IIpuka3s @exepalbHOro apXUBHOrO areHTCTBa OT 1 ceHTAOps 2017 r. N 143
"O6 yrBepxacaun [lopsaka HCIONb30BAHUA APXHUBHEIX JOKYMEHTOB B TOCYJapCTBEHHEIX U
MYHHIOUIANbHEIX apxuBaXx Poccuiickoit ®egepanun"

B coorBercTBUM ¢ myHKTOM 2 yYacTt | cTathu 4 M 4YacThio 5 crarbu 26 denepalibHOTO 3aKOHA
or 22 okra6ps 2004 r. N 125-®3 "O6 apxuBHOM xene B Poccuiickoit ®Denepanuu" (CobOpanue
3akoHojarenscTBa Poccuiickoit @enepanuu 2004, N 43, ct. 4169; 2006, N 50, ct. 5280; 2007, N 49,
cT. 6079; 2008, N 20, ct. 2253; 2010, N 19, ct. 2291; N 31, ct. 4196; 2013, N 7, ct. 611; 2014, N 40,
cT. 5320; 2015, N 48, ct. 6723; 2016, N 10, ct. 1317; N 22, ct. 3097; 2017, N 25, cT. 3596), nyHnkrom 7
[Tonoxennss o PenepanbHOM APXUBHOM areHTCTBE, yTBep:KAeHHOro YkaszoMm [Ipesupenra Poccuiickoin
Oenepanuu ot 22 utonsa 2016 . N 293 "Bonpocer denepanpHoro apxupHoro areHTcTBa" (CoOpanme
3akoHonarenbcTBa Poccuiickoit deneparuu, 2016, N 26, ct. 4034), npukasbiBaro:

YTBEPJUTh MpuiiaraeMbii 11opsIoK MCTIONB30BAHUSI APXUBHBIX JOKYMEHTOB B TOCYIapCTBEHHBIX U
MYyHUIMIIAIBHBIX apxuBax Poccuiickon @enepanun.

PykoBogurens A.H. Aptuzos

3apeructpupoBano B Musntocte PO 1 Hosi6pst 2017 1.
Peructparmonnsiit N 48765
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YTBepxkacH
npuka3zoM PocapxuBa
ot 01.09.2017 N 143

ITopamox HCIIONB30BaHUA apXUBHBIX JOKYMEHTOB B FOCYAapCTBEHHHX H MYHHIMNAIbHBIX
apxuBax Poccuiickoit @enepanun

I. O6mue monoxeHus

1.1. Tlopsinox MCHONB30BaHMSI APXMBHBIX JOKYMEHTOB B TOCYAAPCTBEHHBIX M MYHHIMIIAJIbHBIX
apxuBax Poccwuiickori ®enepanuu (manee - Ilopsmox) paspaboraH B coOTBETCTBHHM ¢ DenaepalbHBIM
3akoHOM o1 22.10.2004 N 125-®3 "O6 apxuBHoM jene B Poccuiickoit Penepauun" (CoOpanue
3akoHojarenscTBa Poccuiickoit @enepamuu 2004, N 43, ct. 4169; 2006, N 50, ct. 5280; 2007, N 49,
ct. 6079; 2008, N 20, crt. 2253; 2010, N 19, cr. 2291, N 31, ct. 4196; 2013, N 7, ct. 611; 2014, N 40,
cT. 5320; 2015, N 48, c1. 6723; 2016, N 10, ct. 1317, N 22, ct. 3097; 2017, N 25, cT. 3596).

1.2. Tlopsimok periaMeHTHPYET OpraHu3aIiuio paboThl MOJIb30BaTENeH C IOKyMEHTaMU APXUBHOTO
¢donna Poccuiickoit denepann U APYrUMH apXUBHBIMU JOKYMEHTaMH, HE COJEpKallMMH CBEICHHUS,
COCTaBIISIIOLIME TOCYIApCTBEHHYIO TallHy (nanee - Jeia, JOKYMEHTBI), CIIPaBOYHO-IIOMCKOBBIMU
CpeICTBAMM K HHUM M HaXOASIIMMHUCA Ha XPAaHEHUH B HAyYHO-CIIPABOYHBIX OHMOIHOTEKaX apXHBOB
MeYaTHbIMU H3JaHUSMU (Jajee - TeYaTHble H3JaHus) B YUTAJIBHBIX 3alax (IPOCMOTPOBBIX 3ajax,
KOMHaTax MpOCIylIHBaHus  (OHOJOKYMEHTOB, TIIOMEIICHUSAX  KATajloroB) TOCYJApCTBEHHBIX H
MYHHULMIIAJBHBIX apXWMBOB (Jajlee - apXuBbl) WIM (IIpU OTCYTCTBMM CIIELIMAJIBHO BBIJEIECHHOTO
MoMeIeHus ) B pabouell KoMHaTe apXuBa (J1ajee - YUTAIbHBIN 3aJ1) 0 KOHTpoJieM pabOTHHKA apXHUBa.

