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3apeructpupoBano B Muntocte Poccun 27 nexadps 2019 r. N 57023

OENEPAJIbHOE APXUBHOE ATrEHTCTBO

NMPUKA3
oT 22 masa 2019 r. N 71

Ob YTBEPXAEHWU NMPABWUI
AENONMPOU3BOACTBA B rOCYOAPCTBEHHbBIX OPFTAHAX, OPTAHAX
MECTHOIO CAMOYTPABJIEHUA

B cootBerctBuu ¢ noanmyHktoM 3 myHkra 6 Ilonoxenus o PenepallbHOM apXUBHOM areHTCTBE,
yTBepkIeHHoro YkazoM IIpesunenra Poccutickoit @enepanuu ot 22 utoHs 2016 roma N 293 "Bonpocsl
®enepanbHoro apxuBHoro areHTcTBa" (CoOpanue 3akoHonarenbeTBa Poccuiickoit depepanuu, 2016, N
26, cT. 4034; 2018, N 52, c1. 8239), npuka3biBaro:

1. YTBepaute npunaraeMele lIpaBuia aenonpou3BOJACTBa B TOCYIapCTBEHHBIX OpraHax, opraHax
MECTHOI'O CaMOYIIpaBJICHUS.

2. Hacrosmmuii npuka3 BCTyNaeT B CWIYy C MOMEHTa BCTYIUIEHHS B CHIYy IOCTaHOBJICHHS
IIpaBurenscTBa Poccuiickoit denepany 0 NPU3HAHWM YTPAaTUBIIMM CHJIy IIyHKTa | ITOCTaHOBJIEHUS
[TpaButensctBa Poccuiickoit ®enepauuu ot 15 mrona 2009 r. N 477 "O6 yrBepxaenun IlpaBun
JIEJIONIPOU3BOJICTBA B (heficpaTbHBIX OpraHax UCIOJHUTEIILHOM BIIacTH'.

PykoBogurens
A.H.APTH30B

Y TBepKIEeHBI

npukazoM DeaepanbHOro
apXUBHOTO areHTCTBA

ot 22 masg 2019 . N 71

NMPABUIIA
AOENONPON3BOACTBA B TOCYAAPCTBEHHbBIX OPFAHAX, OPFAHAX
MECTHOIO CAMOYIPABJIEHUA

. O6wWwme nonoxeHusa

1.1. TlpaBuna nenonpor3BOACTBA B TOCYAapCTBEHHBIX OPTaHax, OpraHaXx MECTHOTO CaMOYIpaBIeHUS
(mamee - IlpaBuna nenoONpPOM3BOACTBA) pa3pabOTaHBl B COOTBETCTBHU C TMOANMYHKTOM 3 TIYHKTa 6
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[Tonoxenust o PenepaabHOM ApXMBHOM areHTCTBE, YTBEpKAEHHOTO YkazoM lIpesumenta Poccuiickoi
Oenepanuu ot 22 uroHs 2016 rona N 293 (Cobpanue 3akoHonarensctBa Poccuiickoit @eneparuu, 2016,
N 26, cT. 4034; 2018, N 52, c1. 8239).

1.2. IIpaBuia Aenonpou3BOJACTBA Pa3pabOTaHbl B LENAX COBEPIICHCTBOBAHUS JEJIONPOU3BOICTBA U
NOBBIIICHUST IPPEKTUBHOCTH PabOThl C JAOKYMEHTaMHM IIyTE€M perliaMEeHTAallil Ha €JIMHON MpaBOBOM
OCHOBE TNPaBWJI CO3JaHMS JOKYMEHTOB, TEXHOJOTUN pabOThl C HUMH, OPTaHU3ALUHU TEKYIIEro XpaHeHHs
JIOKyMEHTOB M IOATOTOBKHM K II€pelade B apXWB OpraHa roCyllapCTBEHHOM BIJIACTH, OpraHa MECTHOIO
CaMOyTIpaBJICHMUS.

1.3. [e#ictBue IlpaBun [enonmpou3BOACTBAa paclpocTpaHseTcss Ha (enepajabHble OpraHbl
rOCyJJapCTBEHHOH BIIaCTH, WHBbIE (erepaabHble TOCYJapCTBEHHbIE OpraHbl, OpraHbl TOCYIapCTBEHHOM
BJacTH U HWHBIE TOCYAapCTBEHHbIE opraHbl cyObekToB Poccuiickoii denepannu, opraHbl MECTHOIO
caMoyIIpaBJIeHHUs (J1ajnee - FoCylapCTBEHHbIE OPraHbl, OpraHbl MECTHOTO CAMOYIIPABJICHUS ).

1.4. TpeOoBanus IlpaBui1 AeI0MPOU3BOACTBA NPUMEHSIOTCA K OyXIraaTepcKoi, KaapoBOi U APYroi
CHEIMaJIbHON TOKYMEHTAIlM! B YacTHU OOIIMX MPUHIUIIOB pabOThl C JOKYMEHTAMHM, a TAaK)Ke€ IOJATOTOBKU
JIOKYMEHTOB K II€pe/iaue Ha apXUBHOE XpaHEHHUE.

1.5. HetictBue IlpaBuin aenonpou3BOACTBA HE PACHpPOCTPAHSAETCS Ha OpraHu3aluio paboThl ¢
JOKYMEHTaMH, COEPKAIMMH CBEJICHUS, COCTABIISAIONINE IOCYJapCTBEHHYIO TaliHY.

1.6. Tlopsmok paccMoTpeHus oOpamieHuil rpaknan Poccuiickoit denepari, HWHOCTPAHHBIX
rpaxaaH, Jnil 0e3 TpaKAaHCTBA, OOBCTUHCHHWH Tpa)KJIaH, B TOM YHUCJIC IOPUIAWYSCKHUX IUI[ (Ianee -
oOpallleHne TpakJIaHWHA, OpPraHU3allMu), W BEACHHE JENIONMPOM3BOJCTBA MO OOpallleHUsM TpaxaaH,
OpraHu3alil yCTAaHABIMBAETCSI B TOCYIApPCTBEHHOM OpraHe, OpraHe€ MECTHOTO CaMOYIIPaBJIEHUS B
cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM oT 2 Mag 2006 . N 59-®3 "O mnopsake paccMOTpPEHHs
oOparenut rpaxaan Poccuiickoit @epepammu’ <1>.

<1> ®epepanbubiii 3ak0H oT 2 mas 2006 . N 59-®3 "O mopsnke paccCMOTpeHHs OOpaiieHui
rpaxnan Poccuiickoit ®enepanmu" (Cobpanue 3akoHomarenscTBa Poccuiickoit denepanuu, 2006, N 19,
cT. 2060; 2018, N 53, cT. 8454) (nanee - denepanbHbiii 3akoH N 59-D3).

1.7. Opranuzaiust paboThl ¢ 3ampocamMyl IOPUIANICCKUX U (U3HUSCKHUX JIMI B TOCYIApCTBEHHBIN
Opras, opraH MECTHOTO CaMOYTIPaBJICHHs O MPEIOCTaBICHUN HH(OPMAIIUH O JEATEIILHOCTH 3TOTO OpraHa
OCYIIIECTBIIIETCS B COOTBETCTBUM ¢ DenepaibHbIM 3akoHOM OT 9 ¢deppans 2009 r. N 8-d3 "O6
o0ecrevyeHnn I0CTyna K HHPOpMAIMK O JeSTeNIbHOCTH TOCYAapCTBEHHBIX OPraHOB U OPraHOB MECTHOTO
camoymnpasieHus" <2>.
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<2> @enepanbHbIii 3ak0H 0T 9 gepaist 2009 1. N 8-D3 "O6 obecrnieueHnn noctyna K HHGOpMaIUK
0 JIeATENIbHOCTU TOCYIapCTBEHHBIX OpPraHOB M OpraHoB MecTHOro camoynpasienus” (CoOpanue
3akoHonatenbcTBa Poccuiickoit denepanuu, 2009, N 7, ct. 776; 2018, N 1, ct. 7) (nanee - denepanbHbIii
3akoH N §-D3).

Opranuzaiust paboThl ¢ 3allpocamMy TPakJaH U OpraHU3aIfil O MPEI0CTaBICHUH TOCYJapCTBEHHBIX,
MYHMIIMIIAJIBHBIX YCIYT OCYLIECTBIIsETCS B cooTBeTCTBUM ¢ DenepanbHbiM 3akoHOM oT 27 urong 2010 r.
N 210-®3 "O06 opranu3amyu NpeoCTaBICHUS TOCYIaPCTBEHHBIX U MyHHUITUTATBHBIX yCIIyT" <3>,

<3> @enepanbhblii 3akoH oT 27 uronsg 2010 . N 210-®3 "OO6 opranuzauuu NOpeaocTaBlICHUs

rOCYIapCTBEHHBIX M MyHHIMIANbHbIX ycnyr"' (CobOpanue 3akoHomartenbcTBa Poccuiickoit ®enepanum,
2010, N 31, ct. 4179; 2019, N 14, ct. 1461).

1.8. Ha ocnoBe I[lpaBun aenonpousBOJCTBa B TOCYAapCTBEHHBIX OpraHax, OpraHax MECTHOTO
caMoyTpaBJIeHHs pa3padaThIBaeTCsl MHCTPYKILUS O EJIONPOU3BOJCTBY, yTBEpkKAaeMas MPaBOBbIM aKTOM
TrOCYJJapCTBEHHOTO OpraHa, oOpraHa MECTHOIO caMOymNpaBlieHUs (Hanee - HHCTPYKUUSA 1O
JIETIOTIPOU3BOICTBY) TIOCJIE €€ COTIIacCOBaHMs <4>:

<4> Ilynxt 4.8 IlpaBuyi opraHuzanMd XpaHEHUsS, KOMIUIEKTOBAHUS, Y4Ye€Ta W HCIOIb30BaAHUS
nokymeHToB ApxuBHoro ¢onna Poccuiickoit ®exepanuu W JIpyrux apXUBHBIX JOKYMEHTOB B
TOCYJapCTBEHHBIX M MYHHIMIAIBHBIX apXUBax, My3esX W OHOIMOTEeKaX, HAy4YHBIX OpTraHU3aIUAX,
YTBEP)KJICHHBIX TIpHKa3oM MunkynbTypsl Poccuu ot 18 staBaps 2007 . N 19 (nanee - [IpaBuna xpaHeHus
2007 r.) (3apeructpupoBan MunioctoM Poccum 6 mapra 2007 1., peructpanuonsbii HOMep 9059,
"BromieTeHh HOPMATHUBHBIX aKTOB (peiepanbHBIX OPraHOB MCHIOMHUTEIRHOM BiaacTH" oT 14 mas 2007 . N
20), ¢ W3MEHEHHSIMHU, BHECEHHBIMU TpuKazoM MuHKyasTypsl Poccum ot 16 ¢espans 2009 r. N 68
(3apeructpupoBan Muntoctom Poccuu 5 mas 2009 r., peructpanuonnsiii Homep 13893, "Poccuiickas
razera" ot 20 masg 2009 1. N 89).

(denepaabHbIM OpraHOM TOCYJIApPCTBEHHOM BIAacTH, HWHBIM (elepajbHbIM TOCYIapCTBEHHBIM
OpraHoOM - C YIOJHOMOYEHHBIM (eiepalbHbIM OPraHOM MCIIOJHUTENIBHON BIIacTU B cepe apXUBHOIO
Jiena v IeJI0IpOU3BOICTBA;

OpraHOM TOCY/IapCTBEHHOM BJAacTU M HMHBIM TOCYIAapCTBEHHBIM OpraHoM cyObekra Poccuiickoit
®enepan, OpraHOM MECTHOIO CaMOYIPABIEHHUS - C YINOJIHOMOYEHHBIM OpPraHOM HCIIOJHUTEIBHON
Blactu cyObekTa Poccuiickoit ®enepauuun B cdepe apXuUBHOro Jena WIM TOCYIapCTBEHHBIM
(MyHMLIMOAIBHBIM) apXUBOM B COOTBETCTBUH C MPEAOCTABICHHBIMU €MY ITOJTHOMOYHSIMH.

1.9. B opranax ucrnoJHuUTeNbHOU BiacTu cyObekToB Poccuiickoit @eneparuy, opraHax MeCTHOTO
CaMOYIIPaBJIEHUs, UCIONB3YIOUIMX €IMHYI0 CHUCTEMY 3JIEKTPOHHOIO JOKyMeHTooOoporta (nanee - COJ),
MOXET IIPUMEHATHCS HMHCTPYKLUS II0 JCJIONPOU3BOJACTBY, YCTAHABIMBAIOLIAS E€AWHBIA IOPSAIOK
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JIETIOTIPOM3BOICTBA B OpraHax MCIIOJIHUTEIbHON BIacTH CcyObekToB Poccuiickoit denmepanuu u/miu
OpF aHaAX MCCTHOTI'O CaMOYHpaB.HeHI/ISI.

1.10. OTBeTcCTBEHHOCTb 3a OpPraHU3alMIO, COCTOSIHME JEJIONPOM3BOJACTBA U  COOIIOECHHE
TpeboBanuii [IpaBui neI0MpoON3BOACTBA B TOCYJapCTBEHHOM OpraHe, OpraHe MECTHOTO CaMOYyIpaBJIECHUs
BO3JIAraeTcsl Ha €ro pyKOBOIUTEINS JIMOO Ha JIUIIO, UCTIONHSIOIIEE €ro 00sI3aHHOCTH.

1.11. Opranuzanusi, Bel€HUE U COBEPIICHCTBOBAaHHE JIEJONPOU3BOACTBA HAa OCHOBE €IUHOU
MOJMUTUKUA U TIPUHIUIIOB, MPUMEHEHHUE COBPEMEHHBIX HH(POPMAIMOHHBIX TEXHOJIOTHH B paboTe ¢
JOKYMEHTaMH, METOAMYECKOE PYKOBOACTBO M KOHTPOJIb COONIONCHNUST YCTAHOBIICHHOTO MOPsIKA paOOTHI C
JOKYMEHTaMH B TOCYJapCTBEHHOM OpraHe, OpraHeé MECTHOIO CaMOyIpaBJICHHUs, BoO3jaraercsd Ha
CTPYKTYPHOE TIOpa3/ielieHrue, UCTIONHIoee (GyHKIIMH TI0 BEICHUIO ACIONponu3BoacTBa (naiee - Cioyxoa
nenonpousBojacTBa). [lpy  ero OTCyTCTBMM OO0S3aHHOCTM IO BEJCHUIO JIEJIONPOM3BOACTBA B
TOCYIapCTBEHHOM OpraHe, OpraHeé MECTHOTO CaMOYTPABJICHHS BO3JIAralOTCs Ha TOCYIapCTBEHHOTO
(MyHUIIUTIAIBHOTO) CITyXallero (paboTHHUKA).

Benenue nenonpou3BOACTBa B MHBIX CTPYKTYPHBIX MOAPA3ENIEHUSAX TOCYAapCTBEHHOTO OpraHa,
OpraHa MECTHOIO CaMOYIIPaBJIE€HMs BO3JIaraeTcsi Ha TIOCYIAapCTBEHHBIX (MYHUIMNAIBHBIX) CIIyXKallUX
(paOOTHUKOB) MaHHBIX CTPYKTYPHBIX IOJpa3JeJeHUl TOCYJapCTBEHHOTO OpraHa, OpraHa MECTHOTO
caMoyIIpaBJIeHHus (anee - JeI0NPOU3BOANTENb TOAPA3/IEICHNU).

B tepputopuanbHbeIX opraHax (enepanbHOro rocylapcTBEHHOIO opraHa B cyObekTax Poccuiickoit
Qenepanii ¥ OpraHax, MOJBEJOMCTBEHHBIX TOCYJapCTBEHHOMY OpraHy cyObekta Poccuiickoii
denepanyu, opraHu3aLus U BeJEHUE JEJIONPOU3BOACTBA ocylecTisgoTcs Ciryk00i AeI0pOn3BOICTBA
WIA TOCYJapCTBEHHBIM CIy)XamuM (paOOTHUKOM), Ha3HAaYeHHBIM OTBETCTBEHHBIM 3a BEJCHHE
JIEJIONPOU3BO/ICTBA IPABOBBIM AKTOM COOTBETCTBYIOIIETO FOCYIAPCTBEHHOIO OPraHa.

1.12. Cnyx0a Aenonpou3BOJCTBA JEHCTBYET HAa OCHOBAaHMM IIOJIOKEHHMS O HEH, YTBEpXkKIaeMOro
PYKOBOJIUTEIEM TOCYJAapCTBEHHOIO OpraHa, OpraHa MECTHOIO CAaMOYIPABIECHUS U OIPEAEISIOILEro
HanMeHoBaHue CiryKObl 1eIONPOU3BOACTBA, €€ CTPYKTYPY, 3a/1a4u U (PyHKIIHH.

Jlo;KHOCTHBIE 00s13aHHOCTH crieraincToB CyKObl JIeTONPOU3BOJACTBA U JACTIONPOU3BOIUTENEH
MOJIPA3JEICHUIl TOCYIApCTBEHHOIO OpraHa, OpraHa MECTHOTO CaMOYNPAaBICHUsS YCTaHABIMBAIOTCS
JIOJKHOCTHBIMH peryIaMEeHTaMHU (JOJIKHOCTHBIMU MHCTPYKLHSIMU).

1.13. Ha nepuoxa oTmycka, KOMaHIWPOBKH, B CIydae YBOJBHEHHUS W TiepeMenieHus (mepeBoja)
pabOTHHUKHU CTPYKTYPHBIX MOJPA3/IeICHHI ToOCyIapcTBEHHOTO OpraHa, OopraHa MECTHOTO CaMOYIIpaBIIeHUs
00s13aHBl TepefaTh BCE HAXOMAUIMECS Yy HUX Ha HWCIOJIHEHUH JIOKYMEHTHI JI€JIOMPOU3BOAUTEIIO
MOJpa3/IeICHHs UM HHOMY PaOOTHHUKY MO YKa3aHHUIO PyKOBOJIUTEINS MOAPA3CNIEHUsI C COOTBETCTBYIOLIEH
OTMETKOW B Yy4YeTHBIX (opMax, a Jelia, IOJYYCHHBIE BO BPEMEHHOE IIOJIL30BAHUE W3 apXuBa
roCylIapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIPaBIEHUS, BO3BPAIICHbI B apXUB.

HpI/I CMCHC ACJIOIIPOU3BOAUTECIIA IMOAPA3ZACICHHUA COCTABIIACTCA AKT IPUCMA-TICpECaAaYIn JOKYMCHTOB
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U J€eN.

1.14. TocynapcTBeHHBIE CclyXaliue W pPabOTHUKH TOCYIapCTBEHHOTO OpraHa, opraHa MECTHOTO
CaMOyTIPaBJICHHS JIOJDKHBI OBITH O3HAKOMJICHBI C WHCTPYKIMEH O JIEJONPOU3BOACTBY W HWHBIMHU
HOPMAaTUBHBIMU aKTaMH, YCTaHABIMBAIOIIUMHU TMOPSIAOK pabOThl C TOKYyMEHTaMH B TOCYIapCTBEHHOM
oprase, opraHe MECTHOTO CaMOYIIPABJICHUSI.

1.15. Conepxanue CiryKeOHBIX TOKYMEHTOB (TIPOEKTOB JOKYMEHTOB) HE MOMJICKHUT Pa3IIIAIICHHUIO,
32 MCKJIIOYEHHEM OOILIeNOCTYNHON HMH(pOpMalUU O AEATENbHOCTH TOCYJapCTBEHHOIO OpraHa, opraHa
MECTHOTO CaMOYIIPaBJICHUS, INPEAOCTaBIIEMON HEOIPAaHUYEHHOMY Kpyry JIMIl B COOTBETCTBHUHM C
3akoHonarensCcTBOM Poccuiickon @enepanuu <5>.

<5> ®enepanpubie 3ak0HBI N 8-D3, ot 22 nekadpst 2008 . N 262-D3 "O06 obecnieueHUN A0CTyIA K
uHpOpMaIUK O JeATelNbHOCTH CcyaoB B Poccuiickoit ®eneparuu" (CoOpaHue 3aKOHOAATEIHCTBA
Poccuiickoit deneparuu, 2008, N 52, ct. 6217; 2018, N 1, cT. 7).

Il. JoKyMeHTUpOBaHMe yrnpaBrneH4YeCKON AeATeNbHOCTHU

2.1. CoctaB JOKyMEHTOB, 00pa3yIOLIMXCS B JEATEIbHOCTU TOCYIapCTBEHHOIO OpraHa, OpraHa
MECTHOTO CaMOYIIPaBJICHUSI ONPEIEIISIETCS €0 MOJIHOMOYHMSIMU, KPYTOM BBITOJIHAEMBIX TOCYJapCTBEHHBIX
GyHKIUI ¥ IpeaoCcTaBlIseMbIX TOCYIapCTBEHHBIX YCIIYT, HOPSIKOM pa3pelieHusi BOIPOCOB, 00bEMOM U
XapakTepoM B3aUMOCBSI3eéd C HMHBIMU  TOCYJApCTBEHHBIMH OpraHamMH, OpraHaMH MECTHOTO
CaMOYIIPaBJICHUS, OPraHU3ALMAMHU, TPAXKAAHAMHU.

2.2. B rocynapCTBEHHOM OpraHe, OpraH€ MECTHOIO0 CaMOyIpaBJIEHUS CO3JAIOTCS JTOKYMEHTBI Ha
OyMa)KHOM HOCHTEJIEe, DIIEKTPOHHBIE JOKYMEHTBHI U DSJIEKTPOHHBIE KOMUHU JOKYMEHTOB, MOJIY4YEHHBIC B
pesyabTare ouru(poBKH (HapuMep, CKAaHUPOBAHMS ) TOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE.

2.3. COHl, wucnons3yemble B (QeaepadbHbIX OpraHax WCIHOJHUTEILHON BIACTH, JOJIKHBI
COOTBETCTBOBATh (DYHKIIMOHAJIBHBIM TPEOOBAHUSAM, YCTAHOBJIEHHBIM YIOJIHOMOUYEHHBIM (eaepatbHbIM
OpraHOM HCIOJHUTEIHHON BIAacTU B chepe apXMBHOTO Jefa U IeIOMPOU3BOACTBA <6>.

<6> [TonnyHKT 4 myHkra 6 [lonoxxenus o Pocapxuse.

2.4. JIOKyMEHTBI TOCYIapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIIPaBJICHHS MOTYT CO3/1aBaThCs
U XPaHUTHCS HUCKIIOYUTEIHHO B (POpME 3JIEKTPOHHBIX JOKYMEHTOB BHE 3aBUCHMOCTH OT CPOKOB HX
XPaHEeHHUs, €CIIM XpaHeHHE UX B (OpME NIEKTPOHHBIX JTOKYMEHTOB MPEAyCMOTPEHO 3aKOHOAATEIbHBIMU
akramu Poccuiickoii ®Penepanuu WIM  HOPMATUBHBIMU IIPABOBBIMH aKTaMH  YIIOJIHOMOYEHHOI'O
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denepanbHOro OpraHa UCIOJIHUTEILHON BJIACTH B cpepe apXUBHOTO Jiesia U IeJI0NPOU3BOJCTBA.

[lepeueHs BUJOB JOKYMEHTOB, 0Opa3yIOIIMXCS B MpPOIECCE AEATEIBHOCTH (PeaepalbHbIX OpPraHOB
WCIIOJTHUTEIILHOW BJIACTH, CO3JAHHE, XPAHEHUE M HMCIIOJIB30BAHUE KOTOPBIX AOJKHBI OCYLIECTBIIATHCA B
dopMe DIIEKTPOHHBIX JOKYMEHTOB TIpU OpraHM3allid BHYTPEHHEH JEATENbHOCTH, IOJICHKHT
COIVIACOBAaHMIO C (pellepajbHbBIM OpPraHOM HCIOJIHHUTENBHOM BJACTH, YIOJIHOMOUYEHHBIM B cdepe
apXHUBHOTIO JieJ1a U IEJIONPOU3BOACTBA <7/>.

<7> A63an 12 moamynkta 4 myHkrta 9 VYkaza Ilpesumenta VYkazom Ilpesumenta Poccuiickoit
®eneparuu ot 22 utons 2016 rona N 293 "Bompocsl @enepanbHoro apxuBHoro arenrcrBa" (Cobpanue
3akoHonatenbcTBa Poccuiickoit denepamuu, 2016, N 26, ct. 4034; 2018, N 52, ct. 8239).

2.5. JIOKyMeHTBI TOCYITapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYTpaBICHUsS O(OPMIISIOTCS Ha
Onmankax ¢ Bocmpou3BeneHueM locymapctBeHHoro repba Poccumiickoit ®Depepammm <8>, repba
(repanmpamueckoro 3Haka) cyObekTa Poccuiickoit ®emepanyi B COOTBETCTBHHM C 3aKOHOAATEIHCTBOM
cyonekToB Poccuiickoit deneparuu, repba (repaibIndecKoro 3Haka) opraHa MECTHOTO CaMOYITPaBICHUS
B COOTBETCTBUM C MyHHIIMITAILHBIMH IIPABOBBIMU aKTaMU, Ha JTUCcTax Oymaru ¢opmara A4.

