan obpaboTKa aokymeHToB: Ob6paboTKa
OOKYMEHTOB (NpoBepKa LEeNOCTHOCTM, KOMMNEKTHOCTM, COPTMPOBKA M Ap.) NpU MNOCTyNJeHun B
opraHM3aumio.

83. npeaBapuTeNIbHOE PACCMOTPEHUE [OOKYMEHTOB: M3yyeHue [OKYMEHTa, NOCTyNUBLUETO B
opraHvsauuio, A4a onpeaeneHus AO/KHOCTHOrO /Mua, B KOMMETEHLMIO KOTOPOro BXO4MUT €ro
paccmoTpeHue.

84. peructpauma foKymeHTa: MNpucBoeHne AOKYMEHTY PEerncTpaunuoHHOro Homepa U BHeceHue
[AHHbIX O JOKYMEHTE B PErncTPaLMOHHO-YYETHYIO dopmy.

85. perucTpaLMoHHbIiN HOMEpP AOKYMEHTA; PerMcTPaLMOoHHbIN MHAEKC A4OKYyMeHTa: Limdposoe mam
6yKkBeHHO-UNPpPOBOE 0603HAYEHWNE, NPUCBAMBAEMOE AOKYMEHTY NPU €ro perucTpaLmm.

86. perncTpaumoHHo-yyeTHasa popma: [LoKyMeHT (KapTouKa, *KypHan), B TOM YNC/E B INEKTPOHHOM
BUAE, NCMO/Ib3yeMblii AN 3aNUCU CBEAEHWNI O SOKYMEHTE B L,e/IAX y4eTa, MoncKa 1 KOHTPONS.

87. rocyAapCTBEHHbIN PerncTpaLMoHHbIiM HOMEpP AOKYMeHTa: Homep, npucBanBaemblii LOKYMEHTY
MpW ero BK/AOYEHUN B COOTBETCTBYIOLLMIA rOCYAapCTBEHHbIN peecTp.

88. KOHTPO/Ib  UCNOJIHEHMA  AOKYMEHTOB! COBOKYI'IHOCTb ,D,EI\;ICTBVII‘;I, O6€CI'I€HMBalOLLI,VIX
cBoeBpemMmeHHOe UCnosiHeHne AOKYMEHTOB.

89. Tunosow CPOK UCNONHEHUA [OOKYMEHTa: CpOK MCNOMTHEHNA [OOKYMEHTaQ, yCTaHOBl'IEHHbIVI
HOPMaATUBHbIM MPaABOBbIM aKTOM.



90. WHAMBUAYANbHbIA CPOK MWCNOAHEHMA AOKymMeHTa: CpoK WCNOMHEHUA [AOKYMEHTa,
YCTaHOBNEHHbI OPraHM3aLNOHHO-PaCcNoPAAUTENbHBIM LOKYMEHTOM OPraHU3aLum Uam pesontoumnen.

91. oTmeTKa 06 MCNONHEHNN SOKYMEHTa W HanpasJeHUU ero B Aen0: PeKBU3UT, onpeaensaiowmii
MEeCTO XpaHeHMWs AOKYMEHTa Mnoc/ie 3aBepLueHmns paboTbl C HUM.

92. onepaTMBHOE XpaHEHWE SOKYMEHTOB: XpaHeHWe AOKYMEHTOB B CTPYKTYPHOM NoapasaenieHnn
00 UX Nnepeaayn B apxms OpraHM3aLmn UAN YHUUTOXKEHMA.

93. [OKyMeHTanbHbIi ¢oHA: COBOKYNHOCTb LOKYMEHTOB, obpasylolmxca B AeATe/IbHOCTM
opraHusaumu.

94, HOMEHKNaTypa Aen: CMCTeMaTMBMpOBaHHbIﬁ nepedyeHb 3aro/I0OBKOB Aen, CO34aBaeMblX B
OpraHn3sauunmn, C ykasaHmMem CpoKoB UX XpaHEHUA.

95. peno: ﬂ,OKYMEHT NN COBOKYMHOCTb AOOKYMEHTOB, OTHOCALWMXCA K OOAHOMY BOMPOCY wUn
Y4acCTKy A4eATeNbHOCTU, NOMELLEHHbIX B OTAE/NIbHYIO o6no>m<y.

96. 3/1EKTPOHHOE AOeno: 3ﬂeKTpOHHbIVI AOKYMEHT UNN COBOKYNMHOCTb 3TIEKTPOHHbIX AOKYMEHTOB U
MeTaAaHHbIX K HUM, CCI)OpMVIpOBaHHbIe B COOTBETCTBUU C HOMEHKﬂBTypOVI aen.

97. npusHakuM 3aBedeHusa gena: OCHOBaHWA, B COOTBETCTBMM C KOTOpbIMKU (opmynnpyercs
3aro/I0BOK Aena 1 popmupyeTcs geno.

98. dopmupoBaHue adena: [PynnMpPoOBKa MCMOJHEHHbIX AOKYMEHTOB B [€/10 B COOTBETCTBMM C
HOMEHKNATYpOW Aen U UX CUcTemaTu3alumsa BHYTPU aena.

99. odopmneHue aena: NoaroToBka Aesa K nepegaye Ha apXMBHOE XpPaHeHMe.

100. 3aronoBokK gena: KpaTtkoe obo3HayeHWe CBeAEeHWMI O COCTaBe M CoAepKaHUM AOKYMEHTOB
aena.

101. BHyTpeHHsA onucb: [JOKYMEHT, BK/OYAaemblii B [efio ANA y4vyeTa [AOKYMEHTOB [Aena,
PACKPbITUA UX COCTaBa U COAEPKAHUA.

102. nuct-3aBepuTenb aena: [JOKYMEHT, codepsKallnil CBeAeHMA O KOJIMYecTBe JINCTOB Aena,
dU3NYECKOM COCTOAHUM AOKYMEHTOB M 0CcObeHHOCTAX GOpMMUPOBAHUA Aena.