1.3. ITonp3oBarenu o0nagaloOT paBHBIMU ITpaBaMH Ha U3y4€HUE JIeJl, JOKYMEHTOB, HaXOIALUXCS Ha
XpaHEeHUU B apXHBaX, CIPABOUYHO-TIOMCKOBBIX CPEJCTB K HUM, MEYATHBIX W3JaHUA B COOTBETCTBUU C
3aKoHoOzarenbCTBOM Poccuiickont @enepannu.

1.4. Ha ocnoBanuu [lopsinka apXxuBbl, SBISIONIMECS YUYPEKICHUSIMH, MOTYT pa3padarbIBaTh
JIOKAJIbHBIE aKThl, PENIAMEHTHPYIOIIME padOTy MONb30BaTENed C JelaMH, JOKyMEHTaMH, CIPaBOYHO-
MOMCKOBBIMHM CpPEICTBAMU K HHM, I€YAaTHBIMU H3JAaHUSMU B YHTAIBHBIX 3ajlaXx apXHBOB C YYETOM
CHELU(PHUKU JOKYMEHTOB apX1Ba, 0COOEHHOCTEN €ro padoThI.

II. ITopaxox 0pOpMIICHUS MPOILYCKa MOIH30BaTENA B YUTAIbHEIH 321

2.1. Ilonp3oBarens Jomyckaercs sl paOOThl B YMTAJIbHBIM 3a] HAa OCHOBAHWU 3asBJICHMS B
IIPOCTOM NMUCBMEHHOM (hopMe WM NHCbMa HANPABUBIIETO €ro OpraHa MM OpPraHU3alluh, B KOTOPBIX
yKa3bpIBalOTCS (paMmimms, WMs, OTYECTBO (NIPH HAJIWYMHK) TMOJH30BATENs, MECTO paboThl (yueObl) H
JOJDKHOCTD (TIpU HAJIMYMHK), YUEHOE 3BaHHE M y4eHas CTeleHb (IpU HaJIWYMM), TEMA, XPOHOJIOTHUECKUE
paMKHU UCCIIEJOBAHHUS.

2.2. Ilpu odopmieHnH TpoIycKa i paboThl B YWTAIBHOM 3aJI€ TOJIb30BaTeNb 3alOHAET aHKETY
(mpunoxenue k [lopsaky), B KOTOpOil yka3bIBaeT:

dhammmuro*(1);

nms*(1);

otuecTBO (TipH Hamuumn)*(1);
nary poxaeHus*(1);
rpaxaancTBo*(1);

MecTo paboThl (YueObl) U JOIKHOCTD (MIPH HATTMYHH);
o0Opa3oBaHNe, yYEHOE 3BaHHE U YUEHYIO CTETeHb (TIpU HAIUYUH),
OCHOBaHUE [JIsl TPOBENEHUS MCCIEAOBaHUS (JIMYHOE 3asBJICHHE I0JIb30BATENsl WM IHCbMO
HaIpaBUBILIEH €ro OpraHu3allnmn);
TeMY, XpOHOJIOTHUYECKUE PaMKH HuccienoBanus*(1);
1eab PaboThI;
0 *(1);
aJpec PEerucTpaIiy Mo MECTYy KUTENIbCTBA (IPEOBIBAHMS) ;
aapec ¢akTuyeckoro npoxkuBanus*(1);
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HOMEp KOHTAKTHOTO TesedoHa (Mpy HAJTUYHH ),

aJpec IEKTPOHHOU MOUTHI (MPU HAJTUYHH);

BUJI, CEpUI0, HOMEP M JaTy BbIAAYM JAOKYMEHTa, YIOCTOBEPSIOIIEro JMYHOCTh, & TaKKe OpraH,
BBIABIINN JOKyMeHT*(1);

(haMuus, UM, 0T4ECTBO (ITPH HATMYWH) COMPOBOXKIAIOIIETO JUIa*(2).

[Tonw3oBatens 3HaKoMHTCS ¢ [lopsakoM, MPeabSBISET COTPYIHHKY YHTAIBHOTO 3ajla JIOKYMEHT,
YIOCTOBEPSIIOIINIA JTUUYHOCTD, U JaeT MMCbMEHHOE coTliacue Ha 00paboTKy MEepCOHANBHBIX JaHHBIX.

[Tonp3oBaTenb, HE NOCTHUTIINN COBEPIICHHOIETHS, JOMYCKAETCs Al pabOThl B YMTAIBHBINA 3all C
OMHUM U3 pPOAUTENEH WIM JAPYTUM 3aKOHHBIM MpPEICTaBUTENEM, HECyIIUM OTBETCTBEHHOCTh 3a
cobmonenue [Topsiaka HeCOBEPIIEHHOIETHUM TOJTb30BATENIEM.