<8> Ilocranosnenue I[IpaBurensctBa Poccuiickoit deneparuu ot 27 aexadbps 1995 r. N 1268 "O6
YHOPSIOUEHUH W3TOTOBJICHUS, HWCIIOJNB30BAaHUS, XPAaHCHMS M YHUUYTOXKEHUS Ieyared u OJIAaHKOB C

BocnpousBeaeHrueM [ocynapctBenHoro repba Poccutickori deaeparnuu” (CoOpaHue 3aKOHOIATEIIBCTBA
Poccuiickoit ®eneparuu, 1996, N 2, ct. 123; 2018, N 13, ct. 1808).

2.6. bnaHkM JOKyMEHTOB TIOCYIapCTBEHHOIO OpraHa, OpraHa MECTHOIO CaMOYIIpaBJICHUS
pa3palaThiBalOTCd B COOTBETCTBUU C TPEeOOBAHMSAMM, YCTAHOBJIEHHBIMM HAIlMOHAJIbHBIM CTaHIApTOM
I'OCT P 7.0.97-2016 <9> u yTBepKJat0TCsl B COCTaBE MHCTPYKIMHU 110 1€JIO0NPOU3BOICTBY WIN IIPABOBBIM
AKTOM rOCyapCTBEHHOIO OpraHa, OpraHa MECTHOIO CaMOYIIPABJICHHUS.

<9> Pa3znen 6 "bnanku nokymentos" 'OCT P 7.0.97-2016 "Cucrema crangapToB 1o HH(OpMaIMH,
OubnuoteyHoMy M uU3AaresnbckoMy Aedny.  OpraHu3allMOHHO-PAacHoOpsIUTENbHAas — JOKyMEHTALlMsl.
TpeboBanus k opopmienuto nokymeHToB" (¢ M3menenuem N 1). - M.: Crangaptundopm, 2018 (nanee -
I'OCT P 7.0.97-2016).

2.7. CocTaB peKBU3UTOB JIOKYMEHTOB, CO3/1aBa€MbIX B FOCYJapCTBEHHOM OpraHe, OPraHe MECTHOIO
caMmoyTpaBJIeHHs], IpaBuia uX opopMIIeHUS, pa3Mephl CIy)KeOHBIX MOJIeH Ha TOKYMEHTE U TpeOOBaHUS K
CO3/IaHHIO JIOKYMEHTOB YCTAHABIMBAIOTCA MHCTPYKIMEH IO JIEIONPOU3BOACTBY TOCYIapCTBEHHOIO
opraHa, opraHa MECTHOTO CaMOyTpaBjieHUs B COOTBETCTBUM ¢ nosiokeHusiMu ['OCT P 7.0.97-2016 <10>.
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<10> Paznmensr 3 "OOmme TpeOGoBaHUS K CO3MaHUIO JTOKyMEHTOB", 4 "PekBu3uTHI JOKyMeHTa", 5
"Odopmnenne pekBu3uToB qokymeHToB" TOCT P 7.0.97-2016.

2.8. OmnextpoHHble MA0I0HBI (yHU(PUUUPOBAHHBIE (DOPMBI) JTOKYMEHTOB, HCIIOJIb3yEeMble MpHU
CO3JaHHHU IJICKTPOHHBIX JOKYMCHTOB, II0 COCTAaBY PCKBU3UTOB AOJI’KHBI OLITH WICHTHUYHBI JOKYMCHTAM Ha
OyMa)>KHOM HOCHTEJIE.

2.9. IIpoexTel TOKyMEHTOB, IIOATOTOBIEHHBIX I'OCYJApPCTBEHHBIM OPraHOM, OpPraHOM MECTHOTO
CaMOYIIpaBJICHUS, IIOJUIEKAT CONIACOBAHMUIO.

CornacoBaHue MpoeKTa JOKYMEHTA B TOCYJapCTBEHHOM OpraHe, OpraHe MECTHOTO CaMOYIIpaBiIeHUs
opopmiiseTcs BU30M PYKOBOAMTENS CTPYKTYpPHOTO TOAPA3AENCHUS WIA HHOTO YHOJHOMOYEHHOTO
JOJIKHOCTHOTO JIUIIA.

[IpoekT AOKymMeHTa, MMEIOUIEr0 JUINTENbHBIA CpPOK XPAaHEHHS U IOAJEKAIIETO IMOIIMUCAHUIO
(YTBEp)KIEHHUIO) U TOCIEAYIOIEMY XpaHEHUIO Ha OyMa)kHOM HOCHTElNe, B ClIy4yae ero COIiacoBaHUS B
COJl, momemiaeTcsi Ha XpaHEHHME B JIeJJ0O BMECTE€ C JIHMCTOM COIVIACOBAaHUS, COCTABISIOLIUM €ro
HEOTheMIIEMYIO YacTh. JIMCT cornacoBaHus, pacriedataHHbid u3 COJIl, HomkeH copep:karh CBEACHUS O
nare ero (OpMHpPOBAaHUS M HAMMEHOBAHWU CHCTEMBI, B KOTOPOW MPOBOAMIIOCH DIEKTPOHHOE
COTJIaCOBaHUE.

ComnacoBanue INpOEKTa JOKYMEHTA, CO3JaHHOIO B TOCYJAapCTBEHHOM OpPraHe€, OpraHeé MECTHOIO
CaMOYyIIpaBJI€HUs, C JAPYI'MMH TOCYIAapCTBEHHBIMH OpraHaMH, OpPraHaMHM MECTHOTO CaMOYIIpaBJIECHUS,
opranuzanusMu oopmiisercs: rpupomM (JINCTOM) COINIACOBAHUS, IPOTOKOJIOM, MUCHbMOM O COIJIACOBAaHHH,
a TakXke, B yCTaHOBJIEHHBIX 3aKoHoJaTeabcTBOM Poccuiickoit denepanuu ciiydasx, B popMe 3aKI0UECHUH,
OT3BIBOB, IIONIPaBOK <11>.

<11> Cratps 26.4 denepanpHOro 3akoHa OT 6 OKTIOps 1999 . N 184-D3 "OO6 00mux MpUHIHIIAX
OpraHM3alMy 3aKOHOJATENbHBIX (TPEACTaBUTENbHBIX) M HCIOJHUTEIBHBIX OPraHOB TOCYIapCTBEHHOMN
BiIactu cyObekToB Poccuiickoit denepanun" (CoOpanue 3akoHOmarenbcTBa Poccuiickoit denepanmu,
1999, N 42, ct. 5005; 2019, N 42, ct. 5801) (manee - ®enepanbHbiii 3akoH N 184-D3).

2.10. IoaroroBnennsie, 0OPMIICHHbIE U COIJIACOBAHHBIE MPOEKThl JOKYMEHTOB HOIIHCHIBAIOTCS
(YyTBepKIalOTCsl) PYKOBOJUTEIEM TOCYJapCTBEHHOIO OpraHa, OopraHa MECTHOTO CaMOYIpaBJICHHUS WIH
MHBIM YTIIOJTHOMOYEHHBIM UM JIOJIKHOCTHBIM JIUIIOM.

JlokyMeHTsl Ha OyMa)XHOM HOCHUTENE MOJMMCHIBAIOTCS  COOCTBEHHOPYYHOM  MOANHUCHIO
PYKOBOIUTENS. TOCYJapCTBEHHOI'O OpraHa, OpraHa MECTHOIO CaMOYIpaBI€HHUS MM  HHOIO
YIOJTHOMOYEHHOIO UM JIOJKHOCTHOT'O JIMLA.
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Koncynsrantllimroc: npumeyanue.
B oduunanbHOM TekcTe AOKyMEHTa, BUAMMO, JOMYIIEHa oredaTka: umeercs B Buay dDexepaiibHblid
3akoH oT 06.04.2011 N 63-®3, a ae ot 11.04.2011.

OJNEeKTpOHHBIE JIOKYMEHTBI, HAlpaBiIsIEMble B TOCYIapCTBEHHbIE OPraHbl M OpraHbl MECTHOIO
CaMOyTpaBJCHHs], TOMAMUCHIBAIOTCS  YCHUJICHHON KBaJU(UIUPOBAHHOW AJNEKTPOHHONW  MOJIMHCHIO
JIOJDKHOCTHOTO JIMIIA OpraHa rocyJapCTBEHHOIO OpraHa, OpraHa MECTHOTO CaMOYIIPaBJICHHUS, MOPSIOK
MPUMEHEHUsT KOTOpoil ycraHoBiieH DenepanbHpiM 3akoHoM oT 11 ampens 2011 . N 63-®3 "O6
AJIEKTPOHHOM noAnucu" U NHBIMU HOPMaTUBHBIMU IIPaBOBbIMU akTamMu Poccuiickoii @enepanyu <12>.

<12> Crarpu 5, 6 ®enepanpHoro 3akoHa ot 11 ampens 2011 . N 63-®3 "OO sneKTpOHHON
noanucu" (Cobpanue 3akoHomarenscTBa Poccuiickoit @eneparuu, 2011, N 15, ct. 2036; 2016, N 1, ct.
65; 2016, N 26, ct. 3889) (manee - ®Denepanbubiii 3akoH N 63-D3); mocranosieHust [IpaBurenscTBa
Poccuiickoit ®enepanuu or 9 deBpans 2012 . N 111 "OO6 »neKTpOHHON MOAMKUCH, UCTOIB3yeMOI
OpraHaMy HWCTIOTHUTEIBHOW BJACTU WM OpPTaHAMH MECTHOTO CaMOYIIPaBJICHUS TMPH OpraHU3aIuu
AIIEKTPOHHOTO B3aMMOJICHUCTBUS MEXKIY COOOM, O MOPSIIKE €€ UCTIONh30BAHUS, a TaKXKe 00 YCTaHOBICHUU
TpeOoBaHMil K 00ECTIEUEeHUI0 COBMECTUMOCTH CpeiAcTB dnekTpoHHod moamucu" (Cobpanue
3akoHozarenbcTBa Poccuiickoit @enepanuu, 2012, N 8, ct. 1027; 2018, N 49, ct. 7600); ot 25 utons 2012
. N 634 "O Bumax »1MeKTPOHHOM MOJMUCH, UCHIOJIb30BaHHE KOTOPBIX JIOMYCKAaeTCs MpU OOpalleHuH 3a
MOyYeHUEM TOCYNapCTBEHHBIX M MyHUIMNANbHBIX yciayr" (CoOpanue 3akoHOmarenbcTBa Poccuiickoit
Oenepanun, 2012, N 27, ct. 3744; 2018, N 36, cT. 5623); ot 25 aBrycta 2012 . N 852 "O0 yTBepKIeHUN
[TpaBus HUCMONB30BaHUSI YCHICHHOW KBATH(HUIIMPOBAHHOW AIEKTPOHHON MOAMUCH TIPU OOpallleHHH 3a
MOJIyYCHUEM TOCYIapCTBEHHBIX W MYHHUIIMIAIBHBIX YCIyT W O BHECEHHWM wu3MeHeHus B I[lpaBuia
pa3paboOTKu M YTBEpKICHUS aJMHUHUCTPATUBHBIX PEMIAMEHTOB MPEAOCTABICHHSI TOCYIapCTBEHHBIX
yeryr" (CoOpanme 3akonomarenbcTBa Poccmiickoit ®eneparuu, 2012, N 36, ct. 4903; 2017, N 44, cT.
6523); ot 25 nexabps 2014 . N 1494 "O6 ytBepxkaenun [IpaBun oOMeHa JOKyMEHTaMH B JIEKTPOHHOM
BUJIE TIPU OpraHu3aluu HHPopmarroHHoro B3aumozeiicteus" (Cobpanue 3akoHoaarenbeTBa Poccuiickoit
®enepanun, 2015, N 1, ct. 284; 2018, N 49, ct. 7600) (nanee - nocranosinenue N 1494).

B C3Jl rocymapcTBeHHOTO OpraHa, opraHa MECTHOTO CaMOYIIPaBJICHHS MOTYT HCIOJIb30BaThCS
CIoCOObI MOATBEPKICHUS ACHUCTBUN C AIIEKTPOHHBIMU JIOKYMEHTAMH, MPU KOTOPBIX UCIHOIb3YIOTCSI UHbBIE
BH/JIbI AJICKTPOHHBIX MOJNKUCEN B COOTBETCTBUU ¢ DenepanbHbIM 3akoHOM N 63-D3.

2.11. Ha noxyMeHTaxX, YTBEp)KIaeMbIX IPaBOBBIMU aKTaMHU TOCYJAapCTBEHHOIO OpraHa, OopraHa
MECTHOIO CAaMOYIpPABJIEHUS WIN PYKOBOJUTEIEM TOCYAApCTBEHHOIO OpraHa, oOpraHa MECTHOIO
caMOyIpaBieHHUs (MHBIM YIOJHOMOYEHHBIM MM JOJDKHOCTHBIM JIUIIOM), odopmisercs rpud
YTBEPXKACHMUS.

2.12. B HeoOXomuMBbIX cClyyasiX COOCTBEHHOpYYHasl IMOJINHMCH PYKOBOAMTENS TOCYAApCTBEHHOTO
opraHa, OpraHa MECTHOTO CaMOYTMpPaBJICHHs WM MHOTO YIOJTHOMOYEHHOTO UM JIMLA 3aBEPSIETCS MeYaThio
rOCyJJapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIpaBJIEHUs ¢ BOCIPOU3BeIeHHEM [ 0Cy1apCTBEHHOTO
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repba Poccuiickoit ®@enepanuu (repda (repaybauueckoro 3Haka) cyObekta Poccuiickoit depepannw,
rep0Oa (repaibIUYeCcKOro 3HaKa) OpraHa MECTHOTO CaMOyTIPaBICHUS).

2.13. OcobeHHOCTH TTOATOTOBKY OT/AEIBHBIX BUIOB JTOKYMEHTOB YCTAaHABIUBAIOTCS WHCTPYKIMEH 110
JIeTIONPOU3BOJICTBY TOCYaPCTBEHHOTO OpraHa, OpraHa MeCTHOTO CaMOYTIpaBIICHHUSI.

lll. OpraHn3auma aookymeHTooG6opoTa

3.1. B mpouiecce 10KyMeHTO000pOTa 00eCTIeunBaeTCS:

IIpUEM U IICPBUYIHAA 06pa60TI<a BXOOAIIUX NOKYMCHTOB;

npeaABapUTCIIbHOC paCCMOTPCHUC BXOAAIINX JOKYMCHTOB,

perucTpanyvs BXOAAINX, UCXOAANUX U BHYTPCHHUX JOKYMCHTOB,

PacCMOTPEHHE IOKYMEHTOB PyKOBOJICTBOM;

JIOBEJICHHE IOKYMEHTOB JI0 UCTIOJTHUTENCH;

IIOATOTOBKA IIPOCKTOB JOKYMCHTORB,

COITIAaCOBaHUC NPOCKTOB TOKYMCHTOB;

MOAMUCAHUC MTPOCKTOB JOKYMCHTOB,

OTIpEICTICHNEe MECTa XPaHEHUs JTOKyMEHTa (KOMUU JOKYMEHTa) W BKJIIOUEHHUE JOKYMEHTa (KOIUHU
JIOKYMEHTA) B JIEJIO;

o6pa60T1<a " OTIIpaBKa UCXOAAIUX TOKYMCHTOB.

3.2. DJeKTpOHHBIM  JOKYMEHTOOOOPOT  TOCYIapCTBEHHOTO  OpraHa, oOpraHa  MeCTHOTO
CaMOynpaBJIE€HHUsI OCYILECTBISETCS ¢ ucnonb3oBanueM CIJI.

WNupopmalimoHHble CHUCTEMBI TOCYJApCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYTMpaBJICHHS,
obecrieynBaroNe padOTy C OTJEIBbHBIMUA KOMIUIEKCAMHU JOKYMEHTOB, JTOJDKHBI ObITh HHTETPHPOBAHBI C
COJl B mensix peanuzanuu (QyHKIUH OTOOpa JOKYMEHTOB BpeMEHHBIX (cBbliie 10 jeT) U MOCTOSITHHOTO
CPOKOB XpaHEHHs Ul Mepefadd Ha XpaHEHUE B apXMB TOCYIapCTBEHHOI'O OpraHa, OpraHa MECTHOIO
CaMOYIIpaBJICHUS U BbIACIICHUS K YHUUTOKEHUIO IOKYMEHTOB, CPOKU XPAHEHUS] KOTOPBIX UCTEKIIH.
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3.3. Cnyx0a menonpou3BOACTBA TOCYAAapPCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYyIpPaBIICHHUS,
JIeTTOTIPOU3BOIUTENH TIO/IPa3/IeIeHNH, a TakkKe paOOTHUKU TOCYIapCTBEHHOTO OpraHa, OpraHa MECTHOTO
caMOyTIpaBJeHHs] B COOTBETCTBUH C MPEAOCTAaBICHHBIMU UM IIpaBaMu oOecreunBaroT BKIoueHne B COJI
JIOKYMEHTOB (IIPOEKTOB JIOKyMEHTOB), CBEIEHUN O JAOKyMEHTaX (IIPOEKTax JOKYMEHTOB), CBEICHHH O
PACCMOTPEHHH M pe3yJIbTaTaxX UCIIOTHEHHS JOKYMEHTOB (3amoiHeHue moneit DPK).

3.4. JlokyMeHTy (BXOHAILIEMY, HCXOIALIEMY, BHYTpPeHHeMYy) Tmpu BkItoueHun ero B COJ]
IIPUCBAUBAETCA PETUCTPALMOHHBIMH HoMmep. CTpykTypa perucTpalliOHHOTO HOMeEpa JIOKyMEHTa
OTpesieNIsieTCs] MHCTPYKIHMEW IO JeJIONpPOU3BOJACTBY TOCYJAapCTBEHHOTO OpraHa, OpraHa MECTHOTO
caMOyTIpaBJICHMUS.

I[Ipu Bxmouenun B COJ] MPOEKTOB JOKYMEHTOB, IIOArOTOBKA KOTOPBIX OCYIIECTBISETCS
TOCYlapCTBEHHBIM OPraHOM, OPraHOM MECTHOIO CaMOYIIpaBICHUSA, MM IIPUCBAaUBACTCA Y4YETHBIN
BHYTPUCUCTEMHBIN HOMED.

3.5. Perucrtpamusi HOKyMEHTOB (BXOASIIMX, HCXOIAIINX, BHYTPEHHHX) BEIETCS B TIpeneax
KaJICHJapHOTO TO/1a.

3.6. B 10KyMeHT000OpOTE€ TOCYZapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIpaBICHUS
BBIJICTISIIOTCS. JOKYMEHTOIMOTOKHU: BXOJAIIUE (TOCTYMAIOIINE) JTOKYMEHTHI, UCXOAdIue (OTHpaBsieMbIe)
JIOKYMEHTBI; BHYTPEHHUE JOKYMEHTHI.

B cocrase BXOOAIINX U UCXOOAIINUX JOKYMCHTOB BBIACIAIOTCA:

JOKYMEHTBI OPIaHOB T'OCYIapCTBEHHOM BJIACTH, OPraHOB MECTHOIO CaMOYINPAaBICHHSA; JOKYMEHTBI
TEPPUTOPUAIBHBIX OPraHOB T'OCYNAapPCTBEHHOTO opraHa B cyObekrax Poccuiickoit @eneparun (mpu ux
HaJTU4HH ),

JAOKYMCHTBI OpFaHH3aHHﬁ;

HapJIaMCHTCKHUEC 3alIPOChI U OTBCTHI HA HUX;

3anpocsl  aenyTtaroB locymapctBeHHoi Jlympl u uneHoB Coera @enepauuu, AemMyTaToB
3aKOHOMIATENbHBIX (MPEACTAaBUTEIBHBIX) OpraHoB cyObekToB Poccuiickoit ®depepannu W ACMyTaTOB
IIPEICTaBUTENIbHBIX OPraHOB MECTHOTO CAMOYIIPABJIEHUS U OTBETHI HA HUX;

oOpamieHus TpaKAaH, OpraHW3alMi, 3ampochl TpaXkIaH, OPraHU3alUi O MPeJOCTaBICHUN
uHbOpMAIUN O JEATENLHOCTH TOCYIapCTBEHHOTO OpraHa W/WJIM O MPEeIOCTaBICHUU TOCYIapCTBEHHBIX
YCIIYT ¥ OTBETHI HA HUX;

AOKYMCHTBI U3 IMPABUTCIBCTBCHHBIX U HCIIPABUTCIBCTBCHHBIX opraHmauHﬁ 3ap}I6e)KHI)IX CTpaH u
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JIpyTHe TPYMIBI JOKYMEHTOB.

3.7. JloctaBka W OTHpaBKa JOKYMEHTOB B TOCYIapCTBEHHOM OpraHe, OpraHe MECTHOIO
CaMOYIIPaBJICHHUS OCYIIECTBIISIOTCS BUJAMHU CBSI3U: TOYTOBOM, (ENIbIBbETePCKOM, KypbepCKOW, WHBIMH
BUJAMHU CHEUUATbHON CBA3M, (HaKCUMMIIBHOM, TenerpadHoi, TeneOHHOM, MOCPEICTBOM 3IEKTPOHHOM
noutsl, COJl, cuctemMbl MEXKBEJOMCTBEHHOTO AJIEKTPOHHOTO JIOKyMeHTooOopoTa (nanee - MIJ10), uepes
CaliT rocyaapCTBEHHOIO OpraHa, OpraHa MECTHOI'O CaMOYIIPaBICHMs, IOCPEACTBOM (eaepanbHOM
roCy/l1apCTBEHHOH MH(pOpMalMOHHOW cucTembl "EAMHBIN MopTan rocyJapCTBEHHBIX M MYHHIMIIAIBHBIX
ycayr (pyHKIu)" W/UIM peruoHaNbHbIM MOPTal TOCyAapCTBEHHBIX U MYHUIMNAIBHBIX YCIYyT (nanee -
[TopTan rocygapCTBEHHBIX YCIYT).

3.8. Opranuszanusi paboTbl C 3JIEKTPOHHBIMU JTOKYMEHTaMH, MOCTYHAIOUIMMH U OTIIPaBIIIEMbIMU
nocpeactsomM MDJI0O, ocymiecTBisieTcss B COOTBETCTBHH ¢ [lookeHHEM 0 CUCTEME MEXBEIOMCTBEHHOTO
AIIEKTPOHHOTO JTOKyMeHTOoOOO0poTa <13>.

<13> Ilocranornenue IlpaButenscTBa Poccuiickoit deneparuu ot 22 centsiops 2009 . N 754 "O6
yTBepkaeHnn [lonoxkeHuss O cucteMe MEXBEIOMCTBEHHOTO JJIEKTPOHHOTO JIOKyMEHTOOoOOopoTa"
(Cobpanue 3akononarenbcTBa Poccuiickoit deneparuu, 2009, N 39, ct. 4614; 2019, N 12, ct. 1314).

3.9. Ilpuem u mnepBuyHas 00pabOTKa BXOJAIIMX JIOKYMEHTOB ocyuecTsisercss Ciyxooin
JIEJIONPOU3BO/ICTBA TOCYIapCTBEHHOI'O OpraHa, OpraHa MECTHOIO camoylipasiieHus. [Ipuem u nepsuuHas
00paboTKa 3ampocoB Tpak[aH, OpraHu3aluil O MPEIOCTAaBICHUHU TOCYAApCTBEHHBIX (MYHUIMIAIbHBIX)
YCIIyT MOXET OCYIIECTBIATHCSA UHBIM CTPYKTYPHBIM IOAPAa3elIeHUEM TOCYIlapCTBEHHOIO OpraHa, OpraHa
MECTHOI'O CaMOyTIPaBIICHHSL.

3.10. Bce mocTymnuBIIMe B rocyIapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIpPaBIeHUS JOKYMEHTBI
Ha OyMa)KHOM HOCHTEJIE TIOJIeKAT IEPBUIHON 00padOTKe, BKITFOYAIOIICH:

MIPOBEPKY NMPaBUIBLHOCTU JOCTABKH IOKYMEHTOB;

MIPOBEPKY LIETIOCTHOCTH YIAKOBKHU (KOHBEPTOB, TAKETOB);

BCKPBITHE YHAKOBKU (32 MCKIIOUEHHEM KOHBEPTOB, MAkeToB C mnomerkod "JImuno" u rpucamu
OTpaHMYEHUS J0CTYIA K JOKYMEHTY, HE OTHOCSAIIUXCS K 00paIleHNsIM Ipax/1aH, OpraHu3aluii);

IMPOBEPKY LHEJTOCTHOCTU BXOAAINIUX TOKYMCHTOB, BKIIIOYas IIPUITOKCHUSA

YHHUUYTOXKXCHUC KOHBCPTOB, IIAKCTOB WM YIAKOBKHU (33 HUCKIIIOYCHHUEM O6paH_I€HI/II71 I'paxXaaH,
opraHmauHﬁ U UHBIX JOKYMCHTOB 0e3 YKa3zaHusa OaTbl, @ TAKXKC B ClIydasaX, €CJIM JOKYMCHT MOCTYIIUJI
IMMO3KEC YKAa3aHHOI'0 B TCKCTC AOKYMCHTA CPOKa HCIIOJIHCHHA (I[aTBI MepoanHTI/IH) Wi IIpu 0OJIBIIIOM
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PACXOXKIEHUU MEXIY JaTaMu TOJIMCAHUS U TTOTyYEHUs JOKYMEHTOB);

3.11. Ommbo4yHO AOCTAaBJICHHBIC NOKYMCHTLI IICPCCHIIAOTCS MO0 HA3HAYCHUIO HWJIM BO3BpAIIAOTCs
OTIIPABUTCIIIO. I[OKYMGHTBI, MOCTYIIMBLIUC B HOBpe)KI[eHHOfI YIIAaKOBKEC, MPOBEPAIOTCA HAa HEJIOCTHOCTD, B
TOM 4YHCJIC HAa HAJIMYHNEC MCXaHNYCCKHNX HOBpC)K,I[CHHfI.