103. uHaeKkc gena: Uudpposoe nnm bykeeHHO-uMbpoBoe 0603HaYeHWe Oena B COOTBETCTBUU C
HOMEHKNATYPOI AeN OpraHn3aumu.

104. onucb Aen CTPYKTYPHOro noAapasaeneHuns: YUeTHbld AOKYMEHT, BKAOYalOWMI cBegeHusA O
Aenax, chopMMPOBaHHbBIX B MOAPA3AENEHNN U NOSNEKALLMX Nepesayde Ha apxXMBHOE XpaHeHue.

105. YHUUTOXeHMe JOKYMeHTOB: NCKitoueHne AOKYMEHTOB U3 JOKYMEHTa/IbHOro MAM apXMBHOIMO
d)OH,CI,a no MUCTEYEHUU CPOKa WUX XpaHeHunA C nocneayrouwmm YHUUTOXKEHUNEM (ymnmsau,meﬁ) B
YCTaHOBNEHHOM nopAaaKe.

3.3. ApxmBHoOe aeno

3.3.1. XpaHeHune 1 yyeT apXmBHbIX LOKYMEHTOB

106. rocypapcTBeHHbI apxuB: PefepanbHOe roCyAapCTBEHHOE Yy4ypexaeHue, co3gaBaemoe
Poccuiickoit Pepepaumenn, nanm rocygapcTBeHHoe ydpexxkaeHue cybbekTa Poccuitickon ®Pepepauumu,
cosgaBaemoe cybbekTom Poccuiickoint depepaumn, KoTopble OCYLLECTBAAIOT KOMMEKTOBAHWE, YYET,
XpaHeHWe N UCMNOoNb30BaHME AOKYMeHToB ApxmBHoro ¢poHaa Poccuiickoit Peaepaunu, a TakKe Apyrux
APXMBHbIX AOKYMEHTOB.



107. MmyHUUMNaNbHbIA apxmB: CTPYKTypHOe noApasgefieHne opraHa MecTHOro CamoynpasieHus
MYHULMNAAbHOTO paiioHa, FOPOACKOro OKpyra WAM MyHUUMNaAbHOE ydpexaeHue, COo34aBaemoe
MYHULMNAAbHBIM PaiOHOM, FOPOACKMM OKPYTrOM M OCYLLECTBAAIOLWEE XPaHEHME, KOMMN/IEKTOBaHMe, yueT
M UCMONb30BaHUE AOKYMeHTOB ApxmBHoro ¢oHaa Poccuiickoint desepaumn, a Takke APYrUX apXMUBHbIX
[OKYMEHTOB.

108. npodunb apxmBa: YCTaHOB/IEHHbIN AN apXMBa COCTaB AOKYMEHTOB, NOAJIEKALUNX XPAHEHUIO.

109. apxuBHblit ¢poHA: COBOKYMHOCTb APXMBHbLIX AOKYMEHTOB, MCTOPUYECKM W/MAWU NOrMYEcKu
CBSI3aHHbIX MeXay CoOb60oM.

110. ApxuBHbin ¢oHA, Poccuitckonn Pepepaumm: UCTOpPUUECKM CNOMKMBLUAACA WU MOCTOAHHO
NMonoJIHAeMas COBOKYMHOCTb apPXMBHbIX SOKYMEHTOB, OTPAXKAIOLWMX MATEPUANBHYIO U SYXOBHYIO KU3Hb
oblLecTBa, WMMEKLWMX MUCTOPMYECKOe, HAy4YyHOe, COUManbHOE, 3KOHOMMYECKOe, MNOAUTUYECKoe U
Ky/IbTYPHOE 3HaYeHWe, NoANEKALMX MOCTOAHHOMY XPaHEHMUIO.

111. o6begMHEHHbIM apxmuBHbI doHA (HpK rpynnoBoli apXxmBHbI GOHA, KOMMNIEKCHbIM apXUBHbIM
doHA): ApxmBHbI doHA, chOPMUPOBaHHBINA M3 AOKYMeHTOB AByX ¢poHaoobpasoBaTeneit unm bonee,
UMetoWUX mexay coboli ucTopuyeckme u/mam nornyeckne obycnoBNeHHbIE CBA3Y.

112. apxu1BHbIA GOHAO NMYHOTO NPOUCXOKAEHUA: ApXMBHbIA GOHA, COCTOAWMMA U3 OOKYMEHTOB,
06pa30BaBLUMXCS B MPOLLECCE KMU3HU U AeATeNbHOCTM GUUYECKOrOo MLa, CEMbM, poaa.

113. apXnBHaA KoANeKuunAa: COBOKyI'IHOCTb AOOKYMEHTOB, O6'beLI,VIHEHHbIX no ogHomy wunum
HECKOJIbKMM O6LLI,MM AnAa HAX CYWHOCTHbIM NMPU3HaKam.

114. doHaMpoBaHME AOKYMeHTOB: OnpeaeneHue MNPUHAANEHKHOCTU OOKYMEHTOB KOHKPETHOMY
¢$oHA006pa3oBaTENO U XPOHONOTMYECKMX TPAHUL, apPXMBHOTO $poHAa.

115. ¢oHpoobpasoBaTenb: Opugnueckoe unn ¢usmMyeckoe MLO, B NMPOLECCE AEATENbHOCTU
KOTOpOro obpasyeTrcsa AOKYMeHTa bHbIA GOHA,

116. obecneyeHVe COXPAHHOCTM [AOKYMEHTOB: KOMMAEKC MeponpuaTMii Mo COo34aHui WU
COBNOAEHMIO HOPMATUBHbLIX YC/I0BUIA, PEXMMOB M HAAJIEKALLEN OpraHU3auum XpaHeHWs apxXMBHbIX
[OKYMEHTOB.