ConpoBokaaromye juiia (B TOM YHCJIE 3aKOHHBIE TPEACTaBUTEIHM, MEPEBOAYMKH U JpyTHe
MIOMOIITHUKY, JIMIA, COTPOBOXKIAIOIINE IOIB30BATENI C OTPAHUYCHHBIMHA BO3MOXKHOCTSIMH 3I0POBbS)
JIOMTYCKAIOTCSl B YMTAJIBHBIM 3aJ71 apXyMBa Ha OCHOBAaHUU 3allOJIHEHHOM AaHKEThI, B KOTOPOM YKa3bIBAIOTCS:
dbamumus, UMs, OT4eCTBO (IIPU HAIWYHMM), JaTa POXKAEHUS, T'Pa)XITaHCTBO, MECTO paboThl (y4eObl) H
JNODKHOCTh  (MPU  HaTU4MM), aJpec pEerucTpaluy IO MECTy JKUTENbCcTBa (TMpeObIBaHUA), aapec
(aKTHUECKOTO MPOXKUBAHMS, HOMEP KOHTAKTHOTO TeledoHa (IpU HAIUYHH), aAPEC AIEKTPOHHON MOYTHI
(mpu HanMU4KMH), BUJA, CEpUs, HOMEP U JaTa BBIJAYU JIOKYMEHTa, YIOCTOBEPSIOUIETO JUYHOCTH, & TaKkKe
OpraH, BBLIABIINIA JOKYMEHT, (aMUJIIHsI, UMsI, OTYECTBO (IIPH HATUYIHH) COPOBOXKIAEMOTO JIUIIA.

2.3. Tlonb3oBaTent0 Ha OCHOBAaHWHU 3asBICHMS WJIM MHUChbMa HAMpaBUBIIEH €ro OpraHu3aluu U
3aMlOJTHEHHOW aHKETHl O(OPMIISIETCS MPOITYCK Al pabOThl B YATAIBHOM 3aJie, ACWCTBYIONIMI B TEUCHUE
KaJICHJIapHOTO ToJ1a CO JHS BBIJAYH.

JIuity, compoBOXKAAIONIEMY MOJIB30BATENs, HA OCHOBAaHUH 3allOJIHEHHON MM aHKeTHl o(opmisieTcs
MIPOIYCK B YMTAJIBHBIN 3aJ1, IEHCTBYIONIMI B TeYCHHE KaJIEHAAPHOTO IO/la CO JTHS BbIIauu.

2.4. Cpok paboThl B YUTAJIILHOM 3aji€ MPOJJIEBACTCA apXUBOM IO 3asBJICHHUIO TMOJb30BATENs WIN
MUChMY HampaBuBIIel ero opranuszanuu. lIpomneHue cpoka pa®oThl MONb30BaTeNss B YUTAIBLHOM 3aje
OCYLIECTBIISIETCS B OPSAJIKE, MPeAyCMOTpeHHOM IIyHKTOM 2.3 [lopsinka.

ITI. loctyn monb30BaTels K AejiaM, JOKyMEHTaM, COPaBOYHO-IIOUCKOBBIM CPEACTBAM K
HUM, IIEYaTHBIM U3JaHUAM

3.1. Tlomb3oBaTento MpenoCTaBIseTCS JOCTYN K JeliaM, JOKyMEHTaM, CIPaBOYHO-TIOMCKOBBIM
CpelCcTBaM K HUM, MEYaTHBIM HW3JAHUSAM C YYETOM OTPaHUYCHHM, YCTAaHOBJICHHBIX 3aKOHOIATEIbCTBOM
Poccuiickoit deneparun*(3).

3.2.Ilonmb30Barento MPEJOCTABISETCS JOCTYN K JeiaMm, JOKYMEHTaM, CIPaBOYHO-ITOMCKOBBIM
CpeICTBaM K HUM, NIEYaTHBIM U3JaHHUSIM OTPaHUYEHHOTO JI0CTYyTIA!

3.2.1. comepXamiuM CBEJEHHUsS, COCTaBIAIOIIME OXPAHSIEMYIO 3aKOHOJATEILCTBOM Poccuiickoii
Qenepanuu  TaiiHy, TpU YCIOBUU COOJIONEHUS TMONIb30BaTelieM TpeOOBaHUII U OTrpaHUuYEHUH,
YCTaHOBJIEHHBIX 3aKOHOATENbCTBOM Poccuniickoit denepanny;

3.2.2. wWMeroumMM TOMeTy "miIs Ciy’)keOHOTO TONIb30BaHUs" TpH HAIMYUKA T[MHCHhbMEHHOTO
paspernienus ot GoHgoo0pazoBares (paBoONPEEMHNKA);

3.2.3. coneprKallluM CBEJICHUSI O JUYHON M CEMEWHOW TalHEe rpakJaHWHa, €ro YaCTHOW >KU3HH, a
TaKXe CBEICHUS, CO3JAIOIIME Yrpo3y JUIsl ero Oe30MacHOCTH, 0 MCTEUYEeHHs 75 JIET CO JIHS CO3IaHHs
JOKYMEHTA, €CITU TOJIb30BATENb:

SIBIIIETCS CYObEKTOM YKa3aHHBIX CBEJCHHUI - Ha OCHOBAHWU COOTBETCTBYIOIIETO 3asBICHUS IMPHU
MPEIbABICHUN JOKYMEHTOB, YIOCTOBEPSIOIIUX JTUYHOCTH;

SIBJISIETCSL HACJIEAHUKOM 10 3aKOHY - Ha OCHOBAaHHMM COOTBETCTBYIOIIETO 3asiBICHUS TPU
MPEIBABICHUN JOKYMEHTOB, YIOCTOBEPSIONIUX JTUUYHOCTh U MOITBEPKIAIONINX POACTBO;

SIBJISIETCSL HACJICTHUKOM IO 3aBEIIAaHUI0 - Ha OCHOBAHMM COOTBETCTBYIOIIETO 3asiBICHUS MPHU
MPEIbABICHUN JOKYMEHTOB, YAOCTOBEPSAIOIINX JINYHOCTD, & TAKXKe JTOKyMEHTOB, MOATBEPKIAIOIIUX MTPABO
HaCJIEI0BaHUsI, C YKa3aHHUEM Ha COOTBETCTBYIOUIUHN JOCTYII K YKa3aHHBIM JieJlaM, JIOKYMEHTaM;

MMeEeT COrNlacue Tpa)KIaHWHA WM €ro HACJIETHUKOB Ha JOCTYN K YKa3aHHBIM CBEACHUSM - Ha
OCHOBAHUU COOTBETCTBYIOIIETO 3asIBICHUS MPHU MPEAbSIBICHUN JOKYMEHTOB, YIOCTOBEPSIOUIUX JTUYHOCTD,
a TakkKe JOBEPEeHHOCTH OT TpaXJaHMHA WM €ro HaCleJHUKOB, YIOCTOBEPEHHOH B TMOPSIKE,
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YCTaHOBIIEHHOM 3aKOHOJAaTeIbcTBOM Poccuiickoil deneparuy, moaTBepk Aaroliel NpaBo MpPeACTaBIsITh
MHTEPECHI I0BEPUTEIISL.

3.3. Hoctyn nonb3oBaTens K JAeiaM, JOKYMEHTaM, CIIPaBOYHO-NIOMCKOBBIM CpEICTBAM K HHM,
[eYaTHbIM HW3JaHUSM, T[E€pPElIaHHbIM [0 JOTOBOPY B apXUB COOCTBEHHUMKAaMH WIM BJaJeblaMH,
YCTaHOBMBIIMMH OTPAHWYEHHUS HAa JOCTYH K HHUM, OCYIIECTBISETCS IMpPHU NPEAbSBICHUU MUCBMEHHOTO
paspelieHus: oT COOCTBEHHUKA WX BiaJleiblia.

3.4. Jloctyn mnonb3oBaTens K jAejaM, JOKYMEHTaM, CIIPaBOYHO-NIOMCKOBBIM CpEICTBAM K HHM,
IIEYaTHBIM M3JaHMSAM, Ha KOTOpBIE pPacHpoCTpaHsAeTcs JEHCTBHE 3aKOHOAATeNbCcTBa Poccuiickont
@enepanin 00 HMHTENJIEKTyaJlbHOW  COOCTBEHHOCTH, OCYLIECTBISIETCS C y4eToM TpeOoBaHUI
3akoHozAarenbeTBa Poccuiickoint denepanny 00 HHTEMIEKTYalbHONM COOCTBEHHOCTH.

3.5. Ilomp3oBaremto, sABIAIOIIEMYCsS — IpeiacTaBuTeneM  (oHmooOpaszoBarenss WIM  €r0
IIPaBOIIPEEMHNKA, OpPraHOB TOCYJIApPCTBEHHOM BIACTH W MHBIX TOCYIApPCTBEHHBIX OpIaHOB, OPraHOB
MECTHOTO CaMOYIMpAaBJIEHUs, JOCTYyI K JAeiaM, JOKyMEHTaM, CIIPaBOYHO-IIOMCKOBBIM CPEICTBAM K HHM,
MeYaTHbIM M3/IaHUSM OrPAaHMYEHHOIO JOCTyIa IpPEJOCTaBISETCA B IpeleiaxX MCIOIHEHUS CIyKEOHbIX
00s13aHHOCTE 10 MOTHMBHUPOBAaHHOMY NHCbMEHHOMY OOpAalllEeHHI0O OpraHa, OpraHu3alMH, YbUM
IIPECTABUTEIIEM OH SIBIISIETCS.