0] MOJIYYCHHUU MMOAO3PUTCIIbHOTO IMOYTOBOTO OTIIPABJICHUA NOKJIAABIBACTCA PYKOBOAUTCIIIO CJ'Iy)I(6BI
ACJIOIPONU3BOACTBA.

3.12. IIpu oOHapy>KeHWU TOBPEXKIECHUS BXOAIIETO JTOKyMEHTa Ha OyMa)KHOM HOCHTENEC WJIH €ro
IIPUIIOKEHUM, NTPU OTCYTCTBUU B KOHBEPTE (MAaKeTEe) JOKYMEHTA, €r0 YacTH WIN NPUIOKEHUM K HEMY, a
TaKKe MpPU OTCYTCTBUU MOANKCU Ha BXOASIIEM JIOKYMEHTE COCTaBJISETCS aKT B JABYX JK3EMIUISpax Ha
OyMa)XHOM HOCHTENE, OJMH SK3EMIUIAP aKTa BbBICBUIAECTCS OTHpaBUTENIO, 2-ii - mpuoOmaercs K
BXOJAIIEMY JJOKYMEHTY U TlepefaeTcs Ha PETUCTPALIUIO U IIPEIBAPUTEIHLHOE PACCMOTPEHHUE.

3.13. KonBeptsl (makeTsl), mmerone oTMeTky "JIngHo", rpudbl orpaHuueHUs JOCTyINa K
JIOKYMEHTaM, COJICPKaIUM CBEJICHUsI KOH(DUICHITMAILHOTO XapaKTepa, He BCKPBIBAIOTCS U MIEPEIAIOTCS:

¢ orMeTko# "JIngHO" - HEMOCPEICTBEHHO aipecary;

c rpudaMu OTpaHWYEHHUS JOCTyNla - B CIYyXOy KOH(WAECHIHMAILHOTO JEJIONPOU3BOACTBA WIIH
pabotHuky CiykObl N€TONpPOM3BOACTBA, B OOSN3aHHOCTH KOTOPOTO BXOAUT 00pabOTKa JTOKYMEHTOB,
COZIEpIKAINX CBEACHHS KOH(PHICHINAIFHOTO XapaKTepa.

3.14. JIOKyMeHTBI, INOCTYNAKOIME W3 JAPYTUX TOCYJAapCTBEHHBIX OPraHOB, OpPraHOB MECTHOIO
CaMOyTIpaBJICHHSI, OpraHU3alliii HEMOCPEACTBEHHO B CTPYKTYpPHBIC MOMApa3AciieHus, HO TpeOyromme
paccMOTpeHHs PYKOBOJCTBA, MEPENAIOTCS AJI PETUCTPAllMd W TPEABAPUTEIHHOTO PAacCCMOTPEHUS B
Ciy>x0y J1e710MpOn3BOCTBA.

3.15. Ha Bcex MOCTyNUBLIMX JOKYMEHTaX, 32 MCKJIIOUYEHUEM JOKYMEHTOB, OCTYNHBIIUX B (opme
ANIEKTPOHHBIX JOKYMEHTOB, MPOCTABJIAETCA OTMETKAa O IOCTYIUIECHHH AOKYMEHTAa B TOCYIAapCTBEHHBIN
OpraH, OpraH MECTHOI'O CaMOYIIpaBJICHUSL.

3.16. DneKkTpoHHbIE JOKYMEHTHI, NOCTYNHUBIIME OT APYrMX OpraHu3aluid W TPakKIaH II0
ANMEKTPOHHON moute, nocpenctsoM COJIl, MOJIO, uepe3 caliT rocylapCTBEHHOIO OpraHa, OpraHa
MECTHOTO camoympabienuss B cetu "MutepHer", Ilopran rocymapCTBEHHBIX YCIYyr NPUHUMAIOTCA
Cnyx00¥ /1e7I0NmpOU3BOJCTBA MM HHBIM CTPYKTYpHBIM IIOJpa3/eIeHueM, B OOS3aHHOCTH KOTOPOTO
BXOJIUT OpraHu3anusi padboTsl ¢ 0OpalleHUsIMH U 3allpOCaMM TpakJaH U OpraHu3aluil 0 IpeJoCTaBICHUU
I/IH(bOpMaI_[I/II/I 0 JCATCIBHOCTHU TOCYHApCTBCHHOTO OpraHa, opraHa MCCTHOTO CaMOYIIpaBJICHHA, O
MPEIOCTABIEHUHU TOCYIaPCTBEHHBIX (MYHHUIIUINIAIbHBIX) YCIIYT.

3.17. Ilopsanox nHGOPMAIIIOHHOTO B3aUMOJICHCTBHSI TOCYJaPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO

www.consultant.ru Crpanuna 13 u3 46
HaJAeKHasA npaBonaﬂ no;mepmka



IIpuka3 Pocapxusa or 22.05.2019 N 71
"O6 yrBepxaeHuu [IpaBii 1e10NpOM3BOACTBA B FOCYIaPCTBEHHBIX OPraHax, OpraHax
MECTHOIO ...

Hoxyment npenocrasien Koncynsrantllnoc
Jara coxpanenus: 03.04.2020

caMoOyTpaBJIeHHs] TOCPEJACTBOM OOMEHa JOKyMEHTaMHU B AJIEKTPOHHOM BHUJE, NEPEUCHb BUIOB KOTOPBIX
yrBepkaaerca IlpaButensctBoM  Poccuiickoit  ®emepanmu  <14>, 3a uUCKIIOYEHHEM OOMeHa
AJIEKTPOHHBIMU JTOKYMEHTAaMH B PAMKaxX MPEAOCTABICHHS NOCYIapCTBEHHBIX W MYHMIIMNAIbHBIX YCIYT,
ycranosneH [IpaBumamu oOMeHa JIOKYMEHTaMHd B JJEKTPOHHOM BHJE IpH  OpPraHU3aLUHU
WH()OPMAITMOHHOTO B3auMozeicTBUaA <15> wu TpeOoBaHHSIMH K OpPraHU3aIMOHHO-TEXHUYECKOMY
B3aUMOJEHCTBHIO.

<14> Pacnopspxenue IlpaButensctBa Poccuiickoit ®denepamuu ot 2 ampemns 2015 . N 583-p
(Cobpanue 3akoHomarenbcTBa Poccuiickoit @enepanuu, 2015, N 15, ct. 2293).

<15> IlocranoBieune N 1494,

3.18. BbIsBIcHHBIE B XOI€ IPOBEPKH HECOOTBETCTBUS SABISIOTCS OCHOBAHMEM JUIsI OTKa3a B
perucTpalMy JOKyMEHTa, (OPMHUPOBAHHUS W HaIlpaBJICHUS OTIPABUTEIIO YBEJAOMIIEHHS 00 OTKa3e B
pPErucTpalyy ¢ yKa3aHUeM IIPUYMHBI OTKa3a.

3.19. UHCcTpyKIMEl 1o 1enonpon3BOACTBY MOKET OBITh IIPETyCMOTPEHA pacliedyarka 3JIEKTPOHHBIX
JOKyMEHTOB C MOCIEIyIoleld opraHu3anyell paboThl ¢ HHUMH KaK C JOKyMEHTaMH Ha OyMaKHOM
HOCHUTEJIE.

3.20. IlepBuunast 00paboTKa JOKYMEHTOB 3aBEpILAETCS UX paclpeesieHUEM Ha PErUCTpUpyEeMble U
Hepeructpupyemole. K 1nOoKyMeHTaM, HE MONJIEKAIIUM PETUCTPALMU, OTHOCATCS JOKYMEHTBI, HE
TpeOyrollve HUCHOJIHEHHS W He cojaepkalque HH(OpMaluu, KOTopas MOXKET ObIThb HCIIOJIb30BaHA B
CIIPABOYHBIX LIEJISX.

3.21. Peructpanust BXOASIIUX U UCXOASIINX JOKYMEHTOB OCYIIECTBISETCS HE3aBUCUMO OT criocola
uX aoctaBku ofauH pa3: B CmyxOe memonpousBonactBa B COJl, nHONW MHPOPMAITMOHHOW CHUCTEME HWIIH
HMHOM CTPYKTYPHOM ITOApa3AeICHUH I'OCYIapCTBEHHOIO OpraHa, opraHa MECTHOIO CaMOYIIPaBIIEHUS, €CIIU
Ha HETrO BO3JIOKEHBI OOSI3aHHOCTH IO PETHUCTPAIlMM M OpPTaHM3allid paboOThl C OTIEIHLHBIMH BUIAMHU
JOKYMEHTOB.

3.22. Peructpanusi BXOASIIMX JOKYMEHTOB OCYIIECTBJISIETCS B J€Hb WX IOCTYIUICHHS WM Ha
cIenyIomui pabourii IeHb, €CIIM 3aKOHOIATENhCTBOM Poccuiickoit Depepannn He YCTaHOBJICHO WHOE.

3.23. Cenenusa o BxomsmeM JokymeHTe BHocsATcs B DPK COJl win perucTpanrioHHO-yYETHYIO
dbopmy Ha OyMa)KHOM HOCHUTEJE, a MOCTYUBIIEMY IOKYMEHTY IMPHUCBAUBACTCS PETUCTPAIMOHHBIA HOMED.

3.24. JIOKyMEHTBI, TIOCTYNHBIIHE Ha OyMa)KHOM HOCHUTEJIE, CKaHHPYIOTCS, SJECKTPOHHAS KOMUS
nokyMeHTa Bkitodaercs B COJl u npucoennnsercsa k OPK nokymenra.
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3.25. B nensAx aBToMaTu3alvu MNPUCOEAVMHEHHUs AJIEKTPOHHOW Komuu JokymeHTa K OPK, a takxke
Ul o0ecriedeHus] OBICTPOTO MOWCKA dMEKTPOHHOUW Komuu AokymMeHTa B COJl rocymapcTBEHHOTO OpraHa
MOJKET MCITOJIb30BAThCSI IITPUXOBOE KOJUPOBAHHKE.

3.26. Peructpanus (yueT) 37eKTpOHHBIX JOKyMeHTOB B C3Jl rocyaapcTBEHHOro OpraHa, opraHa
MECTHOTO caMoyImpasieHus - ydyacTHuka MOJIO ocyuiecTBisieTcsl B COOTBETCTBUU C MHCTPYKIMEH IO
JIEJIONPOU3BOJICTBY TOCYJapCTBEHHOIO OpraHa, OpraHa MECTHOTO CaMOYINpPAaBJICHMsS, YYHUTHIBAIOLICH
TpeOOBaHUs, YCTAHOBIICHHBIE YIIOJTHOMOUYEHHBIMH (pe/iepabHBIMA OpTaHaMH UCIIOTHUTEILHOW BIIACTH B
cdepe MeKBEOMCTBEHHOI'O JIEKTPOHHOTO I0KyMEHToo0opoTa <16>.

<16> I'masa III TpeGoBaHuii K OpraHU3aIMOHHO-TEXHUYECKOMY B3aUMOACHUCTBHIO.

3.27. JlokyMeHThl Ha HMHOCTPAHHBIX S3bIKaX, MOCTYNHUBIIUE B TOCYJApCTBEHHBIM OpraH, opraH
MECTHOTO caMOyTpaBlieHHs Tociie peructpauuun B CryxOe Ielonpou3BOACTBA TEpPENaloTCcs B
COOTBETCTBYIOIIIEE TMOApa3fe/ieHne WM pPaOOTHUKY TOCYIAapCTBEHHOTO OpraHa, oOpraHa MECTHOIO
caMOympaBJeHMsl Il IepeBojla M TOCIEAyIoUIell mepeaaud Ha paccMOTpeHue pykoBojacTBa. MHas
KOPPECTIOHJCHIIMSI Ha WHOCTPAHHBIX s3bIKaX TepefaeTcs [0 Ha3HAYCHHIO HEMOCPEICTBEHHO B
CTPYKTYpPHBIE MO/Ipa3/ICICHUSI.

3.28. JIoKyMeHTbI, OCTYNHBIINE B TOCYIapCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYyIpaBlIEHUS,
MOJUIEXKAT TMPEABAPUTEIIBHOMY PAacCMOTPEHHMIO B LENSIX paclpeiesieHUus] JOKYMEHTOB Ha JOKYMEHTHI,
TpeOyrolue pacCMOTPEHHS  PYKOBOOUTENEM  TOCYIapCTBEHHOIO  OpraHa, oOpraHa MECTHOTO
CaMOyTpaBJICHUs, 3aMECTHUTENSIMU PYKOBOAMTENS TOCYIapCTBEHHOIO OpraHa, oOpraHa MECTHOTO
caMOyTIpaBJIeHHs] B COOTBETCTBUU C UX KOMIIETEHIIUEH, U JOKYMEHTHI, HallPaBlisieMble HEMOCPEACTBEHHO
B CTPYKTYPHBIE MOAPA3/ICTICHUSI.

CocTaB JOKYMEHTOB, MIOJUIEKAIINUX IPEIBAPUTEILHOMY PACCMOTPEHHIO B TOCYIapCTBEHHOM OpraHe,
OpraHe MECTHOTO CaMOYIPAaBJICHUS, MOJKET ObITh KOHKPETU3UPOBAH B MHCTPYKIIMHU O AETIONPOU3BOCTBY.

JIOKyMeHTBI, TpeOyroIue CPOYHOTO PACCMOTPEHUs, a TaKXKe TeJIerpaMMbl M Tene(oHOrpaMMbl
NEPEJaOTCsl PyKOBOICTBY Ha PACCMOTPEHUE HE3aMEMIIUTEIBHO.

3.29. Pesynbrarthl pacCMOTPEHHUS] JOKYMEHTa PYKOBOIUTEIEM TOCYIapCTBEHHOTO OpraHa, OopraHa
MECTHOTO CaMOYTPAaBIICHUS, €T0 3aMECTUTEIISIMU, PYKOBOAUTEIISIMHU TIOAPA3ICIICHUN 0QOPMIISIOTCS B BHJIC
pe3onronuii (TOpyvIeHHH ).

CBezneHust O pe30NIONUK (MCIIOMHUTENb, COAECP)KaHUE MOPYUYEHUS, CPOK HCIOJHEHUs) BHOCATCS B
OPK C3Jl, nociie 4ero MCMIOJHUTENM MHOIYYarT JOCTYH K JJIEKTPOHHOMY JOKYMEHTY (3JIEKTPOHHOMN
KOITUH JIOKYMEHTA).
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3.30. JIokymMeHTBI, MocTynaromue Ha OyMa)kHOM HOCHTENE, TIOCIIe UX PETHCTPAINH, BKIIOYCHUS B
COJl B BUAE DIEKTPOHHBIX KONMM M pAacCMOTPEHMS] PYKOBOACTBOM IIE€PENAIOTCA B COOTBETCTBYIOIINE
CTPYKTYpHBIE€ TMOJpa3/ieieHHs] Ha UCIOIHEHHE (B Cilydae Ha3HAUYEHUs HECKOJbKUX HCIIONHUTENEH - 10
MCCTY HaXOXJACHUS OTBETCTBCHHOTI'O I/ICHOJIHI/ITGJISI) HWJIN OCTAalOTCA B Cny)KGe ACJIOMPOU3BOACTBA U IOCJIC
MCIIOJTHEHHsI BKIIIOYAIOTCS B JieJla B COOTBETCTBUHM C HOMEHKJIATYpOH JeNl TrocyJapCTBEHHOTO OpraHa,
OpraHa MECTHOTO CaMOYIIpaBJICHHUSI.

3.31. CrpykrypHble mofpaszeneHust (paOOTHUKHM) TOCYIAPCTBEHHOTO OpraHa, opraHa MECTHOTO
caMOyTIpaBJIeHHs], Ha3HAYCHHbIE B Kaue€CTBE MCIIONHUTENEH MO JOKYMEHTY (IIOpYyUYEHHUIO), MOIy4aroT
noctyn K nokymeHTy u ero OPK B COJl rocynapcTBeHHOro opraHa, opraHa MECTHOTO CaMOYTPaBJICHUS U
OpPraHu3yIoT padoTy ¢ JOKYMEHTOM.

3.32. Ilocne npuHATUS PYKOBOAMTENIEM PELIECHUS MO MUCHOJHEHUIO JOKYMEHTA, MOCTYIHUBILETO MO
MOJ10, mns uadopmupoBanusi opraHuzanuu-ornpaBures Ciyx00#l IeI0MpPOU3BOACTBA JIOJDKHO OBITh
c(hOopMHUPOBAaHO YBEJIOMIICHHE O MPUHATUH TOKYMEHTa K UCIIOJTHEHHIO, a B CIIy4ae CMEHbI OTBETCTBEHHOTO
WCIIOJIHUTENSL (MCTIOMHUTENS) B XOA€ HCIONHEHHUS JOKYMEHTa - yBeIOMJIEHHEe 00 W3MEHEHHH Xoja
ucroysiHeHus <17>.

<17> I'masa III TpeGoBaHuii K OpraHU3AIMOHHO-TEXHUYECKOMY B3aUMOICHCTBHIO.

3.33. I[OKyMeHTBI, IIOATOTOBJICHHBIC B ToCy1apCTBCHHOM oprane, opraHe MCCTHOTI'O
CaMOyIIpaBJICHU, 3aBU3HPOBAHHEBIC BCEMH 3aMHTCPCCOBAHHBIMU JIMIaMu n OO CAaHHBbIC
PYKOBOAUTCIIEM HWJIM HWHBIM YIIOJJHOMOYCHHBIM HM JIMIOOM, BKIIIOYAKOTCSA B CBI[ ToCyaAapCTBCHHOT'O
opraHa, opraHa MECTHOI'O CaMOYIIpaBJICHH.

[Ipu BrroueHUM ucxonsiero nokymenta B COJl cBeaeHus o nokymenrte ¢ukcupyoores B OPK, k
KOTOPOU MPUCOEIUHSETCS 3JEKTPOHHAS KOIUS OTIPABIISEMOr0 JTOKYMEHTA.

Komust noxkymeHTa Ha OymMa)XXHOM HOCHTEJE C BM3aMM JOJDKHOCTHBIX JIMI[ MIOMELIAeTcs B JIEJN0 B
COOTBETCTBUM C HOMEHKJIATYpOM JIEJI TOCYAapCTBEHHOIO OPraHa, OpraHa MECTHOIO CaMOYIIPaBIICHUS.

3.34. Tlepen BriroueHHEM Ucxomsanmx JokymMeHTOB B COJl Cmyx0a Aemonponu3BOICTBA MPOBEPSET
NPaBWIBHOCTh O(GOPMIICHHS JOKYMEHTOB (B TOM YHCIIE HaJIW4HMe TIIOINHCEH, BU3, IMPaBUIBHOCTH
HanmuCaHus a[[peCOB), CBCPACT CCBUIKY Ha peFHCTpaHHOHHLIﬁ HOMCp 1 JaTy NOCTYIIMBIICTO JOKYMCHTA, a
TaKke HAJIMYME YKa3aHHBIX B HCXONAIIMX JIOKYMEHTAaxX NPWIOKEHHUH, COOTBETCTBUE KOJIUYECTBA
IK3EMIUIIPOB KOJIIMYECTBY aJPECaToB IO YKA3aTEeNI0 PACCHUIKH, HATUINE OTMETKU 00 UCTIOIHUTEIIE.

3.35. BriroueHue UCXOASIIUX JTOKYMEHTOB, CO3/JaHHBIX HAa OyMa)KHOM HOCHUTEJIE, U UX pEerucTpanus
B COJ] ocymecTBIAIOTCS B IEHb UX MOJINMCAHUS WU HA CIEAYIOUIMNA pabounii 1eHb.
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3.36. Ilpu peructpauuu JIOKyYMEHTa, NpeaHa3HadyeHHOro s ortnpaBku mo MOJIO, B CIJ]
OTIPABUTEIISL JTOJKHBI (POPMUPOBATHCS CBEICHHS, YCTAaHOBJICHHbIE TpeOOBaHMSAMHU K OpraHM3allMOHHO-
TEXHUYECKOMY B3aUMOJICUCTBHUIO <18>.

<18> I'masa III TpeOoBaHuii K OpraHU3alMOHHO-TEXHUYECKOMY B3aUMOAEHCTBHIO.

3.37. OPK, co3mannas B COJl npu moAroroBKe MpoeKTa JOKYMEHTA, IPU PETUCTPALIMU HUCXOSIIETO
JAOKYMCHTA JOMOJIHACTCA CBCACHUAMU 06 HUCXOOAIEM JOKYMCHTC.

OtnpaBke aapecaraM MOJJIEKaT JIOKYMEHTHI, O(GOpPMIICHHbIE B COOTBETCTBMM C IIpaBHJIaMH,
YCTAHOBJIEHHBIMU HHCTPYKLHUEH IO JEJIONpPOU3BOACTBY I'OCYIapCTBEHHOIO OpraHa, opraHa MECTHOIO
CaMOYIIpaBJI€HUs, IMOANKMCAHHBIE PYKOBOAUTEIEM TOCYJApCTBEHHOIO OpraHa, OpraHa MECTHOTO
CaMOyTPaBJICHMsI M UHBIM YIIOJIHOMOYEHHBIM UM JIMIIOM, BKJIFOUEHHBIE U 3apeructpupoBaHHbie B CO/I.

3.38. OOpaboTka KOPPECHOHACHIIMHA JJIsi OTIPABKH TIOYTOBOM CBSI3BIO OCYIICCTBISICTCS B
cootBeTcTBUM C [IpaBMiamMu oka3aHHs YCIyr TOYTOBOH CBsizu <19>, mpu OTHpaBKE CIEICBS3bIO - B
COOTBETCTBUHU C Tp€6OBaHI/I$IMI/I, NpEABABIIACMBIMU K COOTBETCTBYIOIIIUM BHIaM CIICLICBA3U.

<19> Ilpuka3 MuHHCTEPCTBA CBSI3U U MACCOBBIX KOMMYHHKaumii Poccuiickoir ®enepaunu ot 31
utonsg 2014 . N 234 "OO6 ytBepxnaenun IIpaBun okazaHus yciayr MOYTOBOM CBs3H" (3aperHCTPUPOBAH
MunucrepctBoM toctunuu Poccutickoit denepamnuu 26 aexadpst 2014 1., peructparmonasii N 35442), ¢
W3MEHEHUSIMU, BHECCHHBIMHU TMpuKazamMu MuHkoMmcBsi3u Poccuum ot 13 despans 2018 . N 61
(3apeructpupoBan MuHuctepcTBoM toctunmu  Poccuiickoit  ®enmepanuu 28 wmapra 2018 T,
peructparroHHbiii N 50545); ot 13 HostOpst 2018 . N 619 (3apeructpupoBan MUHHUCTEPCTBOM FOCTULIUU
Poccutickoit ®eneparuu 19 mapra 2019 r., perucrpammonnsiii N 54090); or 27 mapra 2019 . N 106
(3apeructpupoBan  MunucrtepctBoM roctuuuu  Poccmiickoit  ®enepaumu 7 umrons 2019 T,
peructpanuronnbiii N 54893).

3.39. JIoOKyMeHTbl, HE HMEIOIIME aJPEeCHOM YacTH, MPUHUMAIOTCS Ha OTIPaBKy C
CONPOBONUTEIBHBIMU  MMUCBMaMH (32  HCKIIIOYCHWEM KONHMH  pacToOpSAWTENbHBIX  JIOKYMEHTOB,
HAIpaBIISIEMBIX B MTOJIBEIOMCTBEHHbIC OPTaHU3AIINH).

HempaBunbHo o¢GoOpMIIEHHBIE TOKYMEHTHI U KOPPECIOHJEHIUS HECIyXeOHOro XapakTepa K
OTIIPaBKE HE MPUHUMAIOTCS U BO3BPALIAIOTCS UCTIOTHUTEIIO.