117. obecneyeHne PpUIMKO-XMMUYECKOM COXPAHHOCTU AOKYMeHTOB: Pa3paboTka, cosgaHue U
NPaKTUYECKOE NPUMEHEHWE HAy4yHO-TEXHUYECKUX CPeACTB M METOAOB XPaHeHMUdA, pecTaBpauuy,
KOHCcepBaLmu, BUOXMMUYECKOM 3aLWMTbl U BOCNPOU3BEAEHMA apXMBHbIX JOKYMEHTOB.

118. apxvBoxpaHuauwie (Hpk apxus): CneunanbHo obopyfoBaHHOE MOMELLEHWE ANS XPaHeHWs
APXUBHbIX AOKYMEHTOB.

119. peXkum XpaHeHUs apXMBHbIX AOKYMeHTOB: COBOKYMHOCTb MPOTMBOMOMKAPHbLIX M OXPaHHbIX
Mep, TEMMepaTypPHO-BAAMKHOCTHbIX, CAaHUTAPHO-TMIMEHUYECKMX U CBETOBbLIX YC/NOBMI, CO34aBaemMblX B
aPXMBOXPAHWUIULLAX 1A 0becreyeHns COXPaHHOCTU LOKYMEHTOB, M KOHTPOJIb 33 UX BbINOIHEHMEM.

120. pectaBpauMa apXMBHOrO AOKYMeHTa: BoccTaHOBAEHME nepBOHa4asibHbIX UAN BAU3KUX K
NnepBOHAYa/ibHbIM  CBOMCTB W BHELWHWX MPUM3HAKOB apXMBHOIO [OKYMeHTa, nogsepriuerocs
NOBPEKAEHUIO UK Pa3PYLLEHMUIO.

121. KOHcepBaUMA apPXMBHOIO AOKymMeHTa: CucTema MeponpuATUA No  NpefoXpaHeHuro
OOKYMEHTa OT paspyLUlatoLLero BO34eNCTBUA BHELLHEN cpepl.

122. CrapeHue p[oKymeHTa: WM3meHeHWe nepBOHAYasbHbIX (GU3MKO-XMMUYECKMX CBOMCTB
[OKYMEHTa nog, BO34eNCTBMEM BHELLIHUX U BHYTPEHHUX GaKTOPOB.



123. cTpaxoBana KONUsA apXMBHOro A0KymMeHTa: Konma ocobo LeHHOro Uan yHUKaibHOro apXMBHOIO
[OKYMEHTa, U3rOoTOB/IEHHAA B LIEJIAX COXPAHEHUA coAeprKallencs B Hem MHPOPMaLMK Ha Cydan yTpaTbl
WK NOBpEeXAeHUs NOAJIMHHUKA.

124. ctpaxoBon GoOHA apXMBHbIX AOKYMeHTOB: COBOKYMHOCTb CTPAXOBbIX KOMWUM 0COBO LIEHHbIX U
YHUKaNbHbIX apXMBHbIX [LOKYMEHTOB.

125. ¢oHa nonb3oBaHuAa  (apxuBa): COBOKYMHOCTb  KOMWMA  apXMBHbIX  AOKYMEHTOB,
npegHasHaYeHHbIX 41A N0/b30BaHWUA BMECTO NOAAMHHMKOB C LieNblo NPeAoTBPaLLEeHNA UX U3HOCA.

126. penosuTapHoe XpaHeHWe [AOKYMeHTOB ApxuBHoro d¢oHaa Poccuitickoinn depepaunm:
XpaHeHWe AoKymeHToB ApxmBHOro ¢oHaa Poccuitickoit depepaumm rocysapcTBEHHBIMW OpraHammn U
OpraHM3auMaMM B TeYEHWE CPOKOB U HA YCNOBMAX, ONpesesieHHbIX COOTBETCTBYIOWMMM AOTOBOPaMM
MeXAy HUMW W CneumanbHO  YNoNHOMOYEHHbIM  [paButenbctBoM  Poccuiickon  Peagepaunn
denepasibHbIM OPraHOM UCMOJHUTENBHON BNACTU.

127. y4eT apXUBHbIX JOKYMEHTOB: Onpe,qeneHme KOoan4yectBa MU COCTaBa apXMBHbIX AOKYMEHTOB B
eaAnHNLUaX y4eTa U OTpaxKeHne 3Toro Kosimyecrtsa U COCTaBa B YYETHbLIX AOKYMeEHTaAX AN1A KOHTPONA 3a UX
Haanymem n CoOCtoAaHneM.

128. LeHTPaNM30BaHHbIN TOCYAAPCTBEHHbIN YyYeT AOKYMeHTOB ApxuBHoro ¢oHaa Poccuiickol
depepaunn: Cuctema yyeTa [LOKYMeEHTOB ApxmBHoOro ¢oHaa Poccuitickoit degepaumm Ha ypoBHe
cybbekTa Poccuiickon Pegepaumm v rocyaapcTsa B LE/OM, OCHOBaHHasA Ha COCPEAOTOYEHMM B OpraHax
ynpaBneHus apxMBHbIM OENOM CBeAEeHWUI O KO/IMYecTBe, COCTaBe apXMBHbIX GOHZOB M Ko/M4yecTBe
eANHUL, XPaHeHUA.

129. eguHuua ydyeTa apXMBHbIX OOKYMEHTOB: EgMHMLA M3MepeHMAa KonnvectBa AOKYMEHTOB B
apxuee ANA OTPpa*KeHUA 3TOro KONM4YeCcTBa B YYETHDLIX JOKYMEHTAX U apPXMUBHbIX CMPaBOYHUKaAX.

130. eaMHMLA XpaHEHWA apPXMBHbIX AOKYMEHTOB: Y4YeTHaa M KAacCMPUKALMOHHAA eauHUua,
npeacrasasiowan coboit ¢usmyeckn 060CO6NEHHbIN AOKYMEHT WAM COBOKYMHOCTb AOKYMEHTOB,
MMetoLL,aA CaMOCTOATe/IbHOE 3HaYeHue.