3.6. I[ToaTMHHUKY apXUBHBIX JI€J1, JOKYMEHTOB, [1€UaTHbIE N3JaHNs HE BBIAAIOTCS B CIyYasX:

BBITIOJTHEHHS CITYy’KEOHBIX 3aJaHUN COTPYIHUKAMH apXHWBa C HCIIOJIb30BAHHWEM 3aTpeOOBaHHBIX
M0JIb30BATENEM JIeNl, JOKYMEHTOB, MeYaTHbIX U3JaHHUH, IPU 3TOM CPOK, B T€YEHHE KOTOPOro Takue Jena,
JIOKYMEHTBI, IIEUaTHbIE U3aHMsI HE BBIJAIOTCS, HE MOXKET IpeBblimarh 120 pabouux JHEH co IHSA 3aKa3a ux
M10JIb30BATENEM;

BbIIAYM J€J, JOKYMEHTOB, MEYaTHbIX W3/J1aHUH BO BPEMEHHOE I10JIb30BaHUE HOPUIUYECKUM U
¢usnyeckuM  aunaM-¢GoHI000pa3oBaTeNs M, HX IMPABONPEEMHUKAM WJIM IO 3alpocaM OpraHoB
rOCyIapCTBEHHON BIIACTH M MHBIX TOCY/IaPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CAMOYIIpaBJICHUS, IIPU
TOM CpPOK, B TE€YEHHE KOTOPOTo Takue Jena, JOKYMEHTHI, IIe4aTHble M3aHUs HE BBIJAIOTCS, HE MOXET
IIpPEBBILIATh CPOKA, YKa3aHHOIO B aKT€ O BbIJau€ BO BPEMEHHOE IOJb30BaHUE TAaKHUX JI€J, JOKYMEHTOB,
MeYaTHBIX U3JaHU;

SKCIIOHMPOBAHHUS JI€], IOKYMEHTOB, I€YaTHBIX M3JaHUI Ha BBICTABKE, NPU ITOM CPOK, B TEUECHHE
KOTOPOTO Takue Jefa, JOKYMEHTHI, MedaTHble M3/1aHUs HE BBIJAIOTCS, HE MOXKET IPEBBINIATh CPOKa MX
BbIAYM W3 apXMBOXPAHWIHIIA, ONPEJCICHHOTO pacHOpsSAUTEIbHBIM JOKYMEHTOM Ha IpOBEIEHUE
BBICTABKH;

BBIIAYM JI€J1, JOKYMEHTOB, IIEUaTHBIX U3/JaHUI IPYroMy I10JIb30BaTEI0 B YUTAIBHBIN 3aJ1, IPU 3TOM
CpPOK, B TEUEHHME KOTOPOIrO TakKue JieNa, JOKYMEHTbI, INeYaTHble HW3[aHUs HE BBIJAIOTCS, HE MOXKET
npesbimarh 40 pabounx JHEH co AHS 3aKa3a UX MOJIb30BATENIEM.

3.7. B ciydae HapylIeHus Moab30BareneM HoanyHkros 4.2.5,4.2.6,4.2.9,4.2.12, 4.2.19 ITopsnaka
MOJUIMHHUKHM apXUBHBIX JEJ, JOKYMEHTOB, CIPABOYHO-TIOMCKOBBIX CPEACTB K HUM, I€YaTHBIX U3AaHUU
MOJIb30BATENI0 HE BBIJAIOTCS C JaThl [OJa4d apXMBOM 3asBICHHs 00 aJIMHUHHMCTPATUBHOM
MPaBOHAPYIICHUHU JTHOO0 3asBJICHUS O MPECTYIUICHUH MO (aKTy COBEPIICHUS IMOJIH30BATENIEM YKa3aHHBIX B
HACTOSIILIEM IMYHKTE HapyIIEHHH M 10 JaThl BCTYIUIEHUS B 3aKOHHYIO CHJIy IOCTAHOBJIEHHS MO Jeiy 00
aJIMUHUCTPAaTUBHOM IPAaBOHAPYLICHUU JHOO BBIHECEHHS pEIIeHHs 00 OTKa3e B BO3OYXKICHHUHU Jena 00
aJIMUHUCTPAaTUBHOM IIPaBOHAPYIIEHUH MO (DaKTy COBEpPLIEHMs I0JIb30BaTEIEM YKa3aHHBIX B HACTOSILEM
MyHKTE HapyIIEHUH WM JaThl BCTYIUICHUS B 3aKOHHYIO CHIJTY NPHTOBOpA Cy/la 10 YTOJIOBHOMY A€y JINOO
BBIHECEHUS pelieHust 00 0TKa3e B BO30Y)KJICHUM YTOJIOBHOTIO Jeja Mo (akTy COBEPIIEHUS IOJIb30BaTENIEM
YKa3aHHBIX B HACTOSIIEM ITyHKTE HapyLICHH.