3.40. Otnpaska gokymeHToB 10 MOJIO nomkHa OCyIIEeCTBISATHCS B COOTBETCTBUH ¢ TpeOoBaHUSIMU
K OpraHU3alMOHHO-TEXHUUECKOMY B3auMOJecTBUIO <20>.
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<20> I'masa III TpeboBaHmii K OPraHU3aAMUOHHO-TEXHUYECKOMY B3aUMOJICHCTBHIO.

[lepen ormpaskoit fokymeHTa 1o M3OJIO 10mKHBI ObITH IPOBEPEHBI KOMIUIEKTHOCTh TPAHCIIOPTHOTO
KOHTEMHEPA U JEHCTBUTEIBLHOCTD IEKTPOHHBIX MOANKUCEH, BXOIALIUX B €TI0 COCTAB.

3.41. DnexkTpoHHbIE JTOKYMEHTBHI IOCJI€ UX MOAMHCAHMS JIEKTPOHHOM IOANKCHI0O U OTHPaBKU
anpecary xpansarcs B COJl B 3JIeKTPOHHBIX JefaX, (POpMUPYEMBbIX B COOTBETCTBUHM C HOMEHKIIATYpOH J1en
rocyAapCcTBEHHOTO OpraHa, OpraHa MECTHOT'O CaMOYIIpaBJICHUS.

3.42. JIoKyMeHTHI, MOJIeKAIMEe OTIpaBKe, JOHKHBI 00padaThiBaThCA W OTIPABIATHCSA B JICHb HX
HOANUCAHUS U PETUCTPAIMY WK HA CIEAYIOUINA paboUmii JeHb.

3.43. Jlocbuika UK 3aMEHa paHee OTIPABIICHHOTO 3JIEKTPOHHOTO JOKYMEHTa OCYIICCTBISETCS 1O
YKa3aHHIO JIUIIA, TIOAMUCABIIETO TOKYMCHT.

3.44. Pemienne o croco0e JOCTaBKM JOKYMEHTa ajpecary HMPUHUMACTCS HCIOIHUTEICM I10
cormacoBaHuto co Cmyx00H JeIOnpoM3BOJICTBA TOCYIAPCTBEHHOIO OpraHa, OpraHa MECTHOTO
CaMOYIIPABJICHHSI.

3.45. OtBersl Ha oOpalieHHs TpaKAaH, OpPraHU3AIMIl HANpPaBIAIOTCS 3asgBUTEN0 B (opme
ANIEKTPOHHOTO JOKYMEHTA IO aJipecy 3JIEKTPOHHOM MOYTHI, yKa3aHHOMY B OOpallleHUH, TOCTYIHMBILIEM B
TOCYapCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYINpaBJICHUS WM JOJDKHOCTHOMY JHIy B (opme
AIEKTPOHHOTO JIOKYMEHTA, U B MUCbMEHHOH (hopMe IO MOYTOBOMY aJpecy, yKa3aHHOMY B OOpalleHuu,
MOCTYNHUBIIEM B MUCbMEHHOU opme <21>.

<21>Yacrts 4 ctateu 10 @enepanproro 3akoHa N 59-D3.

3.46. Ilo BBIOOpY 3asBUTENEH TOCYIapCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYIpaBJICHUS
npenocTaBisgeT HHGOpMAIMi0 B (GOpME DIEKTPOHHBIX JOKYMEHTOB, MOANMCAHHBIX YCHJICHHOU
KBAJTM(PHUIMPOBAHHON SIIEKTPOHHON MOANKMCHIO, HE3aBHUCHUMO OT (OpPMBI WIHM crocoba oOpalmieHus
3asBUTENEH, 3a WCKIIOYEHHEM CIy4aeB, €CIIM WHOW MOPSIOK MHPEIOCTaBICHHUS TakoW HH(pOpMaIuu
yCTaHOBIIEH (eiepaJbHBIMU 3aKOHAMU WM MHBIMH HOPMAaTHBHBIMH TPAaBOBBIMH akTamu Poccuiickoii
®denepanuu, peryIupyOIIMMHI TPABOOTHOIICHNS B YCTAHOBIEHHOH cdepe NeITeNbHOCTH <22>,

<22> @enepanbhblii 3akoH N 63-D3; myHkThl 2, 3 [IpaBun oCylecTBIEHHsS B3aUMOJCIHCTBUS B
ANEKTPOHHOH (opMe rpakaaH (HpuU3nUecKuX JIUI) U OpraHU3alMii ¢ OpraHaMM roCyAapCTBEHHOM BIIACTH,
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OpraHaMM MECTHOTO CaMOYMpAaBICHUs, C OPraHU3alMSIMH, OCYLIECTBISIOIIMMU B COOTBETCTBHM C
q)eI[epEUILHBIMI/I 3aKOHaAMH OTACIIBHBIC Hy6JII/I‘-IHBIe MOJIHOMOYMA, YTBCPKIACHHBIX TIMOCTAHOBJICHUCM
[IpaButensctBa Poccuiickoit @enepanuu or 9 umtons 2016 . N 516 (CoOpanue 3akOHOJATEIbCTBA
Poccuiickoit ®enepanuu, 2016, N 25, ct. 3803).

3.47. TocynapcTBeHHBI OpraH, OpraH MECTHOTO CaMOYIIpaBlIeHUs O00s3aH MPENOCTaBIATH IO
BBIOOpY 3asBUTENed HHpOpManMio B QopMe DBIEKTPOHHBIX JOKyMEHTOB mocpencTBoM lloprana
rOCYIapCTBEHHBIX YCIYT B cOOTBeTCTBUH ¢ DenepanbHbiM 3akoHOM "OO opraHu3aluy MpeaoCTaBlIeHUs
TOCYIapCTBEHHBIX U MYHHIMIAIBHBIX yCIyr", ecnu (enepanbHBIMU 3aKOHAMHU WJIM NPUHUMAEMBIMHU B
COOTBETCTBUM C HMUMHM HOPMAaTHUBHBIMHU IPaBOBbIMU akTamu Poccuiickoil denepanuy HE YCTAHOBIIEHO
MHOE.

3.48. Ha noctynuBiee B rocylapcTBEHHBIH OpraH, OpraH MECTHOIO CaMOYyIpaBlIeHUsl oOpalleHne
rpakJaHMHa, OpraHU3alluy, COEpIKallee NPEAIOKEHUE, 3asBICHUE WIH kKajlo0y, KOTOPbIE 3aTParuBaroT
MHTEpECHl HEONPEIEICHHOIO KpyTa JIML, B YaCTHOCTU Ha oOpallleHne, B KOTOPOM oOxaiyercs: cyaeOHoe
pEemICHUC, BBIHCCCHHOC B OTHOIICHWUN HCOMPEACICHHOTO KpyTa JIMI, OTBET, B TOM YUCJIC C PA3bACHCHUCM
nopsiika 00KaJoBaHUSI Cy[AeOHOTO pELIeHHs, MOXET ObIThb pa3MelleH Ha oO(UIUaIbHOM caiiTe
roCy/1apCTBEHHOI'O OpraHa, OpraHa MECTHOTo caMoynpasiieHus B ceT "MHTepHer" <23>.

<23>Yacrtb 4 crareu 10 @enepansHoro 3akoHa N 59-D3.

3.49. TlpoxoxeHre BHYTPEHHUX JOKYMEHTOB Ha dTamax UX MOJITOTOBKU U O(OPMIICHHUS HOHKHO
COOTBETCTBOBATh MPOXOXKICHUIO HUCXOISAIIUX JOKYMEHTOB, a Ha JTane HWCHOJIHEHHS - BXOISIIMX
JIOKyMEHTOB.

3.50. HpaBI/IJ'ILHO O(i)OpMJ'IeHHBIe H COINIaCOBAHHBLIC C 3aWMHTCPCCOBAHHBIMH JIMIAMHU, IIPOCKTHI
IMMPABOBBIX AKTOB MEPCAAIOTCA HAa NMOAINUCH PYKOBOJUTCIIIO ITOCYAApPCTBCHHOI'0 OpraHa, OpraHa MCCTHOTO
CaMOYIIpaBJICHUS UJIHX NMHOMY YIIOJTHOMOYCHHOMY UM JIMITY.

3.51. IloamucaHHblE MpPaBOBbIE aKThl (IIOCTAHOBIICHUS, PEIICHUS, NPUKA3bl, PACHOPSIKEHUS)
PETUCTPUPYIOTCS B I€Hb NOJIUCAHMSI UM Ha CIEAYIOLINI pabounii JeHb.

B Buae 57€KTPOHHBIX KONMHMK MPABOBBIE aKThl TOCYIapCTBEHHOIO OpraHa, OpraHa MECTHOIO
camoymnpasieHusl BkiIodaroTcss B COJl rocylapcTBEHHOIO OpraHa, 3a MCKJIIOUEHUEM IIPABOBBIX AKTOB,
coJlepKallluX CBEAEHUS OTPAHUYEHHOIO JTOCTyMA.

3.52. Ilo[yIMHHUKY TPaBOBBIX AKTOB (POPMUPYIOTCS B J€ja HAa OCHOBAaHUM HOMEHKJIATYPBI J€1
rOCy/1IapCTBEHHOI'O OpraHa, OpraHa MECTHOTO CaMOYIIPaBJIEHUSI B COOTBETCTBUM C IMyHKTamu 6.23 - 6.24
[TpaBun nenonpou3BoaCTBa.

Hcnonaurtenu u Jm1a, Ha3HaA4YCHHBIC B Ka4yC€CTBEC choanTeneﬁ, JOJIDKHBI OBITh
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porH(GOPMHUPOBAHBI O OAMUCAHHBIX MTPUKA3aX, PACTIOPSKEHUSX.

3.53. Tlporokonbl 3acefaHuii, COBEUIAHWHA KOJUIETHAIBHBIX, COBEHIATEIbHBIX, METOAMYECKHX,
MPEICTABUTENBHBIX W HHBIX TOCTOSHHBIX WM BPEMEHHBIX OpPraHOB peructpupyrorcs B Ciyxoe
JIEJIONPOU3BO/ICTBA MU CEKpeTapsiMi (MHBIMU paOOTHUKAMH, B JOJDKHOCTHBIE OOS3aHHOCTH KOTOPBIX
BXOJIUT BEJCHHUE JCJIIONPOM3BOJICTBA COOTBETCTBYIOLIETO OpraHa), MO KaXXJIOMy BHIYy IPOTOKOJIOB
OTJEINBHO.

3.54. IlognMHHUKY NTPOTOKOJIOB MO0 MECTY MX perucrpauuu GopMHUpPYIOTCS B Jiejla B COOTBETCTBUU C
HOMEHKJIATYPOH JIeJI TOCYITapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYTIPaBJICHUSI.

Konuu npoTokonoB (BBIMUCKU U3 MPOTOKOJIOB) B AJIEKTPOHHOM (hopMe JOBOAATCS 10 CBEICHHUS BCEX
YJIEHOB COOTBETCTBYIOIIETO OpraHa WJIM Pa3MEIIaloTCs Ha AJIEKTPOHHOM HWH(POPMAIIMOHHOM pecypce
roCyAapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIIPaBJICHUSI.

3.55. BHyTpeHHHE JOKYMEHTBI Ha UMsI PYKOBOIHTENS TOCYJapCTBEHHOTO OpraHa, OpraHa MeCTHOTO
CaMOyTpaBJIECHMsI, 3aMECTUTEIEH PYKOBOAUTENS, PpYKOBOAUTENS (PyKOBOAUTENEH) CTPYKTYPHOIO
nozipasaeneHuss peructpupyrorcs B COJ] minu (mpu OTCYTCTBHMM TakuxX Bo3MokHOcTed B CDJl) - B
MOJPa3/IeJIC€HUH, TOJTOTOBUBLIEM IOKYMEHT.

3.56. YueT konuuecTBa JOKyMEHTOB, NOCTYIUBIINX, CO3JaHHBIX, OTIPABIECHHBIX 3a ONpeAeIeHHbIN
IIEPUOJL BPEMEHU, MOXKET MPOBOAUTHCS 110 TOCYJaPCTBEHHOMY OpIaHy, OpraHy MECTHOIO CaMOYIIPABJICHUS
B 1I€JIOM, IO OTAEJIbHBIM CTPYKTYpHBIM MOJpAa3/ieieHUsIM, MO TpyNraM JIOKYMEHTOB, B TOM 4HCIIE
IIOJUIMHHUKAaM U KOIHWSIM, KOPPECIIOHAEHTaM, ACUCTBUSAM, IIPOU3BEIEHHBIM C JOKYMEHTAMM, U APYTUM
napaMmerpam, He0OXOIUMBIM JUIsl aHaJIM3a padOoThl ¢ JOKYMEHTaMH B LIEJISIX €€ COBEPIIIEHCTBOBAHUSI.

3.57. Ilpu ydvere oObeMa TOKyMEHTOOOOpPOTAa TOACYMUTHIBAETCS KOJWYECTBO JOKYMEHTOB
BBIZICJICHHOW TPYyNIbl. YYeT KOJIMYecTBa JOKYMEHTOB mpoBoauTcs 1o AaHHbiM C3Jl, uHBIX
PETUCTPAIIMOHHO-YUYETHBIX (HOpPM.

3.58. 3a equHUILY ydeTa KOJTUYECTBA JOKYMEHTOB MPUHUMAETCS dK3EMIUISIp JOKYMEHTA (TIOATUHHHUK
WJIM KOTIMSI, €CITU KOMUS - €IMHCTBEHHBIN 2K3eMILUIAp JTOKyMeHTa). Komuu JOKYMEHTOB, CO3/1aBaeMble s
PaCCBUIKU WJIM BHYTPEHHETO MCIIOJIb30BaHMUs, IPU HEOOXOAMMOCTH UX y4eTa MOJCUUTHIBAIOTCS OT/IEIBHO.

HpI/I YUCTC HUCXOMAIINX HNOKYMCHTOB COIPOBOAUTCIBHOC IIMCbMO U IpHIIaracMbIC K HCMY
JOKYMCHTBI IIPUHUMAIOTCA 3a OJJUH JOKYMCHT.

3.59. JlanHbIC O KOJIUYECTBE IOKYMEHTOB 0000IAOTCs (C HApacTAIOUIUM MTOTOM), aHAJTU3UPYIOTCS
U MPENCTaBIAIOTCA PyKOBOAUTENIIO IOCYJapCTBEHHOI'O OpraHa, OpraHa MECTHOIO CaMOYIIpaBIICHUS WIH
WHOMY YIOJTHOMOYEHHOMY WM JIMIly B BHJE CIPaBOK (CBOJOK, OTYETOB) CTATHCTUYECKOTO W
AQHAJIMTUYECKOTO XapaKTepa ¢ YCTaHOBJIEHHOM NEPUOANYHOCTBIO (MECSL], KBapTaJ, IOJIyroJue, ro).
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IV. YnpaBneHue AoOKyMeHTamMu B cucteme
3MeKTPOHHOro AOKyMeHToob6opoTa

4.1. Jloctyn k pabore B CDJ] rocymapcTBEHHOrO opraHa, OpraHa MECTHOTO CaMOyTPaBIICHUS
AOJIKHBI UMETH TOJIBKO 3apCTUCTPHUPOBAHHBIC ITOJIB30BATCIIN.

4.2. Bxmtouenue nokymMeHToB B COJl ocymiecTBisieTcs NMOCPEACTBOM 3amoyiHeHus mnojend OPK,
CO3/IaHUs IEKTPOHHOU KOMHH JOKyMEHTa (CKaHWPOBAHUs), €CIM JOKYMEHT ObLIT CO3MaH Ha OyMa)KHOM
HOCHUTEJIe, TPUCOCIUHEHUS OHIIEKTPOHHOM Komuu aokymeHTa kK OPK, pa3menieHuss nokyMeHTa B
cootBercTBylomIel COJ] B COOTBETCTBUU C €€ KITaCCUPUKAIIMOHHON CXEMOM.

43. B Xxome paccMOTpeHHs JOKYMEHTa, MOUIEKALIET0 HCIOIHEHHUIO, PYKOBOICTBOM
rOCyJJapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIpABJIEHUS WM B XOJAE COIVIACOBAHUS IPOEKTa
JIOKYMEHTa, 3amojHsoTcs coorBeTcTByomue mnons OPK. B pesynbrare commacoBaHusl IpOEKTa
nokymeHTta B COJl popmupyercs JIMCT COMIaCOBaHUS.

4.4. Ilpu BxmoueHun B CDOJ] BXOomsIIUX JOKYMEHTOB, HX PErUCTpallld, PACCMOTPEHUU U
ucnoiaHeHuu B DPK BHOCATCS cliefyroniue CBeICHUs O IOKYMEHTE:

1) HanMeHOBaHHWE TOCYIapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIpAaBJICHUS, OpTaHU3aluU
(KOppecnoHIeHTa);

2) HauMEHOBAaHUE BUJa IOKyMEHTa <24>;

<24> HaummeHoBaHHME pa3zelia B CIpaBOYHUKE (KiIaccHU(PUKATOPE) BUIOB JOKYMEHTOB, K KOTOPOMY
OTHOCHTCS IOKYMEHT, BKitouaeMbiii B COJI.

3) nata MTOKyMEHTa;

4) perucTpallMOHHBIA HOMEpP TI0KYMEHTA;

5) dbamMunvsa ¥ MHULIAATIBI JIWIIA, TTOIITMCABIIIETO TOKYMEHT;

6) nara NOCTYIUICHUS JOKYMEHTA;

7) BXOIAIINI perucTpaioHHbIN HOMEp;

8) crocob 10CTaBKH JJOKYMEHTA,;
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9) 3aro0BOK K TEKCTY (KpaTKoe conepkaHue JOKYMEHTa);

10) KOJIMYCCTBO JIMCTOB OCHOBHOI'O IOKYMCHTA,

11) oTMeTKa O MPUIIOKEHUH (KOIIMYECTBO MPHUIIOKEHUH, 00111ee KOMMYECTBO JIMCTOB MPHUIOKEHUH);

12) cBeneHus O CBSI3aHHBIX JIOKYMEHTax (HaMMEHOBaHME BUJA IOKYMEHTA, JaTa, pEeTUCTPaluOHHBIN
HOMED, THII CBS3H);

13) pesomronus (MCHONMHUTENh (MCIIONHUTENH), MOpyYEHHE, JODKHOCTHOE JIUI0, JaBliee
nopy4eHue, nara oOpMUPOBAHUS TOPYUCHHUS);

14) cpox UCTIOHEHUS JOKYMEHTA;

15) unaekc aena mo HOMEHKJIAType Je;

16) cBeneHus o mepeaapecaliy J0KyMeHTa;

17) oTMeTKa 0 KOHTPOJIE;

18) rpu¢ orpaHuueHus 10CTyNa K JOKYMEHTY;

19) cBenenus 00 2MEKTPOHHON TOAIUCH;

20) pe3yapTar IpOBEPKHU AIEKTPOHHOM noanucu <25>;

<25> Bxumouatorca B COJl, ecnu MOCTyNUBIIMKI JTOKYMEHT MOANMCAH YCUJICHHOW 3JIEKTPOHHOM
MOJIITUCHIO.
21) 3NeKTpOHHBIN aJpec KOPPECTIOHICHTA,

22) ccbulkM Ha (aill mocTynuBILEro JOKyMeHTa W (ailn (¢ailsibl) npuioxkeHus: (IpUIOKEHU) K
JIOKYMEHTY.

4.5. Ilpn Bxmouenun B COJl ucxomsamux nokyMeHToB B OPK BHOcATCA crnenyromue CBEIEHUs O
JIOKyMEHTE:
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1) HaMeHOBaHUE TOCYAApCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIpaBJEHUS, OpraHU3aluu -
azpecara;

2) haMuus ¥ MHULIMAJBI JIUIIA, TIOATMCABIIIETO JOKYMCHT;

3) HaMMEHOBaHME BUIA IOKyMEeHTa <26>;

<26> HaumeHoBaHMe pa3jienia B CIPaBOYHHKE (KIaccu(UKaTope) BUIOB JOKYMEHTOB, K KOTOPOMY
OTHOCUTCS IOKyMEHT, BKiItodaemblii B CO/I.

4) nara JOKyMEHTa;

5) perucTpanuoHHbII HOMEP JOKYMEHTA;
6) 3aroJIOBOK K TEKCTY (KpaTKoe colepkaHue JOKYMEHTA);

7) cBelleHUs O CBA3aHHBIX JOKYMEHTaX (HaMMEHOBaHHE BUA JOKYMEHTA, J1aTa, PerUCTPAllMOHHBIN
HOMED, THUII CBSA3H);

8) KOTMYECTBO JIMCTOB OCHOBHOTO JIOKYMEHTA;

9) nHaEKC Nena Mo HOMEHKJIAType J1e;

10) oTMeTKa 0 IPHIIOKEHHUH (KOJIMYECTBO MPHIIOKECHHH, 00I1Iee KOJIMUECTBO JTUCTOB MPUITOKEHU );
11) rpuc orpaHuueHus: AOCTyNa K TOKYMEHTY;

12) nonpaszaenenuie - OTBETCTBEHHBIN UCTIONHUTENb JOKYMEHTA;

13) cBenenus 00 MEKTPOHHOHN TOAIUCH;

14) ccpuiky Ha ¢ailyl OTHpaBIIEMOro TOKyMeHTa U Qailn ((aiiabl) npuiiokeHus: (IPUIOKEHHH) K
JIOKYMEHTY;

15) aneKTpOHHBIN aipec KOPPECTIOHIEHTA;
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MECTHOTO ...

16) cmoco6 moCTaBKU TOKYMEHTA ajpecary.

4.6. Ilpu Bxirouennu B COJ] BHyTpeHHHX HOKyMEeHTOB B DPK BHOCATCS clieayromine CBEICHUS O
JTOKyMeHTe <27>:

<27> KoHKpeTHBI cocTaB cBeAeHUW, BHOCHMMBIX B CDOJl mpu peructpanii BHYTPEHHUX
JOKYMEHTOB, 3aBUCHUT OT BUA PETUCTPUPYEMOIO JOKYMEHTA.

1) HaMMCHOBAHHC MMOAPA3ACICHHUA, ITIOATOTOBUBIICTO IIPOCKT JOKYMCHTA,

2) HaMMEHOBaHME BUIA TOKyMeHTa <60>;

3) nata TOKyMeEHTa;

4) perucTpaoHHbI HOMEP JOKYMEHTA;

5) rpud orpaHuUEHUS TOCTYIA K TOKYMEHTY,

6) haMuIKs 1 MHUIUAIBI JIMIA, TIOANKUCABIIETr0 T0KYMEHT;

7) CBCACHUA O CBA3AHHBLIX JOKYMCHTAX (HaI/IMCHOBaHI/IC BUJa JOKYMCHTA, Aarta, peFI/ICTpaHI/IOHHI:Jﬁ
HOMED, THII CBS3H);

8) 3aroJIoBOK K TEKCTYy (KpaTKoe COJepKaHUE TOKyMEHTA);

9) mnoppasneneHue (IOMHKHOCTHOE JHUIO) - UCHOJNHHUTENIh (OTBETCTBEHHBIN HCIIONHUTEID)
JIOKyMEHTA;

10) KOTUYECTBO JIMCTOB OCHOBHOTO JIOKYMEHTA;
11) oTMeTKa 0 MPUIIOKEHUU (KOITMYECTBO MPHUIIOKEHUH, 00111ee KOMUMYECTBO JTUCTOB MPHUIIOKEHUH);
12) uHnekc Aena mo HOMEHKIIAType Je;

13) pe3omtonust (MCIIOTHUTENH (UCIIOTHUTEINN), TIOPYyYEHHE, 1aTa UCIIOIHEHUS, 1aTa (OPMHUPOBAHUS
MOPYYCHHUS);
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14) orMeTKa O KOHTPOJIE;

15) ccpuiku Ha aitn mocTynuBIIEro JoKymMeHTa u (aitn ((aitnpl) nmpuaokeHus (MPUITOKEHUN) K
JIOKYMEHTY.