131. yyeTHble [AOKYMeHTbl (apxvBa): Komnnekc [AOKYMEHTOB YCTaHOBAEHHOW (OopMbl,
OUKCUPYIOLWMX MOCTYMN/IeHUe, BblbbITUE, KONMYECTBO, COCTAaB WM COCTOSHUE ApPXMBHbLIX OOKYMEHTOB B
eanHMLAX ydeTa.

132. cncok ¢oHAOB: YUeTHbI LOKYMEHT, COAEP KA nepedeHb oprLMaNbHbIX HAMMEHOBAHWI
XPaHALLMXCA B apXMBe, a TaK»Ke BblGbIBLUMX apXMBHbIX GOHAOB B NOPSAAKE BO3PaCTaHUA MPUCBOEHHbIX
MM HOMEPOB.

133. ancT doHAa: YUYeTHbI LOKYMEHT, COAeprKalimii B pamKax apxuMBHOro ¢GoHAa CBeAEHUA O
KO/IMYyecTBe M COCTaBe Onuceil AeN, AOKYMEHTOB M UX HyMepauuu, KoJMyecTBe W COCTaBe apXMBHBbIX
[AOKYMEHTOB, COCTOAHWWM MX OMUCAHWUA, AUHAMUKE U3MEHEHWI MO KaKAOW onucu Aen, AOKYMEHTOB U
apxuBHomy GpOHAY B LLeSIOM, GUKCUPYIOLLMI USMEHEHWA B HAa3BaHUM apXMBHOTO GoHAA.

134. apxvBHbIi wWndp: O603HaYeHNe, HAHOCUMOE Ha eAMHMULY XPaHEHWUA aPXMBHbIX OKYMEHTOB B
uensx ee naeHTMOMKaUMM U yyeTa, CoCTosALEee M3 COKpPaLLEeHHOro HasBaHWA apxuea (oduumanbHoOM
abbpeBuaTtypbl), HOMepa apxvMBHOro ¢oHAa, HOMEpa OMUCU Aefl, AOKYMEHTOB, HOMEpPa eAuHULbI
XpaHeHWs, HoOMepa eAnHMULbI y4YeTa.

135. NpoBepKa HaAMYMA WM COCTOAHUA aAPXMBHbIX AOKYMEHTOB: YCTaHOBJIeHME COOTBETCTBUA
d)aKTM‘-IECKOI'O Han4yna Konnyecrtea eanHuL XpaHeHUA 3anNUCAM B YYETHbIX AOKYMEHTAX apXnBa, a TaKxKe
BblAB/IEHNE aPXUBHbIX JOKYMEHTOB, Tpe6y+0u.|,mx KOHCepBauwuu, pectaBpauum, AE3MH¢EKLI,MM.

136. Tonorpaduyeckuii  yKasatenb: JOKYMEHT, COAeprKaluuMi  CBEAEHUS O TOYHOM



MeCTOHaXOoXAeHNUN apPXUBHbIX d)OH,CI,OB B apXnBOXpaHUAULLE.

3.3.2. KomnneKtoBaHMe apxusa

137. KomnnekToBaHume apxumBa: CuctemaTnyeckoe MOMOAHEHME apxMBa LAOKYMEHTaMu B
COOTBETCTBUM C ero npodpunem.

138. KpuUTEpUM IKCMEpPTU3bl LLEHHOCTM AOKYMeHTOB: [lpuM3HaKM, onpegensaiowpme 3HAYMMOCTb
NPOMUCXOXAEHUA, COAEPKAHMA U BHELUHNX 0COBEHHOCTEN AOKYMEHTOB.

139. WUCTOYHMK KOMMAEKTOBaHMA (apxuBa): OpraHusauma WAWM FPaXKAaHWH, YbM [AOKYMEHTbI
NoCTYNatoT WA MOTYT MOCTYNUTb Ha XPaHEHMWE B apXMB.

140. BbI6OPOYHbIM MpMem OOKYMeHTOB: lpuMem Ha NOCTOAHHOE XpaHeHWe OTAE/bHbIX BWOOB
[AOKYMEHTOB OPraHu3aLmii Uan BCeX LIeHHbIX OKYMEHTOB pAAa OpraHM3aumnini M3 4mcia ogHOPOAHbIX.

141. nepedyeHb OOKYMEHTOB CO CPOKaMW XpaHeHUA: CMCTeMaTM3MpOBaHHbIVI CNMNUCOK BMOOB U
KaTEI'Olez AOKYMEHTOB C YKa3aHMeM CPOKOB UX XPaHEHUA.

142. fLOKYMEHT BPEMEHHOro CpoKa XpaHeHUs: [JOKYMEHT OrpaHWYEeHHOro CPOKa XpaHeHwus, no
NCTEYEHUN KOTOPOTO OH NOANEKUT YHUUTONKEHMIO.

143. [OKYMEHT MOCTOSIHHOTO CPOKa XpaHeHusA: [LOKYMEHT, KOTOpOMYy B COOTBETCTBUM C
HOPMaTMBHbIMM MPABOBbIMM aKTaMM YCTAaHOB/IEHO BEYHOE XPaHEeHMe.

144. pokymeHT ApxmHoro poHaa Poccuiickonn Pepepaummn: ApXMBHBIA SOKYMEHT, NpoLueaLwnit
3KCNEepTM3y LEHHOCTUM [OKYMEHTOB, MOCTaBJIEHHbIN HA TrOCYAapCTBEHHbIA Yy4YeT U nodJiexallini
NOCTOAHHOMY XPaHEHMIO.

145. 0co60 LEeHHbIN AoKyMeHT: [lokymeHT ApxmnsHoro ¢oHaa Poccuiickon Pegepaumm, Mmetowmia
HEMNPEexoaALLY0 Ky/bTYPHO-UCTOPUYECKYHO U Hay4YHYHO LLeHHOCTb, 0COOYH0 Ba*KHOCTb AnA obuiectsa U
rocyapcrsa, U B OTHOLLEHWWN KOTOPOFO YCTaHOBEH 0CObbIN peXkUM yyeTa, XpaHEHUA U UCNO/b30BaHMA.