IV. IIpaBa 1 00643aHHOCTH IOJIH30BATEILA

4.1. [Tonb30Baremns BIpaBe:

4.1.1. Tlocemarh YMTANBHBIM 3all apxuBa, W3y4aTh Jeja, JOKYMEHTBHI, CIIPaBOYHO-IIOMCKOBBIC
CpeJlICTBa K HUM, IeYaTHbIC U3/IaHUs Ha O€3BO3ME3THOIN OCHOBE.

4.1.2. TlomyuyaTh ycayrn Ha BO3ME3IHOH OCHOBE C OGOPMIICHHEM aKTOB CIaud-TPUEMKH
OKa3aHHBIX YCIYTL.



4.1.3. IlomyuyaThb HEMOCPEJACTBEHHO B apXWBE WJIM C HCIOJb30BaHUEM WH(HOPMAIIMOHHO-
TEJICKOMMYHHUKAIIMOHHBIX CeTel WH(POpMAIHI0 O TMopsjke O(OPMIICHHS TMPOMYCKAa B YWTAIBHBINA 3all,
rpaduke paboThl YUTATBLHOTO 3aj1a, MOPSAAKE U YCIOBUAX MPEIOCTABICHUS YCIYT apXHUBOM.

4.1.4. Tlonyyars uis M3y4eHUs B BUJE NMOMTUHHHUKOB W (WiM) Komui (oHma Monb30BaHMA JIena,
JIOKYMEHTBI, TPOIICANINE HAyYHOE ONHCaHWe, TEeXHUYeckoe oQopmileHHe W HE TpHU3HAHHBIC
HAXOISIIMMHUCS B HEYJIOBICTBOPUTECILHOM (DH3UYECKOM COCTOSSHHA B COOTBETCTBHUU C TOPSIKOM
NMpU3HaHUs ~ JOKyMeHTOB  ApxuBHOro ¢onma  Poccuiickoit  denepanmuu  HaXOAAUTUMHUCS B
HEY/IOBJICTBOPUTEIHFHOM (U3NYECKOM COCTOSSHHH, CIIPABOYHO-TIOMCKOBBIC CPENICTBA K HHM, IICUATHBIE
n3nanus *(4).

[MonnuHHUKY 11’1, JOKYMEHTOB, HWMEIONME KONMuU (OHJA TIOIH30BAHMS, SIBIISIOIIUECS
YHUKAJIbHBIMH, UMEIOIHE B OPOPMIICHUH WM B TIPHIOKCHHH K HUM JIparolieHHbIE METaJUIbl 1 KaMHH H
COCTOSIIIIME Ha OCOOOM peXMME yueTa M XPaHCHHS, a Tak)Ke HAXOISAIIMECs B HEYIOBJICTBOPUTEIHLHOM
(bU3UYECKOM COCTOSITHMH, BBIJIAIOTCS B IOPSIAKE, YCTAHOBICHHOM ITpaBWJIaMU OpPTaHU3AIMH XpaHCHUS,
KOMIUIEKTOBAaHUS, Y4eTa W HCIOIB30BaHUs JOKyMEHTOB ApxuBHoro ¢onmga Poccuiickoit ®enepanmu u
JIPYTUX apXUBHBIX JOKYMEHTOB B TOCYIapCTBEHHBIX U MYHHUIIUITAJILHBIX apXHUBaX, My3esiX U OHOIMOTEeKaX,
Hay4YHBIX OpraHu3ausax*(5).

4.1.5. Tlony4dats B JeHBb OOpaIleHHs] CIIPAaBOYHO-TIOMCKOBBIE CPEACTBA K JiejaM, JOKYMEHTaM, a
TaKke HMETh JOCTYIl K aBTOMAaru3UPOBAHHBIM CIPABOYHO-TIOMCKOBBIM CpEACTBAM, HAXOMSIIUMCS B
YUTAJILHOM 3aJI€.

4.1.6. 3aka3piBaTh B UYHMTAJIbHOM 3ajie WIM C HCIOJIb30BaHUEM  HH(MOPMAIMOHHO-
TEeJIEKOMMYHHKAITMOHHBIX CETeH Jena, JOKYMEHTHI, CIPAaBOYHO-TIOMCKOBBIE CPEJCTBA K HHUM, IEYaTHHIC
HM3JaHHS 110 TEME HCCIICIOBAHMS.

4.1.7. 3aka3bpIBaTh €IMHOBPEMEHHO B TEYCHHE pab0Uero JHS U MOJydaTh Ha 0€3BO3ME3THON OCHOBE
HE TMO37AHEee dYeM uepe3 2 paboumx mHS (Jenma, JOKYMEHTBl OTPAaHUYEHHOTO JOCTYIa, YaCTHYHO
pacceKkpeyeHHbIe, Ha WHOCTPAHHBIX S3bIKax - HE To3aHee dYem dyepe3 10 pabouymx mHEH) co aHS
odopmIteHus 3aKasa:

10 20 nen oomum oobemoM He 6osee 1500 nmuctoB (b0 oxHO Aeno oobemoMm Ooee 1500 nmrcToB)
YOPaBJIECHYECKON W HAayYHO-TEXHUYECKOM NOKyMeHTauuu wiu He Oosnee 500 nuctoB (MO0 OTHO AEIO
obveMom Oostee 500 TUCTOB) TOKYMEHTOB JIMYHOTO MPOUCXOKICHUS;

10 10 enuHULl XpaHEHUS ayTUOBU3YAIBHBIX U 3JIEKTPOHHBIX JOKYMEHTOB.