4.7. llpu Brmouennn B COJ] oOpatmiennii rpakaH, opraHu3aluii 1 0TBETOB Ha oOpamienus B DPK
BHOCSTCS CJIEAYIOIUE CBEICHUSA:

1) damunus, ums, OTYECTBO (TIPH €r0 HAJTMYUH) TPAKJaHHHA;

2) HauMEHOBAaHNE OpraHMU3AlNY - a/IpecaTa;

3) nara oOpaleHus TpakIaHHA, OPTaHU3AIUH;

4) perucTpaloHHbIH HOMEp oOpareHus (11 0OpaleHui OpraHu3aIui);

5) mara conmpoBOAUTENBHOTO JOKYMEHTA (B CiIydae mepeajapecanuu o0paiieHus);

6) JAara MOoCTYIICHUA O6paI_I_IeHI/I$I rpaxJiaHruHa, OpraHu3anunu;

7) BXOISUIUI perucTpaluOHHBI HOMED;

8) kpaTKoe comepxkanue oOparieHus TpaxxJaHuHa, OpraHu3allliig;

9) KOIMYECTBO JTMCTOB OCHOBHOTO JJOKYMEHTA;

10) oTMeTKa O IPUIIOKEHUH (KOJIHMUECTBO MPHUIIOKEHUH, OOITEe KOTUIECTBO JINCTOB IPHIIOKECHHN );

11) cBeneHust O CBA3aHHBIX JIOKYMEHTaX (HAMMEHOBAHKE BHJIA JIOKYMEHTA, JlaTa, PeruCTPAllMOHHbIH
HOMEp, THIl CBSI3M, B T.4. CBEJCHHUS O MPEABIAYIINX OOpalleHUsX B cllydae, €Clid JaHHOE oOpalieHue
MTOBTOPHOE);

12) pesomtonuss (MCHOMHUTENb (MCHOTHHUTENH), TMOPYYEHHE, JOHDKHOCTHOE JIMIO, JIaBIlee
MOpYYCHHE, J1aTa PE3OITIOIHH);

13) cpoK HCTIOTHEHUS TOKYMEHTA;

14) uHAEKC 1ena Mo HOMEHKIIaType e,
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15) cBemeHus O Tmepeampecanud OOpalleHHWs] TpaKJaHWHA, OpraHu3amuu (jJara, HOMEP
COIIPOBOAUTECIIBHOTO JOKYMCHTA,; HAMMCHOBAHUC OpTraHa BJIACTHU, OPraHU3alun;

16) oT™MeTKa O KOHTPOIIE;

17) cBemenus 00 AJIEKTPOHHOW moOANUCH (B Ciiydae MOCTYIUICHUS 3JIECKTPOHHOTO OOpaIieHus
rpaKAaHWHA, OPraHU3AINH, TTOJIMUCAHHOTO IEKTPOHHOM MOAIKUCKIO);

18) pe3ynprar npoBEpKH 3JIEKTPOHHON MOANUCH <28>;

<28> Brumouatorcst B COJl, ecnmu MOCTYNMUBIIMKA JOKYMEHT TOJIMCAH YCHJICHHOW 3JEKTPOHHOM
MOJIIHUCHIO.
19) sneKTpoHHBIN anpec KoppecrnoHaeHTa (Tpax1aHuHa, OPTaHU3aIliN );

20) no4TOBBIN apec KOPPECIOHAEHTA (FpaXKAaHUHA, OPraHU3aLNN);

21) BOMpOC MO0 TEMATUIECKOMY KIIACCU(PUKATOPY;

22) ccbulky Ha (paiin noctynusIiero oOpaiieHus 1 Qaiisn orBeTa Ha OOpalieHHe.

4.8. JlomOMHUTENBHO K YKAa3aHHBIM CBEICHUSAM O BXOAALIMX, MCXOIAIIMX M BHYTPEHHHX
JOKyMEHTax, oOpamieHnii rpaxkaan, opranuzanuii B 9PK COJ] MoryT BHOCHUTBCS HHBIE CBEJICHHSL.

4.9. Ilpu BKJIIOUEHUH JTOKYMEHTOB U NPOEKTOB JOKyMeHTOB B CDJI, a Takke Npu BKIOUEHUU
ceeiennit B OPK B mpolecce )XKM3HEHHOTO LMKJIA JOKYMEHTa HCIOMHHUTEIM JOJDKHBI CO3aBaTh CBA3M
JAHHOTO JOKyMEHTa (IIpOeKTa JOKYMEHTa) C APYTUMH JTOKYMEHTAMHU U IIYHKTaMU OPYYEHUH.

[Ipu co3manuu cBsizell TOKyMeHTa (IIPOEKTa JAOKYMEHTa) C APYTMMHU JTIOKyMEHTaMU HCIIOJIb3YEeTCs
CIIPaBOYHUK THUIIOB CBSI3EH.

4.10. B nensix pazmenienus qokyMeHToB B COJI, moucka J0KyMEHTOB, BECHHUS CIIPAaBOYHON pabOTHI
10 JOKyMEHTaM, BKJItoueHHbIM B COJI, NCTIONIB3YyIOTCS KIIaCCU()UKATOPhI U CIIPABOYHUKH, B TOM YHCIIE:

KJIacCU(UKATOPBI:  KOPPECHOHJEHTOB, BHJOB JOKYMEHTOB, CTPYKTYPHBIX TOJpa3JeleHU
rOCy/IapCTBEHHOIO OpraHa, OpraHa MECTHOTO CaMOYIPAaBJIEHUS, JOJKHOCTHBIX JIUI[ TOCYIapCTBEHHOIO
opraHa, opraHa MeCTHOTO CaMOYTIPaBJICHUS, UCIIOJHUTENEH MO JOKYMEHTaM; TeMaTHYeCKHil (BOIPOCOB
JeSITENIbHOCTH ), HOMEHKJIAaTypa JIeJl TOCYyAapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIIPaBIICHUS;
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CTIPAaBOYHHUKH: CPOKOB HCITOJTHEHHUSI, PE3OIIONHH (TIOpYyUEHHIT), IMEKTPOHHBIX aJPECOB MOCTOSHHBIX
KOPPECTIOHICHTOB, Ma0JI0HOB OJTAHKOB IOKYMEHTOB U MIA0JIOHOB JOKYMEHTOB, TUIIOB CBS3€H C IPYTrUMHU
JIOKyMEHTaMU (CBSI3aHHBIMH JIOKYMEHTaMHU ).

V. KoHTponb ucnonHeHusi LOKYMEHTOB (Mopy4eHuin)

5.1. KoHTpoib HCIOMHEHUS JTOKYMEHTOB (IOpY4Y€HUIl) BEAETCS B LENIAX MX CBOEBPEMEHHOTO M
Ka4eCTBEHHOI'O UCIIOJIHEHUS.

5.2. KoHTponb UCTIONHEHNS JOKYMEHTOB (IOpYUYEHUi1) BEAETCS:

WCIIOJTHEHUS] JOKYMEHTOB (IOpYYEHMIl) 1O CYLIECTBY - PYKOBOAMTEIEM, MHBIMHU JOKHOCTHBIMU
JIMLAMU TOCYJapCTBEHHOIO OpPraHa, OpraHa MeCTHOIO CaMOYIIpaBJICHUS;

CPOKOB HCIIOTHEHHsS JOKYMEHTOB (mopyueHwmii) - Cmy)00i Ienonponu3BOACTBa TOCYIaPCTBEHHOTO
opraHa, opraHa MECTHOTO CaMOYTIPaBJICHHUS WU HHBIM CTPYKTYpPHBIM IOJpa3iesieHueM, Ha KOTOpOe
BO3JIO’KEHA 3Ta (DyHKIIHS.

KoHTporio mojiexkar Bce 3aperucTpupOBaHHbIC JOKYMEHTBI, TPEOYIOIUE UCIIOTHECHUS.

5.3. PacniopsinurenbHble JOKYMEHTBI, IPOTOKOJIbI 3acelaHui (CoBelaHmil), eciu 3apuKCUpOBaHHbBIE
B HUX pelIeHUs He O(OpPMIIIOTCS B BHUJE NMOCTAHOBICHMH WM PELICHUH, COIEprKallue MOPYUEHHUs C
KOHKPETHBIMH CPOKAMHU HUCIIOJTHEHUSI, CTAaBATCSA HA KOHTPOJIb 110 KAKIOMY HOPYUEHHUIO OTAEIBHO.

Opranuzanusa HCHOJHEHUA mnopydyeHuid u ykazanud IIpesumenra Poccuiickoit Penepanuu
UCIIOJHSIOTCS B COOTBETCTBUM ¢ YKa3oM IIpesunenrta Poccuiickoit denepanuu ot 28 mapra 2011 . N 352
"O Mepax MO COBEPIICHCTBOBAHHMIO OpraHU3allMd HMCIOJHEHUS MOopydYeHuW Hu ykazaHui [Ipe3umenrta
Poccuiickoit ®enepanun" <29>.

<29> Vka3 Ilpesunenta Poccuiickoii @enepauuu ot 28 mapra 2011 . N 352 "O wmepax mno
COBEpLICHCTBOBAHUIO OpraHM3allMd HCIIOJHEHUs] INOopydyeHuM M ykazanuil Ilpesunenra Pocculickon
®enepannn” (CoOpanue 3akoHoAarenbcTBa Poccuiickoit denepanuu, 2011, N 14, ct. 1880).

5.4. KOoHTpOIb CPOKOB UCIIOTHEHUS IOKYMEHTOB (ITOPYyYEHUI ) BKITIOUAET B ceOsl:

MMOCTAHOBKY JJOKYMEHTOB (ITOPY4YECHHIT) Ha KOHTPOJIb;

MIPOBEPKY CBOEBPEMEHHOCTHU JOBECHHS IOKYMEHTOB (ITOPYyUEHHUI) 10 UCTIONHUTEINECH;
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MIpeIBapUTEIbHYIO MPOBEPKY U PEryJIMPOBaHUE X0a UCTIOJIHEHUS JOKYMEHTOB (TIOpYUYEeHHIA);

CHSITHE C KOHTPOJIS IOKYMEHTOB (TMIOPY4YECHUN );

YUcT, 0606I_HeHI/I€ 1 aHaJIN3 pE3YyJIbTATOB X04a UCIIOJIHCHHUA JOKYMCHTOB (HOpy‘-ICHHfI);

MH(POPMHUPOBAHUE PYKOBOIUTENCH O XOIe HCIONHEHHS JAOKYMEHTOB (TMOpYyYeHHH) M COCTOSHUU
VCIIOJTHUTEIBCKOW JUCIIUILINHBL.

5.5. Cpok HCTIONHEHUsI TOKYMEHTa YKa3bIBaeTCsl HEMOCPEACTBEHHO B IOKYMEHTE, TOPYUYEHUH WU B
PE30IIIOLINN K JOKYMEHTY.

5.6. Cpoku HCIOJHEHHS HUCUUCISIOTCS B KaJCHJIApHBIX JHSAX C JaThl, CIEAyIOIIed 3a Jaroi
perucTpanuu JokymeHTa <30>.

<30> Crarps 191 I'paxnanckoro xonekca Poccuiickoit @enepaunn (CoOpaHue 3aKOHOAATENIHCTBA
Poccutickoit ®eneparuu, 1994, N 32, ct. 3301; 2019, N 12, cT. 1224).

CpOKI/I HCIIOJIHCHUA ITPOTOKOJIBHBIX HOpy‘-IGHHfI, KaK IIpaBUJIO, YCTAHABJIMBAIOTCA B IIPOTOKOJIC U
HUCUYHCIIAIOTC C JaThl, CJ'ICI[yI-OH_ICI\/'I 3a ﬂaTOﬁ IMPOBCACHUA 3aCCHAHUSA (COBCH_IaHI/ISI).

5.7. Ecaun nocneaHuii 1eHb CPOKa MCIIOJIHEHUS JOKYMEHTA (IIOpYUYEeHHsI) IPUXOAUTCS Ha HepaOouuit
JIeHb, TO JIOKYMEHT IOJUICKUT UCIIONHEHHIO B ONVDKaNIINi clieyrouii 3a HUM pabouunii 1eHs <31>.

<31> Cratps 193 I'paxxnanckoro koxaekca Poccuiickoit denepanuu (CoOpanue 3aKOHOJIATEIHCTBA
Poccuiickoit ®denepanuu, 1994, N 32, ct. 3301; 2019, N 12, ct. 1224). B denepanbHpIx opraHax
WCIIOJTHUTENIBbHOM BIIACTH, B COOTBETCTBUU C MyHKTOM 6.1.1 TumoBoro pernameHTra B3auMOJCHCTBUS
denepanbHBIX OpPraHOB MCIOJMHUTEIBHOW BIIACTH, YTBEPXKACHHOro mnoctaHosieHueM N 30, ecnu
MOCTIEIHUI JIeHb CpOKa HCIIONIHEHHsI MOPYYECHHUs NPUXOAUTCS Ha HEepabOuuil JEHb, OHO TOMJICKUT
WCTIOJTHEHHIO B MPEANISCTBYIOMINNA eMy pabounii JeHb.

5.8. Cpoku UCTIOJIHEHUS JOKYMEHTOB (TMIOPYUYEHHWI) YCTAHABIMBAIOTCS PYKOBOAMTENIEM, HCXOIS W3
CpOKa, YCTaHOBJIEHHOIO OpraHu3aluei, HanpaBUBLIEH JOKYMEHT, WJIM CpPOKOB, YCTaHOBJIEHHBIX
3aKoHOAaTenbCcTBOM Poccuiickoit denepanuu.

5.9. ﬂOKYMeHTBI (HOpy‘leHHﬂ) MMoAJICIKaT UCIIOJIHCHHUIO B CIICAYIOIINUC CPOKU:
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YCTAHOBJICHHBIE 3aKOHOJATEIbHBIMM HJIM WHBIMH HOPMATUBHBIMU IIPABOBBIMU aKTaMHU (THIIOBOH
CPOK HCIIOJTHEHUS);

C KOHKPETHOM JaTOM UCITOJIHEHHUS - B YKa3aHHBIN CPOK;

0e3 YKa3aHusia KOHKpCTHOI‘/’I AaTbl UCITIOJIHCHH A, UMCIOIIHE B TCKCTC IOMCTKY:

"BecbMa CPOYHO" - B TEUEHHE OJHOTO-ABYX JTHEH;

"cpouHO" - B 3-IHEBHBIN CPOK;

"onepatuBHO" - B 10-qHEBHBIN CPOK;

ocCTaJbHbIE - B CpOK He Oonee 30 qHEH, eclii MHOE He YCTAaHOBJICHO (pefiepanbHbIMU 3aKOHAMH.

5.10. [lara wucnonHeHusi aokymeHTa (mopyueHus) ¢ukcupyercs B OPK C3Jl wnum uHOMN
pEerucTpaioHHO-Y4eTHOH (hopMme, HCIOIb3yeMON Il OTCIIEKUBAHUS CPOKOB HCIIOJHEHUS JIOKYMEHTa
(mopyuenus).

5.11. IIprocTaHOBUTH UCIIOJHEHUE KOHTPOJIBHOTO JOKYMEHTA (MOPYYEHHUs), a TAKKE OTMEHUTDH €To
MOXET PyKOBOAMTEIb, OANUCABIINN JOKYMEHT WIH JAaBIIUI MOpyUyeHHe (PE30IIOLHIO).

5.12. B ciayuae eciau CpoK MCHOJHEHUS JOKYMEHTA (IIOpy4YEHUs) MIPEBBIIAET OJUH MECHLl, B LIETAX
o0ecriedyeHNs: CBOEBPEMEHHOIO MCIIOJHEHHMs JOKyMEHTa (IOpYy4eHHUs) NMPOBOAUTCS IpPEeABAPUTEIbHBIHN
KOHTPOJIb ¥ HAllOMUHAHHUA HWCHOJIHUTENSAM O MPHOIMKEHUU CpPOKOB HCIIONHEHHS JOKYMEHTOB
(mopyueHnuit).

5.13. HannomuHaHK1e WCTIOTHUTEINSM O MPUOIIKEHUU CPOKOB MCIIOTHEHHS IOKYyMEHTOB (ITOpyYEHUH)
MOXKET OCYIIECTBISTHCS B aBTOMATUYECKOM pexkume mnocpeacTBoM COJl umm ¢ UCHoIb30BaHUEM
AIIEKTPOHHOM MOYTHI.

HanomuHaHus UCHOIHUTENAM, a Takke HMH(opMaiys o0 MCIOTHEHUU JTOKYMEHTOB (IOPYYEHUH),
nojyyeHHass oT wucnonHurenei, Qukcupytorcss B OPK COJ] uiam MHBIX perucTpanMoOHHO-YyYETHBIX
(dopmax, UCIIONB3yEeMbIX JJIsi KOHTPOJIS UCIIOJHEHUS JOKYMEHTOB (TIOpyUYeHHIA).

5.14. IIpu HeoOXOAMMOCTH N3MEHEHHUS CPOKA HCTIONHEHHS JOKYMEHTa (TIOpy4YeHHsI) OTBETCTBEHHBIH
UCTIOJIHUTENb 0053aH MpPENCTaBUTh HA HMs PYKOBOJIUTENS, JaBLIEr0o IOpydYeHHE, OOOCHOBaHUE
(moxnaaHyro (ciaykeOHyI0) 3alMCKy) O TMPOAJCHUH CpOKa C yKa3aHWEM NPUYMH TPOJUICHUS U JaThl
UCTIOJIHEHMSL.
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O6ocHOBaHME TIPOUICHHSI CPOKA MCIIOJHEHHUS JTOKyMEeHTa (ITOpy4YeHHs) JOHKHO OBITh HAIlpaBJICHO
COOTBCTCTBYIOIIEMY PYKOBOAUTCIIFO HC IMO3AHCC YCM IO MCTCUCHHU JABYX TPCTbUX CPOKAa HWCIOJHCHUA
JOKyMEHTa (TIOPYYEHUs), a €CIIM CPOK MCIIOTHEHHUS MTOPYUYSHHsI TIPEBBIIIACT 1BA MECSIA, TIPETIOKEHUS O
€T0 NpOAJICHUHA MPEACTABIIAKOTCA B TCUCHUC 1-ro MecCiala CpoKa, OTBEACHHOI'O Ha UCIIOJIHCHUEC MMOPYYCHUS.

CpoOKH HCTIONIHEHUSI CPOUHBIX OPYUYEHUI HE MPOAJIEBAIOTCS U HE KOPPEKTUPYIOTCSI.

O0 W3MCHEHHMHM CpOKa WCIIOJIHCHUS JOKyMeHTa (TMOpPYYEeHHs) OTBETCTBCHHBIH WCIIOIHHUTEIH
unpopmupyet Ciyx0y AeTOMpPOU3BOICTRA.

W3MeHeHHss B cOCTaBe HCHOJHUTENEH JOKyMEHTa (MOpY4YeHMs) MAOJDKHBI IPOU3BOAUTHCS C
o0s13atenbHBIM HH(DOpMUpoBaHueM CiTy»ObI JeIONPOU3BOICTBA.

5.15. I[OKYMCHT CUHUTACTCA HCIIOJIHCHHBIM H IOAJICKUT CHATUIO C KOHTPOJISA IIOCIC (baKTI/I‘leCKOFO
HCIIOJIHCHUA BCCX COACPIKAIINXCA B HEM HOpy‘-IGHHfI, AOKYMCHTAJIbHOTO IMMOATBCPIKACHUSA €TI0 UCTIOJIHCHUSA
u COO6H_[€HI/I$I PE3IYIBTATOB €T0 PACCMOTPCHUA 3aUHTCPECCOBAHHBIM OpraHaM, OpraHu3alusaM | JIMIaM.

[MpomexxyTrounast nH(OpPMALIUS 110 MCIOTHEHHIO JOKYMEHTA HE SIBJISIETCS OCHOBAaHHMEM JIJIsl CHATHS
€ro ¢ KOHTPOJISL.

5.16. JlokymeHTHI (TOpYUYEHHUS ), HAXOISAIINECS Ha KOHTPOJIe, CHUMAIOTCS C KOHTPOJISI Ha OCHOBAaHUH
IOATOTOBJICHHOI'O OTBETA.

Pemenne 00 wHCIONHEHMM JOKyMeHTa (HOpy4yeHMs), HE TpeOyIOLero HampaBiIeHUs OTBETA,
NPUHUMAET PYKOBOAWUTENb, IMOCTaBUBIIMN JIOKYMEHT (TOpydYeHHE) Ha KOHTpPOJb, C OO0s3aTelbHbIM
uHpopmupoBanrueM Ciy OBl J1eTOPON3BOJICTBA.

CBenenust 00 wucnoiaHeHMM JAokymMeHTa (mopydenusi) BHocstcs B OPK COJl wumm unyro
PErucTpaloHHO-Y4YETHYIO (POPMY, UCTIONB3YEMYIO JUIsl KOHTPOJIS UCTIOJTHEHUS.

5.17. B ciy4ae ecnu JOKyMEHT (IIOPy4YE€HHE) HE MCIIOJIIHEH B YCTAHOBJIEHHBIN CPOK, OH IPU3HAETCA
HEHCIIOJHEHHBIM M OcCTaeTcs Ha KoHTpose. OOsA3aHHOCTh 1O €ro MCIOJHEHUIO COXpaHSeTcs 3a
UCIIOJTHUTEIIEM.

5.18. Ciyx0a aeonpou3BOJICTBAa aHATU3UPYET COCTOSIHUE U PE3yAbTaThl UCIIOTHEHHUS JOKYMEHTOB
(mopyuyeHHii) W COCTOSIHAE HWCIOJHUTEICKOW  JUCHUIUIMHBI W HANpPaBIseT  PYKOBOAUTEIIO
TOCYIapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIIPABJICHUS M PYKOBOAUTEISIM CTPYKTYPHBIX
NOApa3ACICHUN OTYETHI O KOJMUYECTBE JOKYMEHTOB, HCIIOJTHEHHBIX B CPOK, UCIIONHEHHBIX C TPOUICHUEM
CpOKa HCIIOJIHCHHA, HC HCIIOJIHCHHBIX, HAXOAAIMUXCA Ha HUCIOJHCHUU II0 TOCYAAPCTBCHHOMY OpPraHy,
OpraHy MECTHOTO CaMOYIIPABJICHHS B IIEJIOM, TI0 CTPYKTYPHBIM IOJIPA3ICIICHUSIM |, TP HEOOXOAMMOCTH,
10 OTACJIBHBIM HUCITIOJTHUTCIIAM.
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5.19. TocynapcTBEHHbBIE OpraHbl, OPraHbl MECTHOTO CAMOYIIPABJICHUS €KEMECSIYHO MPEICTABISIIOT B
Anvunuctpanuto Ilpesupenta Poccuiickoit ®Denmepannu B INEKTPOHHOW Qopme HHGOPMAIUIO O
pe3ynbraTax pacCMOTpPEHUsl OOpallleHHil rpaXKaaH, OpraHu3alyii, a TakKe 0 Mepax, IPUHATHIX MO0 TaKUM
oOparenusm <32>.

<32> Vka3 llpesunenra Poccuiickoit denepanuu ot 17 anpenst 2017 r. N 171 "O moHuTOpUHTE U
aHalu3e  pe3ylbTaroB  paccMOTpeHuss  oOpamieHuil rpaxgan u  opranuzauuil"  (CoOpanue
3akoHoparenbcTBa Poccuiickoit ®enepauuu, 2017, N 17, cr. 2545). Undopmauuio o pesynbrarax
paccMOTpeHHs OOpallleHWH TpaXJaaH M OpraHu3aluil MPeACTAaBISAIOT TaKXKe OpraHbl MECTHOIO
CaMOyIIpaBJICHU, roCyaapCTBCHHEBIC u MYHHUIUIIAJIBHBIC YUPCIKACHUA, HUHBbIC OpraHu3anunu,

OCYILECTBIIAONINE ITyOJIMYHO 3HAYMMbIe (DYHKIIMU.

VI. lokyMmeHTanbHbIN (pOHA rocyaapCTBEHHOro opraHa, opraHa
MeCTHOro camoyrnpasrneHusi

6.1. JIoKyMEHTBI, CO3AAHHBIE U TIOJTYUYEHHBIE B IIPOLIECCE AESITEILHOCTH IOCYIapCTBEHHOIO OPraHa,
OpraHa MECTHOTO CaMOYIIPaBJIeHHs, 00pa3yloT JOKyMEHTalbHbIM (OHI TIOCYIapCTBEHHOIO OpraHa,
OpraHa MECTHOTO CaMOYIIPaBJICHUS.

6.2. TocynapctBennbie opranbl Poccuiickoit denepainny pa3padaThIBAlOT W yTBEPKIAIOT TEPEUHU
JAOKYMCHTOB, 06pa3y101u1/1x051 B TIpoHEeCCC HX MACATCIIBHOCTH, a TaKKC B IIPOLCCCC ACATCIbHOCTU
MOJIBEIOMCTBEHHBIX WM OpraHu3alui, C YyKa3aHHMEeM CpPOKOB HX XpaHEHHs] IO COIIaCOBAHUIO C
YIOJIHOMOYEHHBIM (heiepaibHbIM OpPraHoOM HCIHOJHUTENIBHOW BIACTH B cdepe apXUBHOTO Jena |
JIETTONPON3BOACTBA <33>.

<33> Ilynkr 1 crareu 23 denepanbHoro 3akoHa ot 22 okta06ps 2004 . N 125-@3 "O06 apxuBHOM
nene B Poccuiickoit @enepanuun” (CoOpanue 3akonomarenbctBa Poccuiickoit ®enepammu, 2004, N 43, ct.
4169; 2018, N 1, ct. 19).

6.3. TocymapctBennbie opranbl Poccuiickoit denepanuu U TOCyIapCTBEHHBIC OPTaHbl CYOBEKTOB
Poccuiickoit ®enepanuy, HMEIONIME TOABEJOMCTBEHHBIE OpraHH3allud, BIIpaBe pa3pabaTbiBaTh H
YTBEPKAATh MO COIVIACOBAHUIO C YIOJHOMOYEHHBIM (heliepaabHbIM OPraHOM HCIIOJHUTENIBHOM BIAacTU B
chepe apxXMBHOTO Jiela U JAEJIONPOU3BOJACTBA WIM C COOTBETCTBYIOIIMM YIOJIHOMOYEHHBIM OpPTaHOM
WCIIOJIHUTENbHON Biactu cyOwbekra Poccuiickoit denepamuu B chepe apXWBHOTO Jejia TUIIOBBIE H
IIPUMEpPHBIE HOMEHKJIATYPBI A€ AJIs OJBEIOMCTBEHHBIX OpraHu3aluil.