146. yHMKanbHbI [OKYMeHT: Ocob0 UeHHbI AOKYMEHT, He umetlowmin cebe nNoaobHbIX no
cogeprKallenca B Hem MHbopmaLmm M/ Mam ero BHEWHUM MpM3Hakam, HeBOCMOJIHUMbINA MpuU yTpaTe C
TOYKM 3PEHUA ero 3HaveHusa u/mnamn asTorpaduUUHOCTK.

147. ynopAagovyeHne apXuBHbIX AOKyMeHTOB: KomnneKkc paboT no GpopMMpoOBaAHUIO apXMBHbIX
JOKYMEHTOB B €AMHULbI XpaHeHUA (gena), ux onncaHuio n opopmaeHUI0 B COOTBETCTBUM C NPaBUIAMMU,
YCTaHOBNEHHbIMW  CMEeLnanbHO  yNnosHOMOYeHHbIM  [NpaButensctBom  Poccuiicko  Pepepauuu
benepanbHbIM OPraHOM UCMOHUTENbHOM BAACTU.

148. BblaeneHMe AOKYMEHTOB K YHUUTOXKEHUIO: BbiiBeHMe B npouecce 3KCNepTusbl Hay4YHOM U
NPaKTUYeCKOM LEHHOCTU JOKYMEHTOB C UCTEKLLUMMW CPOKAMM XPAHEHMA U OTOOP UX AR YHUUTOXKEHMUA.

3.3.3. MlHdopmauMOHHan feaTeNbHOCTb apXmBa

149. wuHbOpMAUMOHHAA AeAaTenbHOCTb apxmBa: Co34aHMe apXMBHbIX CNPAaBOYHUMKOB U
OpraHM3auma UCNoJb30BaHUA aPXUBHbBIX JOKYMEHTOB.

150. ncnosb3oBaHWE apXMBHbIX AOKYMEHTOB: pnmeHeHne MHGOPMALMN apXMBHbIX AOKYMEHTOB
B KY/IbTYPHbIX, HAY4YHbIX, NOJUTUYECKUX, SIKOHOMUYECKUX LLeNsX U ana obecneyeHns 3aKOHHbIX Mpas U
MHTEpecoB rpa*kaaH.

151. nonb3oBaHME apXMBHbIMM AOKYMeHTaMu: O3HaKOMAEHME C APXMBHbIMW [OKYMEHTaMMU
nocpeacTBOM UX NPOYTEHUS, MPOCMOTPA UM NPOCYLLUMBAHUS.



152. opraHM3auums NoO/b30BaHMA aAPXMBHbIMW  AOKYMeHTaMu: [leATenbHOCTb  apXUBHbIX
YUYpEXAEeHU No NpeaocTaB/IEHUI0 FOCYAAapPCTBEHHbIM OpraHam, opraHam MeCTHOrO CaMoynpaBAeHUs,
OPUANYECKMM MAM OUBNYECKUM NNLAM apXMBHbIX JOKYMEHTOB A1S MX MPOYTEHUS, MPOCMOTPa UM
NpOC/yLWMBaAHUA.

153. nosnb3oBaTenb apPXMBHbLIMW AOKYMeHTaMu: [OCyAapCTBEHHbLIA OpraH, OpraH MecCTHOro
camoynpasneHus auMbo lopuaudeckoe wauM  $pusmyeckoe MU0, 06palLaloWMecs Ha  3aKOHHbIX
OCHOBaHMAX K apXMBHbIM AOKYMEHTaM A1A NONYYEHUA U UCNOb30BaHNA Heobxoanmoi nHbopmaumm.

154. Bnageneu, apxuBHbIX AOKYMEHTOB: [OCYAapCTBEHHbIM oOpraH, OpraH MeCTHOrO
camoynpasneHua nnbo puguyeckoe wan GuUsMYeckoe JULO, OCYLLeCTBAAOWME BAALEHME U
No/Jib30BaHME apXMBHbIMWU AOKYMEHTaMW U peanusylolwme MOJHOMOYUA MO PACMOPANKEHUIO UMUK B
npeaenax, yCtTaHOB/IEHHbIX 3aKOHOM WU AOrOBOPOM.

155. cobCTBEHHMK apXMBHbIX AOKYMeEHTOB: [OcygapcTBo, MyHWUMMNanbHoe obpasoBaHue anbo
ropugmyeckoe uamn GusmMyeckoe AnLo, B NoJIHOM obbeme peanmsylolime Npasa BAaAEHUA, NOb30BaHMA,
PacnopsAXKeHNA apXMBHbIMU LOKYMEHTAMM.

156. orpaHuyeHMe [OCTyNa K apXMBHbIM AOKYMeHTam: BpemeHHble MAW WHble YyCAoBUA,
UcKloYalowme cBobogHoe NO/Mb30BaHWE  apXMBHbIMM  JOKYMEHTaMM B COOTBETCTBUM C
3aKOHOAaTe/IbCTBOM MK NO Bone poHA006pasoBaTens, cobCTBEHHMKA, BAaAebLa AOKYMEHTOB.

157. ny6avKauma apxMBHbIX AOKYMeHTOB: [OAroTOBKA apXMBHbIX AOKYMEHTOB K M34aHUIO U
OCYLWEeCTBNEHME UX U3LaHMA B COOTBETCTBMM C OBLLENPUHATBIMM HayYHbIMW NPUHLMNAMW U HOPMaMMU.

158. AOKYMEHTAa/IbHaA BbICTaBKa: 3KCI'IOHMpOBaHMe APXUBHbIX AOOKYMEHTOB WU UX Konuin B
cneunanbHOM, I'IpMCI'IOCOﬁJ'IeHHOM ANA 3TOro nomelweHnn Nnn Ha MHTepHET-CaVITe.