4.1.8. Vzy4arp moJydYeHHBIE JeNa, JOKYMEHTHI, TIeuaTHbIe M3aHusl B TeueHne 20 pabodyux JTHEH,
MOJITMHHUKH 0CO00 1IEHHBIX JIeJl, JOKYMEHTOB B TeueHue 10 pabounx aHEM.

4.1.9. UmeTh B TIOJIb30BaHUM OIHOBpPEMEHHO 110 20 1en, JOKYMEHTOB, MeYaTHBIX M3AaHHUM, 00INUM
oobemMoM He Oomee 1500 nmuctoB (Tubo omHo aeno obbemom Oornee 1500 mHCTOB) ympaBIEeHYECKOW M
Hay4YHO-TEXHUYECKOW MOKyMeHTanuu win He Oonee S00 muctoB (1mb60 omHO jaeno oobemoMm Oosee 500
JIUCTOB) JIOKYMEHTOB JINYHOTO MPOUCXOXKICHUSI.

4.1.10. 3aka3pIBaTh W TOJyYaTh Jiejia, JOKYMEHTHI, IeUaTHbIC W3IaHHUS paHEe CPOKOB BBIJIAYH H
(unm) cBepx 00BEMOB BbIJa4M, yCTAaHOBICHHBIX NOANYHKTOM 4.1.7 ITopsiika, Ha BO3ME3IHONW OCHOBE.

4.1.11. IlpoBepsATh NpU TOJYYCHHH JI€J, TOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX CPEJICTB K HHM,
MEYaTHBIX U3IaHUHM UX [ETOCTHOCTh U COXPAHHOCTb.

4.1.12. TTonp3oBaTbcsi 00OPYIOBAaHUEM YHTAIBHOTO 3aJia, MPEAHA3HAYCHHBIM JUTISl U3YyYCHHUS Je,
JIOKYMEHTOB, CIIPAaBOYHO-TIOMCKOBBIX CPEJICTB K HUM, IT€YaTHBIX U3TaHUI.

4.1.13. Ucnonp30Barh MpU U3YYEHUHU JEN, JOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX CPEJCTB K HHM,
MeYaTHBIX W3JIaHUM IS OCYIIECTBICHHS BBITMCOK W HabOpa TeKCTa COOCTBEHHBIE TEXHUYECKUE CPEACTBA
0€3 3ByKOBBIX CUTHAJIOB M 0€3 MOAKIIOYCHHS K HHPOPMAITMOHHO-TEJIEKOMMYHHUKAITMOHHBIM CETSIM apXHBa
WJIU apeHJI0BaTh TEXHUYECKHUE CPEJICTBA apXUBa.

4.1.14. 3aka3piBaTh JMOO W3rOTABIMBAaTh CaMOCTOSTEIBPHO apPEHIYeMBIMH TEXHUYECKHUMHU
CpelICTBaMM apXHBa HWJIM COOCTBEHHBIM TEXHUYECKUM CPEICTBOM KOMHHM APXUBHBIX €N, JOKYMEHTOB,
MeYaTHBIX M3JaHul B o0beme He Oosnee 100 mcToB (KaapoB, SJIEKTPOHHBIX 00pa30B) B TEUCHHE pabovero
TTHSI HA BO3ME3THON OCHOBE MPU COOIIOIeHNH TpeOoBaHuil monmyHKkToB 4.2.21 - 4.2.25 Tlopsiaka.

4.1.15. 3aka3piBaTh KONHUM JeJN, JOKYMEHTOB, TICUaTHBIX W3JaHUH JIMOO W3rOTaBIMBaTh
CaMOCTOSITEJIbHO KOTIMH JIeJl, IOKYMEHTOB, MEUaTHBIX U3JaHUN BO BHEOUEPEIHOM MOPSAKE U (UITK) CBEPX
o0beMa, ycTaHoBIeHHOTO B moanyHKTe 4.1.14 ITopsiaka, Ha BO3ME3THOM OCHOBE.