Tunosas HOMCHKIIaTypa A€ YCTaHaBJIMBAC€T COCTaB [ACJI, 3aBOAMMBIX B OpraHu3alusax
OMPCACIICHHOI'O TUIIA, U SABJIACTCA HOPMATUBHBIM TOKYMCHTOM.
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[IpumepHas HOMEHKJIATypa JIel yCTaHABIUBAET MPUMEPHBIN COCTaB Jell, 3aBOAUMBIX B OTHOTUITHBIX
OpraHu3aIMsIX, Ha KOTOPbIE OHA PACTIPOCTPAHSAETCS, U SABISETCS PEKOMEHIATEIbHBIM TOKYMEHTOM.

6.4. Jlns obecrieueHust mopsaka (GOpPMUpOBAaHHS W y4deTa Jel B JICJIONPOM3BOICTBE
TOCYIapCTBEHHBII ~OpraH, OpraH MECTHOTO CaMOYMNpaBJCHUS pa3padarblBaeT W yTBEPXKIAeT
HOMEHKJIATypy JeIl.

Homenkmarypa nen rocymnapcTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIIPABICHHS 3aKpeIuisieT
Kj1accupukanuio (rpynmnupoBKy) JOKYMEHTOB B Jefla (2JIEKTPOHHBIE Jejda), CHCTEeMaTHU3alUio U
WHJICKCAIHIO JIEJI, CPOKH UX XPaHEHHS, SBJISIETCS OCHOBHBIM YYETHBIM JOKYMEHTOM.

Howmenkiatypa nen rocyqapcTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYMpaBJeHHs BKIIIOYAeTCs B
CaZ[ B KaQUCCTBC CIIPAaBOYHUKA, OMPCACIIAIOMICTO MOPAAOK CUCTECMATHU3alUN BJICKTPOHHBIX JOKYMCHTOB
(3TEKTPOHHBIX KOMHM TOKYMEHTOB), BKJIFOUaeMbix B COJI.

6.5. Homenknarypa pnen sABIsieTcs OCHOBOM JUIsl COCTaBICHHMsS ONHMCEH Jel CTPYKTYpHBIX
NOJpPa3/eJIeHUI TOCTOSIHHOTO, BpeMEHHBIX (cBbIlIe 10 JIET) CPOKOB XpaHEHHs], B TOM YHUCIIE IO JINYHOMY
COCTaBy, aKTOB O BBIJCJICHUM K YHUUYTOKEHHIO JOKYMEHTOB, HE IMOJUICKAIINX XPAHEHHIO, a TaKXe JUIs
yudera Jes1 BpeMeHHbIX (10 10 J1eT BKIIIOYUTEIbHO) CPOKOB XPAHEHUS.

6.6. Ilpu cocraBieHUUM HOMEHKJIATypbl JEJ CIEAYeT PYKOBOJICTBOBATHCS 3aKOHOJATEIHCTBOM
Poccuiickoit ®enepanmu, 3akoHomarenbcTBOM cyObekta Poccuiickoit depepanmu, onpenesstonm
JIEATEIbHOCTh TOCYAAPCTBEHHOIO OpraHa, oOpraHa MECTHOIO CaMOYIPABICHHS, IIOJIOKEHUEM O
roCy/lapCTBEHHOM OpraHe (OpraHe MEeCTHOIO CaMOYIpaBJICHUs ), PENNIAMEHTOM TOCYJapCTBEHHOTO OpraHa
(opraHa MECTHOTO CaMOYIpaBJICHUS), IOJIOKEHUSIMU O CTPYKTYPHBIX MOJpa3l€ICHUsIX, MITAaTHbIM
pacnucaHueM, IUIAHOBOM M OTYETHOM IOKyMEHTAlMel, HOMEHKJIATypOW [Jed 3a IPOLIEAIIME TOJBbI,
HOPMAaTUBHBIMH aKTaMH T'OCYAAPCTBEHHOIO OpraHa, OpraHa MECTHOTO CaMOYIIPaBJIEHUS, COAECPKALUMU
cBesieHUs 00 00pa3yroIIUXCs B IEATEIbHOCTH JOKYMEHTaX, TUIIOBBIMU U IPUMEPHBIMU HOMEHKJIaTypamMu
nen (Mpu WX HAIWYUHK), TEPEYHSIMHU JOKYMEHTOB, OOpa3yIOIMXCs B TPOIECCE eATeIbHOCTH
(denepanabHbBIX OPraHOB TOCYIApPCTBEHHOM BIACTH, MHBIX TOCYAapCTBEHHBIX OpraHoB Poccuiickoii
®denepanny, a TakkKe B IPOLECCE NEATEIBHOCTH IOABEIOMCTBEHHBIX MM OpPraHU3alMM, C YKa3aHUEM
CPOKOB UX XpaHEHUS.

6.7. HomeHknarypa Jen TOCYIapCTBEHHOI'O OpraHa, oOpraHa MECTHOTO CaMOYyIIpaBJICHUS
COCTaBJISIETCS Ha OCHOBE H3Y4YCHMs COCTaBa M COJAEp)KaHMs JOKYMEHTOB, OOpasyIOUIMXCS B €ro
JESTENIbHOCTH, BKJIIOYAsi JAOKYMEHTHI, IOCTYNUBIINE W3 APYTUX TOCYJapCTBEHHBIX OpPraHOB, OPIaHOB
MECTHOTO CaMOYTIPAaBJICHUs, OPraHU3alui, TPaKJaH.

6.8. HoMeHnknarypa J1ei1 Tocy1apcTBEHHOTO OpraHa, OpraHa MeCTHOTO CaMOyTpaBieHUs (CBOIHAs)
cocraBnsgerca Ciy:x00i  J€lIONPOM3BOACTBA HAa OCHOBAHMM HOMEHKIATYp Jel  CTPYKTYpPHBIX
MoJpa3/eleHnii (HampaBlIeHu AesITeabHOCTH) Mo dopMmaM, yCTaHOBICHHbIM [IpaBunamu opraHuzanuu
XpaHEHUs, KOMIUIEKTOBaHMS, y4ye€Ta W HCIOJIb30BaHMUS JOKYMEHTOB ApxuBHOro ¢onmaa Poccuiickoii
denepanvy U APYTUX apXUBHBIX JIOKYMEHTOB B OpraHax rocydapCTBEHHOM BJIACTH, OpraHaXx MECTHOTO
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caMOyTIpaBJIeHus1, opraHu3anusax <34> (manee - [IpaBuna xpanenus 2015 r.).

<34> Ilpunoxenus N 25, N 26 x IIpaBunam opraHu3anuy XpaHEHUs, KOMIUIEKTOBAHUA, ydeTa U
UCIOJIb30BaHUs JOKyMEHTOB ApxuBHoro ¢onga Poccuiickoit @enepauuu M Apyrux apXUBHBIX
JIOKYMEHTOB B OpraHax roCyJapCTBEHHOH BJacTH, OpraHax MECTHOI'O CaMOYIIPaBJIEHHS, OpraHU3alMsiX,
YTBEPKACHHBIM IIpuKa3oM MuHnuctepcTBa Kyasrypbl Poccuiickoit denepanuu ot 31 mapra 2015 . N 526
(3apeructpupoBan B MuHuctepctBe Ioctuimn Poccuiickoit ®epepanuu 7 centsops 2015 T,
peructparmonHelidi N 38830;  OduuuanbHplii  UHTEpHET-NOPTAl  MPaBOBOM  MHQOpMAIUH
http://www.pravo.gov.ru, 10 cents6ps 2015 r.).

6.9. HanMeHOBaHMsIMM pa3felloB HOMEHKIIATYPhI I€] TOCYJapCTBEHHOIO OpraHa, OpraHa MECTHOIO
CaMOYTpAaBJICHUs SIBISIOTCS HAUMEHOBAHUS CTPYKTYPHBIX MOAPA3ENIEHUN T'OCYIapCTBEHHOIO OpraHa,
OpraHa MECTHOIO CaMOYIPAaBIEHUs, KOJUIETHAJIBHBIX, COBEILATENIBHBIX, METOAUYECKUX U MHBIX OPTaHOB
<35>.

<35> B opraHax MeCTHOTO CaMOyMpaBJeHHs JOMycKaeTcss pa3padOTka HOMEHKIATyp JAel
(YHKIIMOHATBHOTO THUIIA, CUCTEMATH3allUsS JOKYMEHTOB B KOTOPBIX OCYIIECTBISIETCS B COOTBETCTBUH C
HaMpaBJICHUSIMH JIETEIbHOCTH.

6.10. Homenknarypa nmen TroCymapCTBEHHOTO OpraHa, oOpraHa MECTHOTO CaMOYTpPaBIICHUS
HoANUChIBaeTCs pykoBoautTeneM CiykObl J1€JONPOU3BOACTBA, BHU3UPYETCS PYKOBOAMTEIEM apXuBa
(JIMIOM, OTBETCTBEHHBIM 3a apXUB), YTBEPKIACTCS PYKOBOJUTENIEM T'OCYIapCTBEHHOIO OpraHa, opraHa
MECTHOTO CaMOyIpaBJICHUS IIOCJIE COINIAaCOBAaHMUS NPOEKTa HOMEHKJIATypbl M€l C LEHTPaJIbHOU
OKCIIEPTHOM KOMHCCHEH (SKCIIEPTHOM KOMHCCHEH) TOCYIapCTBEHHOTO OpraHa, OpraHa MEeCTHOTO
CaMOYIIpaBJI€HU M OOUH pa3 B 5 JeT ¢ DHKCHEePTHO-NPOBepouHOi komuccuen (manee - OIIK)
denepanbHOr0 TrocymapcTBEHHOTO apxuBa <36>, DIIK ymoaHOMOYEHHOTO OpraHa HUCHOJHUTEIHHOMN
B1actu cyobekra Poccuiickoit ®depepaumu B cdepe apxuBHOro jnena <37> WiM TOCYyJapCTBEHHBIM
(MyHUIIMTIIAJIIBHBIM) apXUBOM B COOTBETCTBUHU C IPEJOCTABIECHHBIMU €MY ITOJIHOMOYUSAMU <38>.

<36> [IpumepHoe moONOXKEeHHE 00 HKCIEPTHO-IIPOBEPOUHON  KOMHUCCHU  (heaepasibHOro
rOCyAapCTBEHHOTO apXHBa, yTBEPXkJACHHOE Nprka3zoM DenepanbHOro apXMBHOTO areHTCTBa OT 13 uroHs
2018 . N 62 (3apeructpupoBad B Munucrepctse roctuiuu Poccuiickoit @enepauun 15 utons 2018 r,
peructpamonnbii N 51357;  OdunuanbHbli  MHTEPHET-TIOPTAl  MPaBOBOW  HMHQOpMAIUU
http://www.pravo.gov.ru, 7 aBrycra 2018 r.).

<37> IlpumMepHOE TOJIOKEHHUE 00 HKCIEPTHO-IIPOBEPOYHON KOMHUCCHUHU YHMOJTHOMOYEHHOTO OpraHa
UCTIIOJTHUTENbHOU BracTu cyObekTta Poccuiickoit denepanuu B chepe apXUBHOTO Jiena, YTBEPKIACHHOE
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npukazom DenepasbHOrO apxuBHOro areHTcTBa OT 13 wmrons 2018 r. N 63 (3apeructpupoBaH B
MunucrepctBe toctuiuu Poccuiickoit ®@enepauun 6 asrycra 2018 r, peructpauuonssii N 51794;
OdunmanbpHBI HHTEPHET-TIOPTAN MpaBoBoi nHMopmaruu http:// www.pravo.gov.ru, 7 aBrycra 2018 r.).

<38> Ilynkr 4.18 [IpaBun xpanenus 2015 .

B cnyuyae wusmeHeHus (QYHKOMI U CTPYKTYphl TOCYIapCTBEHHOIO OpraHa, OpraHa MECTHOIO
CaMOYIIpaBJIeHHUs HOMEHKJIATypa JIeJl MOUIeKHT NepecocTaBieHmto, cornacoanuio ¢ IIIK denepanbHoro
rocyaapcTBeHHoro apxuBa, OIIK ymonHomoyeHHOro opraHa WCIOJHUTENBHON BIacTH CyObeKTa
Poccuiickoit ®enepanuu B chepe apXUBHOTO Jiefia WIK FOCYIapCTBEHHBIM (MyHUIIMIIAIbHBIM) apXUBOM B
COOTBETCTBUHM C IIPEIOCTABICHHBIMU €MY IIOJTHOMOYHUSMU U YTBEPKICHUIO.

6.11. HOMCHKJ'IaTypa ACHT TOCYHAapCTBCHHOI'O OpraHa, oOpraHa MCECTHOIO CaMOYIPaBJIICHHUA
COCTaBJIACTCA B TPEX IK3CEMILIApax:

-1 SK3eMIUISIp yTBEPKIECHHONM HOMEHKIIATYPBI JIEJ SIBISIETCS JTOKYMEHTOM ITOCTOSIHHOTO XPaHEHHs,
MOMEINAETCsI B OTAENbHOE [0 W BKIIOYAETCS B HOMEHKJIATypy Jen B paznen CiayxObl
JIeTI0NPON3BOACTBA;

2-i OK3CMILIAP INCPCAACTCA B apXUB IOCYAapCTBECHHOI'O OpraHa, opraHa MECTHOI'O CaMOYIIPpAaBJICHUS
B Ka4€CTBC YYCTHOTI'O JOKYMCHTA,

3-ii SK3eMIUISIp NepenaeTcss B TOCYJapCTBEHHBIM (MyHMLMIAJIbHBIA) apXWB, HCTOYHUKOM
KOMIIJIEKTOBAHUSI KOTOPOTO SIBJISIETCS TOCYIaPCTBEHHBIN OpPraH, OpraH MECTHOTO CaMOYTIPaBIICHMSL.

B kauectBe pabouero ok3emiusipa B Ciy:xOe  I€JIONPOU3BOACTBA  HCIONB3YETCS  KOMUS
YTBEPKACHHON HOMEHKJIATyphI /1€ TOCyJapCTBEHHOTO OpraHa, opraHa MECTHOTO CaMOYIIpaBIICHUSI.

B crpykrypHBIEe moapasieneHuss TOCyIapCTBEHHOTO OpraHa, OopraHa MECTHOTO CaMOYIIPaBIICHUS
HOMEHKJIaTypa zien pacceiiaercss Ciayx00l 1eI0npou3BOJACTBA B JIEKTPOHHOM BHJIE WM B BUJIE KONUI
COOTBETCTBYIOIIUX Pa3lesioB Ha OyMa>kHOM HOCHUTEIIE.

6.12. B kxoHIIE KaXJ0Oro roja HOMEHKJATypa JAell rOCyJapCTBEHHOTO OpraHa, OpraHa MECTHOTO
CaMOYIIPaBJICHUSI YTOYHSIETCS W YTBEPXKIACTCS PYKOBOIUTEIEM TOCYIapCTBEHHOTO OpraHa, opraHa
MECTHOI'O CaMOYIIpaBJICHUSI.

6.13. YTBepxaeHHas HOMEHKJIAaTypa Jel BBOJUTCS B JEHCTBHE C 1-ro sHBaps CIEAYIOLIETO
KaJIeHJApHOI'0 Irofia.

B cnyuyae wusmeHeHus GYHKIMI U CTPYKTYphl TOCYIapCTBEHHOTO OpraHa, OpraHa MECTHOIO
caMOyTpaBJI€HUs] HOMEHKJAaTypa el COCTaBJISETCSs, COIVIACOBBIBAETCSI B IMOPSAJKE, YCTAHOBIEHHOM B
COOTBETCTBUU ¢ IyHKTaMu 6.8 - 6.10 I[IpaBun neaonpou3BoACTBa, U YTBEPIKIAETCS 3aHOBO.
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6.14. B HOMeHKIaTypy /el BKIIFOUYAIOTCA 3aroJIOBKH JIEJ1, OTPaKaroIIUe ACSITEIbHOCTh CTPYKTYPHBIX
HOI[paSI[eJICHI/IfI TOCYAapCTBCHHOT'O OpraHa, opraHa MCCTHOTO CaMOYIIPABJICHUA IMOCTOAHHO U BPCMCHHO
JNENCTBYIONINX COBEIIATENbHBIX U KOOPAWHAIMOHHBIX OPraHOB (KOJUIETHH, COBETOB, KOMUCCHI U 1p.), B
TOM YHCJIC NOKYMCHTEI, COACPKAIIUC CBECACHHA OIPaHUYCHHOIO NOCTYIId, PETUCTPALMOHHLBIC U YUCTHBIC
KYpHAJIbI, KAPTOTEKH, 0a3bl JAHHBIX, B HEOOXOANMBIX CIy4asiX - KOMUU JOKYMEHTOB.

3arooBKH QJICKTPOHHBIX OCJI BKIIOYAIOTCA B HOMCHKIIATYPY ACI IIO TCM KC IIpaBUJIaM, 4YTO H
3aroJIOBKu €71 Ha 6YM2DKHOM HOCHUTCIIC.

He Bkit04at0TCsSl B HOMEHKIIATYPY €)1 IEPUOANYECKUE U3JaHUsl, KHUTH, OPOLIIOPHI.

6.15. BHOBb CO3/TaHHOE WJIM PEOPTAaHU30BAHHOE CTPYKTYPHOE MOAPA3AEICHUE AOJKHO B MECAYHBIN
CPOK pa3zpaboTaTh HOMEHKJIATypy JAeN U mpenctaBuTh ee B CiyxOy memompousBoacTBa. HomeHnkmarypa
JIeJT BHOBb CO3/JaHHOTO CTPYKTYPHOTO TO/Ipa3iefieHus! COTNIACOBBIBAETCS U YTBEPKAAECTCS B COOTBETCTBUU
¢ nyHkTtoM 6.10 IlpaBun nenonponsBOACTBA, M MOCIE YTBEPXKAECHUS NPUCOENNHAETCS K JEHCTBYOIIEH
HOMEHKJIAType JIeJI TOCYyAapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIIPaBIEHUSI.

6.16. YTOUHEHUS B 3arojOBKU €] U HOBBIE 3arOJIOBKU JE€J, HE MPEeLyCMOTPEHHbIE YTBEPKICHHON
HOMEHKJIaTypOM JIeJl, BHOCSTCSI B COOTBETCTBYIOIIME pa3Jesibl HOMEHKIJIATYpbl €1 CTPYKTYPHBIX
nozapaszaeneHuid. HoBble 3aroyioBKy J1es1 BKIIIOUAOTCS B IPEyCMOTPEHHBIE Il 3TOTO Pe3epBHbIE HOMEpA.

[lo 3aBepmieHMu roma JaHHBIE 00 M3MEHEHUAX U JOIMOJHEHUSX, BHECEHHBIX B pPa3JIeibl
HOMEHKJIATyphl J€JI CTPYKTYPHBIX MOJPa3/ICICHHUI, BMECTE C WTOTOBBIMH 3aIIUCSIMU O KATETOPHUSIX M
KOJIMYECTBE JIeTl, 3aBEJICHHBIX B CTPYKTYPHOM MOJApa3AelieHuu B TeueHHe rona, nepenatorcsa B CiyxOy
JIEIONPOU3BOCTBA T'OCYIAPCTBEHHOIO OpraHa, OpraHa MECTHOTO CaMOYTIPABIICHHUS.

6.17. Cayx00ii 1eTompoOn3BOJCTBA TOCYIAPCTBEHHOTO OpraHa, OopraHa MECTHOTO CaMOYIIpaBJICHUS
Ha OCHOBC IOJNYYCHHBIX M3 CTPYKTYPHBIX HOHpEBI[CJIQHHﬁ JaHHBIX 06 HU3MCHCHUAX M AOIIOJHCHUAX,
BHECEHHBIX B pa3Jiesibl HOMEHKJIATyphl /1€, TOTOBUTCS JONOJHEHHE K HOMEHKJIAType e, B KOTOPOM
MOCJICAOBATCIIBHO B COOTBCTCTBUU C pPa3ACiaMKU HOMCHKIIATYPbI ACJT YKA3bIBAKOTCA 3aroJIOBKHM ACJI, HC
MIPEeIyCMOTPEHHBIE YTBEPKICHHBIM IK3EMIUISIPOM HOMEHKJIATyphI JIe.

JloronHeHue K YTBEP)KIECHHOW HOMEHKIAType Jes MOAImUChIBaeTcs pykoBoauteneMm CiyxObl
JIEJIOTIPOM3BO/ICTBA M BMECTE C MTOTOBOHM 3aMUChI0 O KaTETOPHsIX W KOJUYECTBE JIEJ, 3aBEJCHHBIX B
rOCyIapCTBEHHOM OpraHe, OpraHe MECTHOTO CaMOyIMpaBieHHss B TEUYEHHWE Tofa, MpuoOIaercs K
YTBEPKJICHHOMY K3EMILISIPY HOMEHKIIATYPHI JIe]I.

PaGounii s5K3eMIUIAp HOMEHKJIATypbl J€Jd TOCYJapCTBEHHOIO OpraHa, OpraHa MeCTHOTO
camoympasieHus XpaHutcs B Ciy»k0e 1e1onporu3BOACTBa IO T€X MOp, TOKa Ha Jena, chopMUpPOBAHHEIE B
COOTBETCTBHMM C HOMEHKIJIATypOH 1ei, He OyayT COCTaBJICHBI OMHWCH JCN HJis Tepefadyd B apXuB
rOCYJIapCTBEHHOT'0 OpraHa, OpraHa MECTHOTO CaAMOYTIPaBJICHHUS.
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6.18. 3aronoBku €7, BKJIIOYEHHBIE B HOMEHKJIATYpy [eJl CTPYKTYpPHOTO TMOJpa3lesieHHUs,
uHACKCHpYIOTCs. HIeKe Aena yka3piBaeTcs B rpade | HOMEHKIATYPHI el U (GOpMHPYETCs B MOPSIIIKE,
YCTAaHOBJICHHOM HWHCTPYKLHEH MO AeONPOU3BOJICTBY TOCYJapCTBEHHOTO OpraHa, opraHa MECTHOTO
CaMOYIIpaBJICHUA.

6.19. 3aromoBok nema (rpada 2 HOMEHKIATYpHI JIeN) JOJDKEH B 000O0IIeHHON (opme oTpakarh
OCHOBHO€ COJIEpP)KaHUE M COCTaB JOKYMEHTOB JIeJia.

3arojIoBoK ACJia JOJIKCH OTPAXKAaTh IMIPU3HAK (HpI/I3HaKI/I), 1o KOTOpOMY(BIM) OHO C(I)OpMI/IpOBaHOZ

a) HOMUHAJIbHBIM - Ha3BaHME BHUAA Jeia (Iepenucka, XXypHall, N€JI0) WIM BUAA JOKyMEHTOB,
BKJTFOUCHHBIX B J1€J10 (ITPOTOKOJIBI, TPUKA3HI);

0) aBTOPCKHUIA - HANMEHOBAHHUE TTOCTOSIHHO JIEHCTBYIOIIETO WJIM BPEMEHHOTO OpraHa, JOHKHOCTHOTO
WJIM MHOTO JIUIIA, CO3/IaBIINX JOKYMEHT(bI);

B) KOPPECIOHAEHTCKHIM - HAaUMEHOBaHUE OpraHU3alluy, JUIa, KOTOPOMY aJpEecoBaHbl WU OT
KOTOPOI'O IOJIy4E€HbI JOKYMEHTBHI;

I') IPEIMETHO-BOIIPOCHBIN - KPAaTKOE COZIEP>)KaHNE JOKYMEHTOB J€Ja;

1) XpOHOJIOTHYECKHI - 1ara (Mmepuos), K KOTopor(oMy) OTHOCATCS IOKYMEHTHI JIefIa;

e) reorpauyeckuil - Ha3BaHWE MECTHOCTU (TEPPUTOPUH), C KOTOPOM CBSI3aHO COJEpIKaHUE
JIOKYMEHTOB JI€JIa;

) YKa3aHUE€ Ha KOMMMIUHOCTH TOKYMEHTOB JIefa.

6.20. I'pada 3 HOMeHnkmarypel gen "KomwdecTBo 1en (TOMOB)" 3amoiHSCTCS 1O OKOHYAHUHU
KaJICHJIApHOTO To/Ia, B Tpade yKa3bIBaeTCsl KOMMYECTBO (hakTUIeCKH C(HOPMHUPOBAHHBIX JIEN (TOMOB).