159. onuncaHne apXmMBHbIX AOKYMeHTOB: CTPYKTYpMpPOBaHHOE WM3/0XKEHWE CBEAEHUIA O cocTaBe U
COAEPKAHNM LOKYMEHTOB B apPXMBHbIX CPaBOYHMKAX.

160. onucaTenbHasa cTaTba apPXMBHOTO CNpaBoOYHMKA: COBOKYNHOCTb cBeAeHWn 06 ob6bekTe
onuncaHuA (LOKYMEHTE, ero 4acTv, eauHuLE XpPaHeHus, rpynne eauHUL, XpaHeHus, apxnuBHom GoHAE,
rpynne apxveHbIX GOHA0B) B apXMBHOM CMPABOYHUKE.

161. Hay4yHO-CNPaBOYHbIN annapaT apxmMBa, CNpPaBoYHO-NOUCKOBLIE cpeacTBa apxmBa; HCA apxuBa:
COBOKYMHOCTb ONMUCAHUI APXUBHbIX OKYMEHTOB.

162. cucTema  HayyHO-CMPABOYHOrO  anmapata K  [AOKYMeHTam  apxuBa: Komnnekc
B3aMMOCBA3aHHbIX M B3aMMOAOMNONHAEMbIX, CO34aHHbIX Ha €AMHOM Hay4YHO-MEeToAMYEecKon OocHOoBe
aPXMBHbIX CNPABOYHMKOB O COCTABE U COAEPMKAHUU LOKYMEHTOB apXx1Ba.

163. apXMBHbIﬁ CNMpPaBOYHUK: Cl'lpaBO‘-IHMK O CoCTtaBe, coaepXaHnmnm nU MECTOHAXOXKOEHUN
APXUBHbIX AOKYMEHTOB.

164. onucb pgen, [AOKymeHTOB: CRpPaBOYHbIA WM YY4eTHbIM  OOKYMEHT, COAep)Kaluuii
CUCTEMATM3UPOBAHHbIA  MepeyeHb  eAMHUL,  XpaHeHus/eauHuUL, yyeta  apxuBHoro  ¢oHAa,
npefHasHaYeHHbIM AR PACKPbITUA UX COAEPKAHMA U yyeTa.

165. apxmBHbI nyTeBoauTesib: CNpaBOYHUK, COAEPXKALWMA CUCTEMATUINPOBAHHbIE CBEAEHUA O
¢doHaax apxmBa (apx1MBOB) U NpeaHa3HAYEeHHbIM A1 03HAKOMJIEHUA C UX COCTaBOM U COAEPKaHMEM.

166. apxuBHbIN KaTasor: CNpaBoOYHUK, B KOTOPOM CBEAEHUS O COAEpPKaHUM apXUBHbIX GOHAOB,
eAMHUL, XpaHeHWA/eAMHUL, Yy4yeTa, apXMBHbIX [OOKYMEHTOB (MAM WX 4acTei), pPacrnoso’KeHbl B
COOTBETCTBUM C BbIBpaHHOM cxemol Knaccuduraumm.



167. apxvBHbIM YyKasaTenb: CNpaBOYHMK, COAEPMKALIMA CUCTEMATU3UPOBAHHLIA MNepeyeHb
HAaUMEHOBaHUIN NPeAMETHbIX MOHATUA, YNOMMHAEMbIX B apPXMBHbLIX AOKYMEHTaX, C yKa3aHMeM uX
apX1BHbIX WKdpPOB.

168. 0630p apxuBHoro poHaa: CnpaBOYHUK, coAepHKaALLMMN CUCTEMATU3MPOBAHHbIE CBEAEHUA O
COCTaBe W COAEpKaHMM apPXMBHbIX [AOKYMEHTOB OZHOMO apXMBHOro QOHAA, LOMOJIHEHHbIE WX
WUCTOMHUKOBEAYECKMM aHANIN30M.

169. TemaTuMyeckuii  0630p  apXMBHbIX  OOKymMeHTOB:  CNpaBOYHMK,  COAEp:Kalmi
CMCTEeMaTM3NPOBaHHbIE CBEAEHMNA O COCTaBe, COAEPKAHNMN U MOUCKOBbIX AaHHbIX KOMMNEKCOB apXUBHbIX
OOKYMEHTOB OAHOrO WAM TPynMbl apXMBHbIX GOHAOB MO onpeaeneHHON Teme, AONOJIHEHHblE WX
WCTOUYHUKOBEAYECKUM aHaM30M.

170. uctopuyeckas cnpaska K apxmsHomy GpoHAy: [LOKYMEHT, cogeprKallmii cBeAeHUA No UCTOpUn
¢doHaoobpasoBaTena M apxmMBHOro GOHAA, KPATKYI XapaKTEPUCTMKY COCTaBa M COAEepKaHusA
[OOKYMEHTOB apXMBHOMO GoHAA M Hay4HO-CMPABOYHOro annapara K Hemy.

171. KaTtanormsauma apxmBHbIX AOKYMeHTOB: [1oAroToBKa, COCTaBieHWEe U BedeHMe apXMBHbIX
KaTasnoros.

172. apxuBHasn cnpasKa: JJOKYMEHT, COCTaB/leHHbI Ha 61aHKe apxuBa, UMEILWMI IopMaAnNYECKyIo
CUNY W CcopepKallmMi OOKYMEHTHYIO MHOOPMALMIO O npeameTe 3anpoca, C YKasaHMeM apXMBHbIX
WNPPOB U HOMEPOB INCTOB eAMHML, XPaHEHUA TEX apXMBHbIX LOKYMEHTOB, Ha OCHOBaHWUM KOTOPbIX OH
COCTaB/IEH.

173. apxuBHaa Konua: [OCNOBHO BOCMPOM3BOAAWAA TEKCT WAM M306paxkeHue apXMBHOrO
[AOKYMEHTa KOMKWA C yKasaHWMeM apXMBHOIO Wndpa M HOMepPOB IMCTOB eANHULbI XPaHEeHWs, 3aBepeHHan
B YCTaHOB/IEHHOM NopAAKe.

174. apxuBHAA BbINUCKA: [OKYMEHT, COCTaBNeHHbli Ha 61aHKe apxuBa, LOCNOBHO
BOCMPOM3BOAALLMI YaCTb TEKCTa apXMBHOTO [AOKYMEHTA, OTHOCALLYIOCA K onpeaesneHHbiM ¢akTy,
CobbITUIO, NLLY, C YKa3aHWMEM apPXMBHOTO WKPA U HOMEPOB /INCTOB €AMHULbI XPaHEHUSA.

AncdaBUTHbBIN YKa3aTeNb TEPMUHOB

aBTOP AOKYMEHTa
agpecar

anbbom yHUULMPOBaHHbIX GOPM JOKYMEHTOB
apxus

apXMBHas BbIMMCKa

apXMBHasA KoNeKLuus

apxuBHas Konusa

apXMBHaA CnpaBKa

apXuBHOE Aeno

apPXMBHbIN AOKYMEHT

apXMBHbIlZ KaTtanor



apPXMBHbIM NyTeBOAMUTEND

APXMBHbIN CMPABOYHUK

apPXMBHbII yKasaTenb

aPXUBHbIN PoHA,

ApxuBHbIN $oHA, Poccuiickon deaepaumm
apPXMBHbI GOHA NMYHOTO NPOUCXONKAEHMA
apXmBHbIN Wndp

apXMBOXpaHUAULLE

ayAMOBU3YaNbHbIN AOKYMEHT
ayTEeHTUUYHOCTb (3N1EKTPOHHOrO IOKYMEHTA)
61aHK JOKYMEHTa

BUZ, AOKYMEHTA

BMAEOL0KYMEHT

BM3a

BK/ItOYEHMEe aoKymeHTa B C3/]

BNageNeLl, apXmMBHbIX LOKYMEHTOB
BHYTPEHHSAA ONUCb

BPEMEHHOE XpaHeHNe JOKYMEHTOB
BbIOOPOYHbIN NPUEM LOKYMEHTOB
BblAeNeHNE SOKYMEHTOB K YHUUTOXEHUIO
BbIMWUCKa U3 AOKYMEHTA

rocyapCTBEHHbIN apXuB
rocyAapCTBEHHbIN PErnmcTPaLMOHHbIA HOMEpP AOKYMEHTa
rpapuUyeckuii LOKyMeHT

rond orpaHMYeHUs JOCTYNA K AOKYMEHTY
rpué cornacosaHus

rond yTeepxaeHUs

AaTa LOKYMeHTa

aeno

aenonponssoacrtseso



AEeno3nTapHoe XpaHeHMe AOKYMeHTOB ApxmBHoOro ¢oHaa Poccuiickoli ®epepaumm
OOKYMEHT

OOKYMeHT ApxmeHoro ¢oHaa Poccuiickoin ®egepaymm
OOKYMEHT BPEMEHHOro CPOKa XpaHeHus

AOKYMEHT NOCTOAHHOTO CPOKA XpaHeHWUA
[OKYMeHTa/IbHaA BbICTaBKa

AOKYMEHTa/IbHbIN POoHA,

AOKYMeHTaLMoHHoe obecneyeHune (ynpasnenus), 10Y
OOKYMEHTUpPOBaHHan nHGopmaLmsa
OOKYMEHTUpPOBaHMe

AOKyMeHToobopoT

OOKYMEHTOMOTOK

[0CTOBEPHOCTb (3/1EKTPOHHOIO AOKYMEHTA)

[OCTYN K OKYMEHTY

AybanKaT AoKymeHTa

3aBepeHHas Konus SOKYMEHTa

3aron0BOK gena

eAVNHULA yYeTa apXMBHbIX 4OKYMEHTOB

eANHNLA XPaHEHWUA apPXMBHbIX OKYMEHTOB
n306pasnUTeNbHbIN AOKYMEHT

MHAOEKC aena

WHOMBUAYANbHbIA CPOK UCMONHEHUA AOKYMEHTA
MHPOPMALMOHHAA 4eATeNIbHOCTb apXMBa
NCMONb30BaHNE apXMBHbIX LOKYMEHTOB

NCTOPUYECKAs CMPABKa K apxusHomy GoHAyY

WCTOYHWUK KOMMNAEKTOBaHMA (apxmnBea)

KaTasornsaumns apxmBHbIX LLOKYMEHTOB
KWHOLOKYMEHT

KOMMNEKTOBaHWE apxmBa

KOHBEPTUPOBaHUE (3I'IEKTpOHHbIX AOKVMEHTOB), KOHBEPTALMA (3I'IEKTpOHHbIX ,EI,OKyMeHTOB)



KOHTPO/1b UCMOSIHEHUA [OKYMEHTOB
KOHCepBaUusa apXMBHOIO AOKYMEHTa

KOMWA JOKYMeHTa

KPUTEPUM SKCNEepPTU3bl LEHHOCTU AOKYMEHTOB

NIUCT-3aBepuTenb aena

JIUCT COrNAacoBaHUsA (BU3MPOBAHUSA) LOKYMEHTA

anct doHaa

MEeCTO COCTaBAeHUA (M34aHMA) AOKYMEHTa

MeTagaHHble

MUrPaLUs (31€KTPOHHbIX IOKYMEHTOB)

MYHULMNANbHbLIA apX1B

Hay4YHO-CMPABOYHbIN annapaT apxmea, CNPaBoOYHO-NOMCKOBbIE cpeacTBa apxmea; HCA apxusa
HOMeHKANaTypa Aen

HoCUTeNb (AOKYMEHTUPOBAHHOM) MHbOPMALLUK

0630p apxmBHoro ¢poHaa

obecneyeHne COXPaHHOCTN AOKYMEHTOB

obecneyeHne PU3NKO-XMMUYECKOM COXPAHHOCTU AOKYMEHTOB
06beaMHEHHbI apPXUBHbBIN OHA,