6.21. Cpoku xpaHeHUs JOKyMEHTOB (rpada 4 HOMEHKIATypbl Jell) YCTaHaBIUBAIOTCS B
COOTBETCTBUM C (peiepaIbHbIMU 3aKOHAMU, MHBIMU HOPMAaTHUBHBIMU IIPaBOBBIMU aKTaMH, THIIOBBIMHU
HEepeUHsAMHU apXUBHBIX JTOKYMEHTOB, IEPEUHSAMH JOKYMEHTOB, 00pa3yIOLIMXCs B MIPOLECCE AEATEIbHOCTH
(denepanbHBIX OPraHOB TOCYIApCTBEHHOW BJIACTH, WHBIX TOCYIApCTBEHHBIX OpraHoB Poccuiickoii
@enepany, a TaKXKe B MPOLECCE AEATEIBHOCTH IOJBEAOMCTBEHHBIX UM OpraHU3alui, ¢ yKa3aHHUEM
CPOKOB UX XpaHEHHs.

6.22. Tlo 3aBepiieHNH KaJICHAAPHOTO Tofia B KAXKJIOM CTPYKTYPHOM MOIPa3IeIeHUN 0(OPMIISIETCS
HUTOIrOBas 3allMCb K HOMCHKJIATYPC JCJI, B KOTOPYIO BHOCATCA CBCACHUA O KOJIMYCCTBC 3aBCACHHBIX ICI C
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Y4€TOM KOJIM4YecTBa TOMOB (Tpada 3 HOMEHKJIATyphI J€i1), OTAEIbHO OCTOSIHHOTO U BPEMEHHBIX CPOKOB
XpaHEHUs, BPEMEHHBIX CpOKOB XpaHeHMs c ormerkod "OIIK" m nepexomsmmx. HWroromas 3amuchk
JIOTIOJIHSIETCS JAHHBIMU O KOJIMYECTBE AIEKTPOHHBIX A€ COOTBETCTBYIOIIUX CPOKOB XPaHEHHUS.

B wuroroByro 3amuch CBOAHONM HOMEHKJIATYpbI JIel CBEJCHHS BHOCATCS HAa OCHOBAaHUU JIaHHBIX,
MEpPEeIaHHbIX M3 CTPYKTYPHBIX TMOJAPA3JEICHUN TOCYIapCTBEHHOTO OpraHa, oOpraHa MECTHOIO
caMOyTIpaBJICHHUS.

CBeI[CHI/IH, COACPpIKAIIHUECA B HWTOTOBOM 3alHCH HOMCHKJIATYpbl [€JI, IICPCHAOTCA B aApXUB
TOCYyJapCTBEHHOI'O OpraHa, oOpraHa MCCTHOI'O CaMOyIlpaBJICHHUA, O UYEM B HOMCHKIIATYpE €I
MMPOCTABJIAICTCA OTMCTKA C YKA3aHUCM JOJDKHOCTH U IMOANNCH JIUILA, IEPCAaBIICTO CBCACHUS.

6.23. Ilpu popmupoBaHuU 1€ JOKHBI COOMIONATHCS CIEAYIONIUE TTPaBUIA;

B JACJIO0 BKIIIOYAKOTCA HCHOJHCHHBIC JOKYMCHTBI, COOTBCTCTBYIOHIMC I10 CBOCMY COACPKAHUIO
3aroJIOBKY J€Jia IT0 HOMCHKIIATypE ACII;

NPUIOKEHUS BKIIOYAIOTCA B JIEJI0 BMECTE C OCHOBHBIM JJOKYMEHTOM (TIPHIIOKEHUsI 00bEMOM CBBIILIE
150 1ucTOB MOTYT BBIAENATHCS B OTACIIbHBIN TOM Jie1a);

B JIeJIO BKJIFOYAIOTCS IOKYMEHTBI OJHOTO KaJE€HJAPHOTO Toja, 32 UCKIIOYEHUEM MEePEeXOIAnX Ae,
CyneOHBIX /1], TUIHBIX JIEI.

AOKYMCHTBI ITIOCTOSIHHOT'O 1 BPECMCHHBIX CPOKOB XpaHCHU I'PYIIIUPYIOTCA B [I€j1a pa3aCIbHO,

B JIEJIO BKJIIOYAETCS IO OJTHOMY 3K3EMIUISIPY KaKJ0ro JOKYMEHTA;

(hakcorpamMmsbl, TeJlerpaMMBl, Tesie(OHOrpaMMBbl TOMEIIAIOTCS B Jieja ¢ MEPENUCKOi;

B JI€JIO TMOMENIAITCs JOKYMEHThI MPABUIIBHO U TOJHOCTBIO O(OPMIIEHHBIE (JOKYMEHTBI JOJKHBI
UMETb J1aTy, OANUCH U IPYTUe HEOOXOUMBbIE PEKBU3UTHI);

B JICJIO HE BKITIOUAIOTCS JIOKYMEHTEHI, ITOJIeXKAIINE BO3BPATY, JUIITHIE SK3eMIUISIPBI 1 YEPHOBUKH (32
UCKIJIIOYEHHEM 0C000 IIEHHBIX); 0 00beMY JIeJ10, BKIIIOYAIOLIee JOKYMEHThl Ha OyMakHOM HOCHUTENE, He
JOJDKHO TpeBbIIaTh 250 TUCTOB MpH TONIIMHE He Oosee 4 cM (TOoNIIKHA el CO CpOKaMu XpaHeHus a0 10
ger He JopkHa mpesbimath 10 cm). Ilpu mpeBblieHMM JaHHOTO oObeMa 3aBOAMTCS BTOPOH U
nocieayromue Toma. IIpy Hanu4auy B 1e51e HECKOIBKUX TOMOB, HHAEKC M 3ar0JIOBOK JIEJIa MIPOCTABISAIOTCS
Ha KaXXJ0M ToMe ¢ JoOaBieHreM 0003HaYeHUsI HOMepa ToMa M, IPU HEOOXOAUMOCTH, 3aroJI0BKa TOMA;

JOKYMEHTBl BHYTpPHM Ji€Ja paclojlaraloTcsi B XPOHOJOTMYECKOH (CBEpXy BHHU3), BOIPOCHO-
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JIOTHYECKOM OCJICA0OBATCIIBPHOCTH MJIN UX COYCTaHUU.

6.24. IlpaBoBBIE aKThI, PACIOPSIAUTENbHBIE JOKYMEHTBHl TPYHNIHUPYIOTCS B Jeida MO BUAAM H
XPOHOJIOTMH C OTHOCSIIIUMUCS K HUM TPWIOKEHUSIMU. JIOKYMEHTHI - OCHOBaHHUS K PACIOPSIAUTEIbHBIM
JIOKYMEHTaM BKJIIOUAIOTCA B OTJEIBHOE JIETIO.

HpOTOKOJIBI B JACJIC pACIIOIararoTCs B XpOHOJIOTHYCCKOM IIOPAAKE U I10 HOMEpAM.

JIOKyMEHTBI K 3acelaHusM (COBEIAaHUsM) IPYNIHUPYIOTCS B OTACIBHOE IEJI0, €CIM KOJIMYECTBO
JIMUCTOB B J€JI€ C MPOTOKOJIAMU U IIPUJIOKEHHUAMH K HUM He mpeBblmaet 250 a1ucTos.

JIOKyMEHTBI K HPOTOKOJIaM, €CIIM OHM CIPYNIIMPOBAHbl B OTAEJIBHBIE J€1a, CUCTEMATU3UPYIOTCS
BHYTPH JI€JIa [0 XPOHOJIOTHH U TOPSIAKY HOMEPOB IIPOTOKOJIOB.

HOpMaTI/IBHI)Ie aKThI, YTBECPIKACHHBIC pacrnopsaauTCIbHBIMU AOKYMCHTaMH, SABIIAKOTCA
MMPUITOKCHUAMHA K HUM U BKJIFOYAKOTCA B ACJI0O BMCCTC C YKa3aHHBIMU JJOKYMCHTaMU.

[TocTaHOBNEHUS, pPEIICHUs, IPUKA3bI, PACTIOPSHKEHUS 110 OCHOBHOW JEATEIHLHOCTH TPYIITUPYIOTCS
OTICIIGHO OT TMPHUKA30B, PACHOPSIKCHHH IO JIMYHOMY COCTaBy W TIPHKA30B, PACIOPSDKEHUH 110
aIMUHUCTPATUBHO-XO35IMCTBEHHON JEATEIHHOCTH <39>.

<39> B cootBerctBun ¢ [lepeuHeM THUIOBBIX YINPABICHYECKUX APXUBHBIX JOKYMEHTOB,
oOpa3ylomuxcs B IpoLecce JESATEIbHOCTH TOCYIAapCTBEHHBIX OpPraHOB, OPraHOB  MECTHOIO
caMOyMpaBji€HUs] M OpraHu3aluid, C YKa3aHUEM CpPOKOB XPAHEHHUS, YTBEPHKACHHBIM IPUKA30M
MunucrepctBa KynbTypbl Poccuiickoit ®enepanuu ot 25 asrycra 2010 . N 558 "OG yrtBepkaeHUn
[lepeuyHst TUMIOBBIX YNPaBICHYECKUX apXUBHBIX JIOKYMEHTOB, 00pa3yIOIIMXCS B MPOLIECCE AEATEIbHOCTH
rOCyAAapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIIPaBJIEHUS M OpraHU3aluil, ¢ YKa3aHHEM CPOKOB
xpaHeHus" (3apeructpupoBaH MunucrepctBoMm roctuniuu Poccuiickoit @enepanun 8 centsops 2010 r.,
peructpanonHbii N 18380), ¢ u3MEHEHUSMH, BHECEHHBIMM NPUKA30M MMHHUCTEPCTBA KYJIbTYpPbI
Poccuiickoit ®eneparuu ot 16 despans 2016 . N 403 "O BHecenuu m3MeHeHnit B [lepeueHb THUITOBBIX
yIpaBIEHYECKUX apXUBHBIX JIOKYMEHTOB, O0pa3yrOIIUXCS B MPOLECCE ACATEIbHOCTH TOCYAapCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYIIpaBJIEHUWS M OpraHu3aluid, € YyKa3aHUEM CpPOKOB XpaHEHUS,
YTBEPKACHHBIN ITpUKa3oM MuHucTepcTBa KynbTyphl Poccuniickoit ®@enepaunn ot 25 asrycra 2010 . N
558" (3apeructpupoBaHn MunnctepcTBoM roctuiun Poccmiickoii ®enepanuu 15 mapra 2016 T,
peructpanonubiii N 41414), kK aAMUHUCTPATUBHO-X03HCTBEHHOM JEATENBHOCTH OTHOCSTCS BOIIPOCHI
10 COOMIOJICHUIO MPaBUJI BHYTPEHHETO paclopsiaKa, SKCIUIyaTalluy CITy>KeOHBIX 3[aHUI, TPAHCIIOPTHOMY
00CITy’)KUBaHHIO, BHYTPEHHEH CBsI3U, 00€CIIeYeHUIO 0€30M1acCHOCTH OpraHu3alui.

[IpuKka3sbl, pacrnopsKeHUs 10 TUYHOMY COCTaBy (DOPMUPYIOTCS B Jieja B COOTBETCTBHH CO CPOKaMU
XpaHEeHHUs.
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JIOKyMEHTBl B JIMYHBIX JEJIax pacloylaraloTcsi B XPOHOJIOTMYECKOM TMOpSAJKE IO Mepe HX
MOCTYILJICHHUS.

[InaHbl, OTYETHI, CMETHl TPYIIUPYIOTCA OTIAECIBHO OT pacyeToB K HHUM. [lmaHbl M OTYeThHI
TPYNIUPYIOTCS B JieJia TOTO To/ia, K KOTOPOMY OHU OTHOCSITCSI TIO CBOEMY COJEP>KaHUIO, HE3aBUCUMO OT
BpEMEHM HUX cocTaBieHus. IlnaHpl, paccuuTaHHbIE Ha HECKOJIBKO JET, (OpMHUPYIOTCS B Je€na II0
HayaJIbHOMY TOAY HX JIEHCTBUS; OTYETHI O BBIMOJHEHUH TaKUX IUIAHOB (POPMHPYIOTCS B Jefia IO
MOCJIEAHEMY TOly JEHCTBUS IIaHa.

JlokyMeHTBl HMH(QOPMALIMOHHOTO XapakTepa II0 HCIOJIHEHHIO IpaBoBOro axrta Poccuiickoi
Oeneparun uian cyobekra Poccuiickoit denepanyu (CpaBKH, OTYEThI), HAXOIAIIEMYCS Ha KOHTPOIE,
HOAIIMBAIOTCA B 3aBEICHHOE Ha ATOT aKT JIes10. B cilyyae eciin Ha mpaBoOBOM aKT €0 HE 3aBOAUIOCH, TO
JIOKYMEHTBI IIOJIIMBAIOTCS B JIENIO C MEPENUCKON IOCTOSTHHOTO XPaHEHU 3a TEKYLIU o,

ITopyuenus IIpesunenrta Poccuiickont denepanuy U JOKYMEHTHI 110 UX UCIIOJIHEHHUIO COCTABIISIOT
€/IMHBIN KOMIUIEKC JOKYMEHTOB U ()OPMHPYIOTCS B JIe/1a B XPOHOJIOIMUECKOM MOPSIKE 110 1aTaM OTBETOB.

[lepenucka rpynmnupyeTcsi B Aefia 10 TeMaTUKe W/WIW KOPPECIOHIEHTaM M CHCTEMaTH3UPYETCs B
XPOHOJIOTHYECKON IMOCIIEIOBATEIPHOCTH: JIOKYMEHT-OTBET TIOMEIIAeTCS 32 JIOKyMEHTOM-IIPOCHOOM
(oOpamenuem, 3anpocom). [Ipu BO30OHOBICHHH NEPENUCKH MO ONPEAETICHHOMY BOMPOCY, HaYaBIIEHCs B
MpEeabIAYIEeM TOAy, JOKYMEHTHI BKJIIOUAIOTCS B JIEJIO TEKYIIEr0 Toja C yKa3aHWEM HHIEKCa Jena
MPEIBIIYIIEero Toaa.

6.25. DIeKTpOHHBIE TOKYMEHTHl (OPMHUPYIOTCS B DJJIEKTPOHHBIE Jela B COOTBETCTBUH C
HOMEHKJIaTypoil Jeil.

B HOMeHKIaType /1e1 yKa3bIBaeTcsl, UTO JIEJI0 BEIETCS B AIIEKTPOHHOM Qopme.

ONEeKTPOHHBIE JOKYMEHTHI IOCJIE€ UX HCIOJHEHUs WM OTIpaBKU Mojuiexkar XxpaHeHuto B COJ]
(denepanbHOro OpraHa UCHOJHUTENIBHOM BIACTU B TEUEHUE CPOKOB, MTPEYCMOTPEHHBIX JUIsl aHAJIOTUYHBIX
JIOKYMEHTOB Ha OyMa)KHOM HOCHUTEIIE.

6.26. DNEKTPOHHBIE TOKYMEHTHI HE3aBUCUMO OT UX 00beMa BKIIIOYAIOTCS B OJJHO JIEKTPOHHOE JEJI0
0e3 pa3esieHrs Ha TOMa.

B ciydae eciau JoKyMeHTHI Jienia MpeAcTaBiIeHbl Ha OyMakHOM HOcCHUTele U B (hopMe 3IeKTPOHHBIX
nokymeHToB ("'TuOpugHOE 1eno"), JHOKyMEHTHl Ha OyMa)kHOM HOCHUTENE MOMIJIeKaT OIU(POBKE H
BKJIIOYEHHIO B AJIEKTPOHHOE Jie10. B 1erno, kotopoe BeaeTcs Ha OyMa)KHOM HOCUTENE, B COOTBETCTBHU C
nyHkramu 6.23, 6.24 IlpaBmi 1elonpou3BOACTBA BKIIIOYAKOTCS TOJIBKO JIOKYMEHTBI, CO37aHHbIE
(moctynuBmIKe) Ha OyMa)XXHOM HOCHTENe. B HOMEHKIIaType J1e AIeKTPOHHOE JIeI0 U JIe]0 Ha OyMaKHOM
HOCHTEJIE OTPAKAIOTCS KaK JBa TOMA, UMEIOIIME OJMH 3ar0JI0OBOK, MHACKC U CPOK XPAHCHUS.
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6.27. ®opMHUpPOBAHUE U XpPaHEHHE I 10 NIEpPEeAaur UX B apXMB FOCYIapCTBEHHOIO OpraHa, OopraHa
MECTHOTO CaMOYIPABJIECHUS OCYIIECTBISIETCS CTPYKTYPHBIM TozapaszzaeneHueM u/wim  CrmyxO00ii
JIETTONPOU3BOJICTBA, ANEKTPOHHBIX nel - B COJl rocymapCTBEHHOro oOpraHa, OpraHa MECTHOIO
CaMOYIIpaBJICHUA.

6.28. Jlena Ha OyMaXHOM HOCHTEJEC B CTPYKTYPHBIX TOJpPA3JCICHHUSX pa3MeEIIaloTcs B IKadax,
ceiidax, B Ciryx0Oe 1emonpon3BoCTBa - B MKa(dax, Ha CTeUIaxKax.

Jlena OJOKHBL  pacronararbCsi BEPTUKAIBHO, KOPELIKAMU HApyXXy M B COOTBETCTBHUH C
HOMEHKJIATYpOH Jien JJig o0ecreyeHus] BU3YaJbHOIO KOHTPOJIS MX Hanuuus U ObicTporo moucka. Ha
KOpelIkax 00JIOXKEK J1eJ1 YKa3bIBAIOTCSl MHJIEKCHI JIeJl IO HOMEHKIIAType Jell.

6.29. Jlena, HaxoxsIMecs Ha onepaTUBHOM XpaHeHuu B Ciyx0e JAeI0npou3BOCTBA, BBIAIOTCS BO
BPEMEHHOE II0JIb30BaHHE COTPYAHHMKAM CTPYKTYPHBIX MOJpA3[AeICHUH B MOPAIKE, YCTAaHOBIECHHOM
MHCTPYKLHUEHN 10 AETONPON3BOICTBY.

WHBIM rocynapcTBEHHBIM OpraHaM, OpraHaM MECTHOIO CaMOYIpPaBJI€HHUS U OpraHM3alMsIM Jelna
(TOKYMEHTBI) BBIJAIOTCS HAa OCHOBAHMM MX IMCBMEHHBIX 3allpOCOB C pa3pelieHHs pPyKOBOAMTEINS
rOCYJapCTBEHHOIO OpraHa, OpraHa MEeCTHOI'O CaMOYIIPABICHHS WIX MHOIO YHIOJTHOMOYEHHOIO UM JIUIA C
COCTaBJICHHEM aKTa O Bbljlaue /1€ BO BpPEMEHHOE M0JIb30BaHME.

6.30. 13bsaTHEe (BbIEMKA) JOKYMEHTOB, 00pa30BABILUXCS B I€ATEILHOCTU TOCYJapCTBEHHOTO OpraHa,
OopraHa MECTHOTO CaMOYINpaBJIEHMsI, TPOU3BOAUTCI B COOTBETCTBHM C 3aKOHO/AATENbCTBOM Poccuiickoit
denepani Ha OCHOBAHUM NMUCHBMEHHOIO PACHOPSHKEHUsS (IOCTAHOBJICHMS) COOTBETCTBYIOIIETO OpraHa
BJIACTU U pa3pelieHUs pyKOBOJIUTEINS TOCYIapCTBEHHOIO OpraHa, OpraHa MECTHOTO CaMOYIIpaBIICHUs WU
MHOTO YIOJIHOMOYEHHOI'O MM JIMIA ¢ U3BELIEHUEM PYKOBOIAUTENS NOAPA3AEIECHHUS, JOKYMEHTB KOTOPOrO
U3bIMAIOTCSl.

6.31. ®@akT u3bATUA (BBIEMKH) JOKYMEHTOB (DMKCHPYETCS B MPOTOKOJE (aKTe) M3BATHUS (BBHIEMKH)
JOKYMEHTOB, KOTOPBIA COCTaBISETCSI HE MEHee 4YeM B JByX OK3eMIUIIpax M MOANKCHIBACTCS
YIOJTHOMOYEHHBIMU MPEACTABUTEISIMU OpraHU3allii U COOTBETCTBYIOIIETO TOCY/IapCTBEHHOro opraHa. K
IIPOTOKOJTY (AKTy) IPUJIAraeTcs OMMUCh (PEECTP) UBITHIX JOKYMEHTOB (A€).

6.32. Ilpu U3bSITHH TOJUTMHHUKOB JOKYMEHTOB B JICJIO MTOMEIIACTCS 3aBEPEHHAsT KOIHUS JIOKYMEHTA,
Ha 000pOTE€ KOTOPOW YKa3bIBAaeTCS OCHOBAHHME W3BATHS TMOJIMHHHMKA, CPOK BO3BpaTa, Jara M IOIKCH
paboTHHKA, OTBETCTBEHHOTO 3a JOPMHUPOBAHUE W/ XpaHeHHE Aena. [ToMTHHHANK TOKYMEHTA, U3bSAThIH
u3 nena (J1eno) mocie pacCMOTPEHHsI M PEIICHUS BOMPOCA, BO3BPAIACTCS B JIENO, TPU ITOM KOTIHS,
MOMEIICHHASI B JISJI0 BMECTO MOTHHHHUKA, U3BIMACTCSL.

6.33. B nensx yctaHoBiIeHHUsS (PAKTHUECKOTO HAJIMYUS JOKYMEHTOB W JEJ JEJIONPOU3BOJUTEIIMU
noapasaeneHuid 1 CiayxO0i 1enonpou3BOACTBA JOKHBI HMPOBOAUTHCS MPOBEPKH YCIOBUN XpaHEHHS
JIOKYMEHTOB, HAJIMYUS U COCTOSIHUS JOKYMEHTOB U JeJl:
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nepeA  Tepenadei  JOKYMEHTOB B apXUB TOCYAapCTBEHHOTO OpraHa, oOpraHa MECTHOTO
CaMOYIIPABJICHHUS;

IIPU NIEPEMEILIEHUH JIET;

IpU  CMEHE  pYKOBOAUTENA  CTPYKTYpHOrO  mojpasjeneHus, pykooautenss  CiryxObl
JIEeII0NPOU3BOCTBA;

IIPY pEOPraHU3alUu U JUKBUAALMHU I'OCYIapCTBEHHOIO OpraHa, OpraHa MECTHOIO CaMOYIIPABJICHUS
WIH CTPYKTYPHOTO MOIPA3AEICHHUSL.

[To uToram mpoOBEPKHU COCTABIAETCSA aKT MPOBEPKHU, B KOTOPOM (UKCUPYIOTCS Bce OOHapy>KEHHbBIE
HEJOCTaTKu B COCTOSHUM JeJ. AKTBI TIPOBEPKH TMPEACTABISIOTCS 3aMECTUTENI0 PYKOBOJIUTEIS
rOCyIapCTBEHHOTO OpraHa, oOpraHa MECTHOTO CaMOYIIPaBJICHHUS, KypHUPYIOIEMy MpoBepsieMoe
CTPYKTYpHOE IOJIpa3/ieiCHHE.

6.34. Ilpu oOHapyXeHUU OTCYTCTBHS J€J, YUCISILUXCA 110 HOMEHKIAType Jiel, PYKOBOJCTBOM
MOPa3JECIICHUI IPUHUMAIOTCS MEpBl 10 UX PO3BICKY. B ciydae eciu po3bICK 1€ He NaeT pe3ylibrara,
COCTaBISIETCA CIpaBKa O NPUYMHAX UX OTCYTCTBHs, KOTOpas TIOANMCBHIBAETCS PYKOBOIUTEIEM
nojpaszaeneHus u npexacranisercs B Ciryk0y Jen0npon3BoICTBa.

6.35. ®akr yrparel nena (nmem) QHUKCHpPYETCS B aKTe, COCTaBISIEMOM U IOAMUCHIBAEMOM
pykoBoguteneMm CiyxObl  J€TONPOU3BOACTBA M PYKOBOAMTENEM CTPYKTYPHOTO IOJpA3/esIeHUs
(YIOJTHOMOUEHHBIM MM JIMLOM) B JABYX 3K3eMIUnsipax (mpu yTpare aena BpeMmeHHbIX (mo 10 n;er
BKJTFOUHUTEIILHO) CPOKOB XpaHEHHUs) WM B TPeX dK3eMIUIsipax (Mpu yTpare ned BpeMeHHbBIX (cBbimie 10
JIeT) CPOKOB XpaHEHHUsI WM MOCTOSTHHOTO XpaHeHus). [lo oqHOMY 3K3eMIuIsipy akra xpaHutcs B Ciyx0e
JIeJIONIPON3BOJICTBA U CTPYKTYPHOM MOApa3/ie€leHNu; IpU yTpare Jel BpeMeHHbIX (cBbime 10 jeT) cpokos
XpaHEHHUs WIN TOCTOSHHOTO XpAaHEHMs JK3EMIULIP aKTa IMPEACTABISETCS B apXHUB TOCYJApCTBEHHOTO
OopraHa, OopraHa MECTHOTO CaMOYIIPaBJICHMs IpU IepeAade Jen CTPYKTypHOrO MOJpa3JesieHHs] Ha
apXMBHOE XpaHEHHUE.