0bbem goKymeHToobopoTa

orpaHuMyeHue A40CTyNa K apPXMBHbBIM AOKYMEHTaM

onepaTMBHOE XPaHEHME AOKYMEHTOB

onucaHue apxmMBHbIX JOKYMEHTOB

onucaTesibHanA CTaTbA apPXMBHOTO CNPaBOYHMKA

OMNUCb AeN, AOKYMEHTOB

OMNUCb AeN CTPYKTYPHOro NoApasaeneHus

OpraHM3auma NoAb30BaHNA aPXMBHBIMU AOKYMEHTaMM

0C060 LeHHbIN JOKYMEHT

OTMETKA 06 UCMNONHEHMM AOKYMEHTA U HanpaBAeHUW ero B 4eNo
OTMETKA O 3aBEPEHMM KOMUK

OTMETKa O HA/IMYNN NPUNOKEHNA



OTMETKA O MOCTYMNAEHUN LOKYMEHTA

odpuumanbHoe onybaNKOBaAHUE AOKYMEHTA

opULMaNbHbIN JOKYMEHT

odopmneHune gena

odopmieHne LOKYMEHTA

nepBuMYHan 06paboTKa AOKYMEHTOB; SKCNeANLNOHHAA 06paboTKa AOKYMEHTOB
nepevyeHb ALOKYMEHTOB CO CPOKAaMM XpPaHeHMUA

neyaTb

NMUCbMEHHbIN SOKYMEHT

NJIOTHOCTb AOKYMEHTONOTOKA

NOA/JIMHHWK AOKYMEHTa

NOA/IMHHbIN AOKYMEHT

nognucaHue (gOKymeHTa)

noanuch

No/Ib30BaHME apXUBHbIMM SOKYMEHTaMMU

NMo/Ib30BaTE/Ib aPXMBHbIMU LOKYMEHTAMMU

NOCTOAHHOE XPaHEHUE SOKYMEHTOB

npeaBapuTesibHOE PaCCMOTPEHME [OKYMEHTOB

NPUrOAHOCTb A/1A UCNOb30BaHMA (3NEKTPOHHOTO AOKYMEHTA)
NPU3HaKW 3aBedeHnA aena

NPOBepPKa HaIMUYMNA N COCTOAHUA aPXMBHBIX LOKYMEHTOB
npodunb apxmea

ny6/MKaumsa apXMBHbIX AOKYMEHTOB
perncTpaLmMoHHo-y4eTHas popma

PErMcTPaLMOHHbIN HOMEP LOKYMEHTA; PErMCTPALMOHHbBIA MHAEKC LOKYMEHTA
perucTpauma 4OKyMeHTa

PEeXUM XPaHEHWUS apXUBHbIX LLOKYMEHTOB

pesontoums

PEKBU3UT AOKYMEHTA

pecTtaBpayuna apxXxmMBHOro 4OKyMeHTa



cUCTEMA AOKYMEHTaLUK
CMCTEMA HAYYHO-CNPaBOYHOro annapaTta K 4OKYMeHTamM apxmBa
cny»ba aenonpomsBoacTea

COBCTBEHHUK apXMBHbIX LLOKYMEHTOB
cornacoBaHue AOKYMEHTa; BUSUPOBaHUe
cnucoK ¢oHaoB

cpeacTsa AOKYMEHTUMPOBAHMA

CPOK XpaHEHMWA LOKYMEHTOB

CTapeHue AOKYMEeHTa

CTpaxoBas KONWs apXMBHOTO AOKYMEHTA
CTpaxoBon GOHA apXMBHbIX LOKYMEHTOB
Tabenb yHUOULMPOBaAHHbBIX GOPM SOKYMEHTOB
TEKCT LOKYMEHTa

TEKCTOBOWN AOKYMEHT

TEMaTMYECKUI1 0630p apPXMBHBIX JOKYMEHTOB
TUMOBOM CPOK UCMOTHEHNA AOKYMEHTA
TonorpadunYeckunin ykasartenb

YHWUKaNbHbIN JOKYMEHT

yHUdMumnposaHHan popma JOKYMeHTa
YHUUTOXEHWNE AOKYMEHTOB

yrnopaaoYeHne apXmBHbIX LLOKYMEHTOB
ynpasaeHue AOKYMeHTaMu

YyTBEPXKAEHMNE AOKYMEHTA

YYeT apXMBHbIX 4OKYMEHTOB

y4YeTHble JOKYMeHTbI (apxuBa)

doHA nonb3oBaHUA (apxusa)

$oHAMpPOBaHME AOKYMEHTOB
¢$oHp006pazoBaTenb

GOHOA0KYMEHT

$OTOAOKYMEHT



dbopmuposaHue aena

dopmynap AOKYMeHTa

XpaHeHWe AOKYMEHTOB

LeNOCTHOCTb (3N1EKTPOHHOIO LLOKYMEHTA)

LEHTPa/IM30BaHHbIA TOCYAapPCTBEHHbIA y4yeT p[OKymeHToB ApxuBHoro ¢oHga Poccuinckol
depepaumnu

3KCMepTM3a LeHHOCTM AOKYMEHTOB
3/1EKTPOHHAsA KOMUA SOKYMEHTa
3/1eKTPOHHAA NOANUCH

3/1eKTPOHHOE Aeno

3N1EKTPOHHbIN AOKYMEHT
3/1EKTPOHHbIN AOKYMEHTO060pOT
topuaMYecKas 3HAYMMOCTb JOKYMEHTa
lopuUAMYECKan cuna AOKYMeHTa

YIOK 001.46651.5:006.354 OKC 01.040.01 TOO OKCTY 0090
01.140.20 0006

Kntouesble cnoBa: [AOKYMEHT, [Ae/IoNpOM3BOACTBO, [OKYMEHTauuoHHoe obecneyeHue
yrnpaBaeHus, ynpaBieHne 4OKYMEHTaMU, apXMB, apXMBHOE A0, XpaHeHUe JOKYMEHTOB.
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