OI{HOBpCMeHHO C OTUM NPHUHUMAIOTCA MEPHI 110 3aMCIICHUIO YTPAUCHHOTO JOKYMCHTA €TI0 KOIHEi.

VIl. MoaroToBKa AOKYMEHTOB K nepefaye Ha XxpaHeHue
B apX1B rocyapCTBEHHOro opraHa; BblageneHue K YHUYTOXEHUIo
AOKYMEHTOB C UCTEKLUMMMU CPOKaMM XPaHEeHUA

7.1. Exeromno Ciyx00il n1e10npou3BOACTBa TOCYIapPCTBEHHOIO OpraHa, OpraHa MECTHOI'O
CaMOyTpaBJICHUs], JEJIONPOU3BOAUTENAMU MOAPA3AEICHU COBMECTHO C JKCIEPTHOW KOMHCCHEN
rOCy/lapCTBEHHOI'O OpraHa, OopraHa MECTHOTro camoymnpasieHus (maiee - OK) mpoBoaurcs skcneprusa
LEHHOCTHU JJOKYMEHTOB.

7.2. HpI/I MPOBCACHHUHU IKCIICPTHU3BI HCHHOCTHU NOKYMCHTOB OCYIICCTBIIACTCA:
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0TOOp TOKYMEHTOB ITOCTOSIHHOTO M BpeMEHHbIX (CBbIIIE 10 J1€T) CPOKOB XpaHEHMs], B TOM YHCIIE 110
JMYHOMY COCTaBY, JUIsl IEPEIAYM B apXUB rOCYAAPCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIIPaBIICHUS;

0TOOp JOKYMEHTOB BpeMeHHBIX (10 10 jieT BKIIOYMTENHHO) CPOKOB XpaHEHUs U ¢ momerkamu "Jlo
MUHOBaHUsS HamoOHOocTH", "J[0 3aMeHbl HOBBIMH', TIOUICKANIUX JAJbHEHUIIEMY XpaHEHHUIO B
CTPYKTYPHBIX TIOJIpa3/ICIICHUSIX;

BBIJICJIICHUC K YHUYTOXCHHUIO ACJT 3a MMPEABIAYIINEC IroAbl, CPOKU XPaHCHHA KOTOPBIX UCTCKIIA.

OnHOBpEMEHHO MPOBEPSETCS KaueCTBO M MOJHOTAa HOMEHKIIATYPhI JIel TOCYJapCTBEHHOTO OpraHa,
OopraHa MECTHOTO CaMOYIIpaBJIeHUs, IPABWIBHOCTb ONPEACIICHUS CPOKOB XpaHEHUS €.

7.3. Jlena mOCTOSIHHOTO M BpeMeHHbIX (cBbille 10 J1eT) CpOKOB XpaHEHHs NEPEaroTCsl B apXUB
rOCyJJapCTBEHHOTO OpraHa, OpraHa MECTHOIO CaMOyIpaBJE€HHs HE paHee 4YeM dYepe3 OAMH Toj U He
MO3[HEE YeM uepe3 TPU roja IOcCie 3aBeplICHUs Jell B AelIonpou3BoicTBe. llepenaua nen B apxuB
rOCyJJapCTBEHHOTO OpraHa, opraHa MECTHOIO CaMOyINpaBJIEHUs] MPOBOAMTCS HA OCHOBAaHMM OIHUCEH nen
CTPYKTYPHBIX NOJpPa3/elIeHUI MOCTOSHHOTO W BpeMEHHBIX (CBbIe 10 JeT) CpOKOB XpaHEHUs U el 10
JMYHOMY COCTaBY.

Jlena BpeMeHHbIX (10 10 jeT BKIOUUTEIbHO) CPOKOB XPaHEHUS B apXUB T'OCYJapCTBEHHOTO OpraHa,
OopraHa MECTHOTO CaMOYIpPAaBJICHUS HE IEpelaloTcsd W MOJIekKAT BBLACICHUI0 K YHHUYTOXEHHUIO I10
HCTEUEHUH CPOKa UX XPAaHEHMsI B COOTBETCTBUU C IIyHKTaMu 7.17 - 7.21 IIpaBui1 nenonpon3BoaCTBa.

7.4. DkcnepTH3a IEHHOCTH JOKYMEHTOB IPOBOAUTCS Ha OCHOBE (elepajbHBIX 3aKOHOB, WHBIX
HOPMaTUBHBIX MPaBOBBIX akTOB Poccuiickoii denepainu, nepeyHerd TUMOBBIX apXUBHBIX JTOKYMEHTOB C
yKa3aHHEM CpPOKOB XpaHEHUs, NepedyHell JOKYMEHTOB, OOpa3yIOIIMXCS B MpoLecce IesTeNbHOCTH
(denepanbHBIX OPraHOB TOCYIApCTBEHHOW BJACTH, WHBIX TOCYIapCTBEHHBIX OpraHoB Poccuiickoii
@enepany, a TaKXKe B MPOLECCE JEATEIBHOCTH IOJBEAOMCTBEHHBIX UM OpraHU3allui, ¢ yKa3aHHEM
CPOKOB XpaHEHHUSI.

7.5. Jlns opraHM3alMi M TpoBeneHUs paboThl MO HJKCIepPTH3e IEHHOCTH JOKYMEHTOB B
rOCyIapCTBEHHOM OpraHe, OpraHeé MECTHOTO CaMOyIpPAaBJIEHHUS IPUKA30M PYKOBOJUTENS CO31AeTCs
IKCIIePTHAs KOMUCCHS, IEHTpajbHas dkcriepTHas komuccus (DK, [[DK).

3amauun, ¢yHKOuH, npaBa, opranuzanus padorel K (IDK) ompenensioTcss momoKeHHEM O HEH,
YTBEPK1a€MbIM ITPABOBBIM aKTOM TOCY/IapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYTIPaBIICHHUS.

7.6. 1lo pesynbraram S3KCHEPTU3bl IIEHHOCTH JOKYMEHTOB B TOCYIapCTBEHHOM OpraHe, OpraHe
MCCTHOI'0 CaMOYIIPpaBJICHUA COCTABIAIOTCA OHNHUCH [OCJI CTPYKTYPHBIX noz[paweneﬂnﬁ IIOCTOSITHHOTO
XpaHeHus1, BpeMeHHbIX (cBbiIe 10 J1eT) CpOKOB XpaHEHHsI, B TOM YHCJIE TIO JMYHOMY COCTAaBY, IPOBOAUTCS
Oq)OpMJICHI/Ie ACJI, 4 TAKXKC COCTABJIAIOTCA AKTbl O BBIACJICHUW K YHUYTOXCHHUIO [CJI, HC NOIJICIKAIIUX
XpaHEHHUIO.

www.consultant.ru Crpanuna 42 u3 46
HaJAeKHasA npaBonaﬂ no;mepmka



IIpuka3 Pocapxusa or 22.05.2019 N 71
"O6 yrBepxaeHuu [IpaBii 1e10NpOM3BOACTBA B FOCYIaPCTBEHHBIX OPraHax, OpraHax
MECTHOIO ...

Hoxyment npenocrasien Koncynsrantllnoc
Jara coxpanenus: 03.04.2020

7.7. Onucu fen B CTPYKTYPHBIX MOAPA3ENIEHUSX COCTABISAIOTCS MO METOINYECKUM PYKOBOJCTBOM
CayxO0Bbl 1eIONpPOU3BOACTBA U ApXUBa TOCYJApPCTBEHHOTO OpraHa, opraHa MECTHOTO CaMOYTPAaBJICHUS IO
dbopmam, yctanoBineHHbIM [IpaBunamu xpanenus 2015 . <40>.

<40> IIpunoxenns N 23, N 24 k [IpaBunam xpanenus 2015 r.
Ha nena BpeMeHHBIX cpokoB XpaHeHUs (10 10 J1eT BKIIIOUMTENIBHO) ONUCU HE COCTAaBIIAIOTCS, U B
apXUB IOCYIapCTBEHHOI'O OPraHa, OpraHa MECTHOIO CaMOYIIPABIIEHUS TaKUeE Jiea He epPeJatoTCs.

Onucu nen  CTPYKTYPHBIX MOJApA3leeHU COCTaBISIOTCS OTAEIBbHO Ha Jella MOCTOSHHOIO
XpaHeHUs; ena BpeMeHHbIX (cBbiie 10 JeT) CpoKoB XpaHEeHHUsI; Aelia 10 JUYHOMY COCTaBY, JEKTPOHHbIE
Jiena, a TaKkke Ha Jiesia, COCTOAIIUE U3 JOKYMEHTOB, XapaKTepHBIX Ul JaHHOM opraHu3anuu (cyneOHbIe,
CJIE/ICTBEHHBIE JIeJIa, HAyYHbIE OTUYETHI [0 TeMaM, HAy4YHO-TEXHUYECKasi JOKYMEHTALIHS ).

OCHOBOM COCTaBJIEHUS ONUCEH eI CTPYKTYPHBIX MOIPA3AECIICHUI ABISAETCS HOMEHKIATYpa Jell.

7.8. Tlpu cocraBineHWH OMHCEH NEN CTPYKTYpPHOTO TOAPA3ACIICHHUs] COOMIOMAIOTCSA CIEAYIOIIne
TpeOoBaHus:

3aroJIOBKM A€ BHOCATCA B OIIMCH ACJI B COOTBCTCTBUU C CHCTCMaTI/IBaLIHeﬁ ACJI B HOMCHKIJIATypEC
neJ;

KaXXJ10€ ACJIO BHOCHUTCA B OIIKCH 11O CaMOCTOATCIIbHBIM ITOPAJAKOBBIM HOMEPOM (GCJ'II/I ACJI0 COCTOUT
N3 HECCKOJIBKUX TOMOB, TO KB,)KI[I:II;'I TOM BHOCHUTCA B OIIMCH 11O CaMOCTOATCIIbHBIM HOMepOM);

MOPSIIOK HyMEpaluu J€eJl B OIIUCH - BAJIOBBIN;

rpadbl OMKUCH 3aMOTHSIIOTCS B COOTBETCTBUU C TEMHU CBEACHHUSMHU, KOTOPHIE BHIHECEHBI HA OOJIOKKY
Jena;

MIPY BHECCHHWH B OMUCH TOAPSI Jel (TOMOB) C OJMHAKOBBIMU 3aroJIOBKAMH 3arojIOBKH BCEX JCIT
(TOMOB) MUIITYTCS MTOJTHOCTHIO;

rpada omnucu nen "llpumeuanus" ucmonb3yercs Ui OTMETOK O MpHUEME JeJl, OCOOEHHOCTAX MX
(U3NYECKOrO COCTOSIHUS, O Mepeaye J1ei JPyTUuM CTPYKTYPHBIM HOAPA3JEICHUEM CO CChUIKOM Ha akT, O
HAJIMYUHU SJIEKTPOHHBIX KON Jedl.

B nToroBoii 3anmucu onucu yKasbplBaloTcs (LM(ppaMu U MPOMHUCHIO) KOIUYECTBO JIEJ, YUCISIIUXCS 10
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ONKCH, NMEPBBIM U MOCIEIHUN HOMEPA JIeJI 110 OIKCH.

7.9. B onuce QJICKTPOHHBIX JCJI, AOKYMCHTOB BKIIOYACTCA IIPUIOKCHUC K OIIMCU - PECCTP
SJICKTPOHHBIX JOKYMCHTOB (KOHTGﬁHGpOB OJICKTPOHHBIX IIOKYMCHTOB), B KOTOPOM YKa3bIBAIOTCA CBCACHUA
00 QJICKTPOHHBIX JOKYMCHTAX, BKIIFOUCHHBIX B KaXXJIO0€ SJICKTPOHHOC ACJIO.

7.10. Ommcu gnen CTPyKTYpPHOIO TOAPA3JENICHUs HW3IOTaBIMBAIOTCS B JBYX OJK3EMIUIIpax Ha
OyMa)XHOM HOCHTEJNIe, MOJIMCHIBAIOTCA PYKOBOAMTENEM IIOApas3fieleHus, contacoBbiBaoress OK
CTPYKTYPHOTO Moapas/eneHus (Ipu ee Hamu4uu) u pykoBoaureneMm CiyxObl Jenonpou3BojacTBa. Peectp
ANIEKTPOHHBIX JOKYMEHTOB, SIBJSIIOIIMICS MPWIOKEHUEM K OINUCH DJIEKTPOHHBIX JOKYMEHTOB,
HOANUCHIBAETCS COCTABUTEIEM PEecTpa ¢ YKa3aHUEM JIOJDKHOCTH, MHULIMAJIOB, (paMuiuu.

OnuH 5K3eMIUTSIp OMUCH JIeNl CTPYKTYPHOTO MOApa3aesieHHs! MepeaaeTcss BMECTE C JieflaMH B apXHB
TrOCyAapCTBEHHOTO OpraHa, oOpraHa MECTHOIO CaMOyIpaBJieHUS, BTOPOW oOcTaeTcs B KauecTBe
KOHTPOJIFHOTO 3K3eMIUIsIpa B CTPYKTYPHOM TOApa3/ieieHuu. B apXuB rocynapcTBEHHOTO OpraHa, OpraHa
MECTHOTO CaMOYIPAaBJICHUS TaKXke MepeaeTcs Mo SK3EMIUIAPY OMHUCEH J1e] CTPYKTYPHBIX MOJIpa3aeeHIi
B 2JIGKTPOHHOM BHJIE B peJakTHpyeMoM (popmare Ui MCIIOIb30BAHUS B JaJbHEUIIEM JUIsl TIOATOTOBKU
ApPXUBHBIX OMHCEN Jell, JOKYMEHTOB (TOJJOBBIX Pa3ZeioB).

7.11. Odopmiienue nen Ha OyMakKHOM HOCHTENE, MpeIHa3HAUCHHBIX AJIS Nepeadyl Ha XpaHeHue B
apXUB IOCYIapCTBEHHOI'O OPraHa, OpraHa MECTHOIO CaMOYIPaBJICHUs, OCYIIECTBISIETCSI B COOTBETCTBUU C
nyHkramu 4.19 - 4.30 [IpaBun xpanenus 2015 1.

7.12. TloAroToBKa 3JIEKTPOHHBIX JOKYMEHTOB K Iepelaye B apXUB TOCYIAapCTBEHHOIO OpraHa,
OpraHa MECTHOTO CaMOYITPABJIICHHSI OCYIIECTBISETCS B COOTBETCTBUU ¢ IMMyHKTOM 4.34 IlpaBun xpaHeHus
2015 1. CTPYKTYpHBIM MOJpa3/eJIeHUEM TOCYJapCTBEHHOTO OpraHa - I0JIb30BaTeIeM COOTBETCTBYIOLICH
nHpopManmoHHON cucTeMbl coBMecTHO co CiryxOoi JeTonpoM3BOACTBA M MOApPA3ACICHUEM
(paboTHHKOM), 00ecieYMBAIONIUM (DYHKIIMOHHUPOBAaHUE UH()OPMAILIMOHHON CUCTEMBI.

7.13. Ilpy TOATOTOBKE OSJEKTPOHHBIX JIOKYMEHTOB, OTOOpaHHBIX K TIepegade B apXHB
TOCYAAPCTBEHHOTO OPraHa, OpraHa MECTHOIO CaMOYIPABJIEHUS, BBIIOIHIIOTCS CIEIYIOIIHE OCHOBHBIC
HpOoIEeTypHl pabOTHI C TOKYMEHTaMU:

npeoOpa3oBaHUe TEKCTOBBIX JIEKTPOHHBIX JOKYMEHTOB B (hopmar apxuBHOTO XxpaHeHus PDF/A-1,
€CJIM HIIEKTPOHHBIN JOKYMEHT ObLT CO3/IaH WJIM BKJIFOUEH B CUCTEMY B HHOM (opmare;

(dbopmupoBanue B HHGOPMAIIMOHHON CHCTEME OMUCEN ANIEKTPOHHBIX JEN, TOKYMEHTOB CTPYKTYPHBIX
MOAPA3/ICIICHU;

¢dbopMupoBaHue B HMH(POPMALMOHHONW CHCTEME TOCYIapCTBEHHOIO OpraHa, OpraiHa MECTHOIO
CaMOyTIpaBJICHHs] KOHTEHHEPOB 3JIEKTPOHHBIX JOKYMEHTOB, BKJIIOUAIONINX: KOHTEHT M MeETaJaHHbBIE
AIIEKTPOHHOTO JTOKYMEHTa, (aillibl 3JeKTPOHHBIX MOANUCEN, BU3YaTU3UPOBAHHYIO KOIHIO TEKCTOBOTO
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AIIEKTPOHHOTO JoKyMeHTa B (popmare PDF/A-1;

dbopmupoBanue B HMH(POPMALMOHHONW CHCTEME TOCYIapCTBEHHOTO OpraHa, oOpraHa MECTHOTO
CaMOYIIpaBJICHUSI DJIEKTPOHHBIX JEJ, SBISIOMIUXCS COBOKYITHOCTBIO KOHTEHHEPOB d3JIECKTPOHHBIX
JIOKYMEHTOB WJIM KOHTEHHEPOM AIIEKTPOHHOTO JIOKYMEHTa;

MuUrpanust 3JICKTPOHHBIX JOKYMCHTOB Ha (l)I/ISI/I‘-IeCKI/I 000Cc00ICHHEIC MaTcpUuaJibHbIC HOCHUTCIIH,
CCJIM JOKYMCHTEI IIEPCAAOTCA B apXUB I'OCYJapCTBECHHOI'O OpraHa, opraHa MECTHOI'O CaMOYIIPAaBJICHUSA HE
1o I/IH(bOpMaI_II/IOHHO-KOMMyHI/IKaLII/IOHHBIM KaHajJlaM,

IMPOBEPKa BOCIIPOU3BOAUMOCTHU IJICKTPOHHBIX JOKYMCHTOB,

IMPOBEPKaA JICKTPOHHLIX TOKYMCHTOB Ha HAJIMYNEC BPECAOHOCHBIX KOMITLIOTCPHBIX IMMPOTrpaMM;

(hopMupoBaHUE TPAHCIIOPTHOTO KOHTEMHEpa, COAEPHKAILLEro 3JIEKTPOHHBIE J€/1a, BKIIIOYEHHbIE B
ONMCHh NIEKTPOHHBIX [€J, JOKYMEHTOB CTPYKTYPHOIO TOApAa3leleHus (ONUCh JAeNl IOCTOSIHHOIO
XpaHEeHus1, BpeMeHHbIX (cBbIlIe 10 JIeT) CPOKOB XpaHEHHUs], eI [0 IUYHOMY COCTaBY).

7.14. [lena mepenaroTcs B apXuB rOCyJapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIIPABJICHUS B
COOTBETCTBUM C TpaUKOM Mepefadyd ITOKYMEHTOB, COIVIACOBAHHBIM C PYKOBOIMTEISIMU CTPYKTYPHBIX
MOJpA3IeiCHU, TMepeJalouMX JOKYMEHThl B  apXuUB, U  YTBEPXKICHHBIM  pPYKOBOJUTEIEM
TOCYAapCTBCHHOT'O OpraHa, oprana MECTHOTO CaMOYIIPaBJICHUA WX UHBIM YIIOJIHOMOUYCHHBIM UM JIUIIOM.

[Ipuem-niepenaua €1 B apXWB TOCYAAPCTBEHHOIO OpraHa, OpraHa MECTHOIO CaMOyIIpaBJICHUs
OCYIIECTBIISETCSA B COOTBETCTBUM C MyHKTamu 4.33 - 4.34 IIpaBui xpanenus 2015 .

7.15. B ciyvae NTUKBUAAIMU WU PEOPTAHU3AIMU CTPYKTYPHOTO MOAPA3ACTICHHS TOCYIapCTBEHHOTO
opraHa ACJIOIIPOU3BOAMTCIIb IMOAPA3ACICHUA B IMEPHUO[ IPOBCACHUSA JIMKBUAAITMOHHBIX MepoanfITHﬁ
dbopMupyeT Bce HMEIOIIMECS TOKYMEHThl B Jlela, 32 MCKIIOYCHHEM HEUCIIONHEHHBIX JIOKYMEHTOB,
odopmisier Aena u nepenaet ux B Ciyx0y JeI0MpOU3BOICTBA TOCYIapCTBEHHOTO OpraHa.

7.16. Ha ocHOBe mpemIoKEeHU CTPYKTYpHBIX moapaszneneHuii Ciyx0a aermonpou3BOICTBa
TrOCYJIapCTBEHHOTO OpraHa, opraHa MECTHOTO CaMOYIIPABJIEHUSI COCTABISIET aKT (AKThl) O BBIJICICHUU K
YHUUTOXXEHHUIO JIOKYMEHTOB, HE MOUIeKAIIMX XpaHEeHHUo, 1o ¢opme, ycraHoBieHHOM [IpaBunamu
xpaneHus 2015 . <41>.

<41> Ilpunoxenue N 21 k IIpaBunam xpanenus 2015 .
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Ha snexktpoHHbIE JOKYMEHTBI C MCTEKIIMMHU CPOKAMU XPAHEHUS COCTABISETCS OTIENIbHBIN akT Ha
OCHOBC (bOpMLI aKTa O BBIICJICHUHU K YHHYTOXCHHIO JOKYMCHTOB, HC IMIOMJICKAIIHUX XPAHCHUIO,
ycraHoBieHHo# [TpaBuinamu xpanenus 2015 r.

7.17. Jlena BKJIIOYAIOTCS B aKT O BBIACJICHHM K YHUUYTOXEHUIO JIOKYMEHTOB, HE MOIJIEKAIINX
XpaHEHHIO, €CJIU MPEITyCMOTPEHHBIA IS HUX CPOK XpaHEHHs HMCTEK K | sHBaps roma, B KOTOPOM
COCTAaBJICH aKT.

7.18. lena c ormetkoit "OIIK", mpomienmue skcnepTru3y LEHHOCTH, BKIKOUAIOTCS B aKT, IIPU ATOM
ormeTka "OIIK" B akTe HE yKa3bIBaeTCA.

7.19. AKT 0 BBIJCIIEHUN K YHUYTOKEHUIO JTOKYMEHTOB, HE MOAJIEKAIUX XPAHEHUIO, YTBEP/KIACTCS
PYKOBOJIUTEIEM TOCYJAPCTBEHHOIO OpraHa, OpraHa MECTHOTO CaMOYIIPABIEHMs II0CJIE YTBEPXKIECHUS
OIIK ¢denepanbHoro rocymsapcrseHHoro apxuba, OIIK yrnmomHOMOYEHHOro opraHa HCHOJIHUTENIBHOM
Blactu cyObekTa Poccuiickoit ®enepauuun B cdepe apXuUBHOro Jeia WIM TOCYIapCTBEHHBIM
(MyHMLIMIAIBHBIM) apXMBOM COIVIACHO MPEIOCTABIEHHBIM €My MOJIHOMOYHUSAM OIUCEH JieN, JOKyMEHTOB
IIOCTOSIHHOTO XPAaHEHUsl U COIVIACOBAHUS ONMCEH JeJ, JOKYMEHTOB II0 JINYHOMY COCTaBy, IOCJIE YEro
JieNia, BbIICJICHHBIE M0 aKTY K YHUYTOXEHHUIO, MOTYT OBITh Iepe/laHbl Ha YTUIN3ALHMIO.

7.20. Ilepenaya nen, BBIACTCHHBIX K YHUYTOXEHUIO, HAa YTWIM3AIMIO OQOPMISIETCS MPUEMO-
CIATOYHOMN HaKIagHOH.

B HOMeHKIaType e MpoCTaBISIOTCS OTMETKH 00 YHUYTOXKEHUU JTOKYMEHTOB C yKa3aHUEM JaThl U
HOMEpa aKTa, 3aBepsieMble MOAMHUChI0 paboTHIKa CiryKObI 1eTONPOU3BOICTBA.

7.21. DnexTpoHHbIE AOKYMEHTHI C MCTEKIIMMHU CPOKAaMHU XPaHEHHs YHHUYTOXAIOTCS MPOrpaMMHO-
TEXHUYECKUMH CPEACTBAMU C COOTBETCTBYIOIICH OTMETKOM B AaKT€ O BBIACICHUU K YHUYTOKECHUIO
AJIEKTPOHHBIX TOKYMEHTOB.

ONEeKTpOHHBIE JOKYMEHTBl CYMTAKOTCS YHUYTOKEHHBIMH, €CIIM HMX HENb3s BOCCTAHOBUTH
cpeacTBaMy UH(OPMAIIMOHHOM CHCTEMbI Ha HOCUTEISAX HH(POPMALIUU U U3 PE3EPBHBIX KOITHIA.

7.22. AXTBHI O BBIJIETICHUU K YHUUYTOXXEHUIO JOKYMEHTOB, HE MOJICKAIIMX XPAHEHUIO, XPaHSATCS
MTOCTOSTHHO B Jiesie GoH/a.
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