4.1.16. BHOCUTD B YHTAIBHBIN 3aJ1 U BEIHOCUTH MUCHbMEHHBIE MPUHAJICKHOCTH, BBITUCKUA U3 e,
JIOKYMEHTOB, CITPaBOYHO-TIOMCKOBBIX CPEJCTB K HUM, MEYATHBIX M3IaHHWK, KONTUU apXHUBHBIX JJOKYMEHTOB,




MeYaTHBIX U3AaHUMN, JTUCTHI C MAIIMHOMKUCHBIM TEKCTOM, PyKOMTUCHBIA MaTepua, TpaHKH Hay4dHOU paboThl,
COOCTBEHHBIE TEXHHUYECKHE CpEACTBA, HCIOJb3yeMble NpPU HW3YYCHHH JeJ, JTIOKYMEHTOB, CIIPaBOYHO-
MTOMCKOBBIX CPEJCTB K HUM, MEUaTHBIX M3AaHUN, KOTIUPOBAHUU e, TOKYMEHTOB, MEYaTHBIX M3AaHUN Ha
OCHOBaHUU 3asIBJICHMUSL.

4.1.17. IlpuBnekarp B clydae HEOOXOAUMOCTH K pabOTEe B YUTAIBHOM 3aJie COMPOBOXKIAIOIIUX JIUIT
B IIOPSAJIKE, YCTAaHOBJIEHHOM ITyHKTOM 2.2 [lopsika.

4.1.18. IlpenoctaBnsTh apXuBYy SK3EMIULSIP U3JaHUS, TOATOTOBIEHHOTO C HCIIONB30BAHUEM e,
JIOKYMEHTOB, CIIPaBOYHO-IIOMCKOBBIX CPEICTB K HUM, NE€YATHBIX W3JaHUM, HAXOJAIIMXCS HA XPaHEHUU B
apxuBe.

4.1.19. OOpamarbcsi K pyKOBOACTBY apXuBa C MPEIIOKECHHUSIMHU, 3aMEUaHUSAMH, KaJlobamMHu IO
BOIIPOCaM OpraHHU3aIy paboThl YUTATHHOTO 3aJa.

4.1.20. OOxanoBarh OTKa3 B BbLAAY€ J€J, JOKYMEHTOB, CIPABOYHO-TIOMCKOBBIX CPEACTB K HHM,
MEeYaTHBIX M3/IaHUI B COOTBETCTBHHU C 3aKOHOAATENbCTBOM Poccuiickoit deneparum.

4.2. Ilonwp3oBaTens 00s3aH:

4.2.1. CoOmomare Ilopsimoxk wu pa3paboTaHHBIE Ha €ro OCHOBE JIOKAJbHBIE  aKTHI,
penaMeHTupylone paboTy TOdb30BaTeled ¢ JAenamMH, JIOKyMEHTaMH, CIPaBOYHO-TIOMCKOBBIMU
CpeICTBAMH K HUM, NIEUaTHBIMU M3aHUSIMHU B YUTAIBHBIX 3aJlaX apXUBOB.

4.2.2. CnaBaTb Ha XpaHEHHUE NPU BXOJE B YMUTAJIbHBIA 3a]l BEPXHIOK ONIEXKAY, CYMKU Pa3MEPOM
6omee 200x300 MM, 30HTBI, TAKETHI K UHBIE MPEIMETHI, KPOME YKa3aHHBIX B moanyHkTe 4.1.16 TTopsaka.

4.2.3. BHocuTh B uuMTalbHBIA 3all INpeaMeThl, yKkazaHHble B mnoxamyHkre 4.1.16 Ilopsaka, B
MPO3PaYHOM IMaKeTe U (WIn) cymMKke pazmepoM He 6oree 200x300 mm.

4.2.4. PeructpupoBarbcs MPH Ka)kJIOM MTOCEIIEHNH B XKypHaJle yueTa IOCELEHUI YNTaIbHOIo 3aJja.

4.2.5. Cobmronats rpaduk pabOThI YUTATBLHOTO 3aj1a M apXUBa, OOIIECTBEHHBIN MOPSIOK, TUIITUHY H
YUCTOTY B YUTAJIBHOM 3aJle, a TaK)KE IpaBa U 3aKOHHBIE MHTEPECHI IPYTHX MOJIb30BaTelIed U pabOTHUKOB
apxuBa. He mpoHOCUTH MPOAYKTHI MTUTAHUS U HATUTKU B YUTAJIBHBIN 3471

4.2.6. OGecrieunBaTh 1EJIOCTHOCTh U COXPAHHOCTH MOJTYYECHHBIX JJISI M3Y4YEHUS /e, JOKYMEHTOB,
CIPAaBOYHO-TIOMCKOBBIX CPEJICTB K HUM, MI€YaTHBIX U3aHH.

4.2.7. CraBuTh moOANMCH B 3aKa3e (TpeOOBaHMM) 3a IMOJYyUEHHUE JI€], JOKYMEHTOB, CIPaBOYHO-
MTOMCKOBBIX CPEICTB K HUM, MEUYaTHBIX U3/IaHUH.

4.2.8. HezamennurenbHO cOOOMmIaTh pPAaOOTHHKY YWTAIBHOTO 3ajla apXuBa 00 OOHapyXKeHHH
MOBPEXIACHUA WU JePEeKTOB JeJ, JOKYMEHTOB, CIPaBOYHO-TIOMCKOBBIX CPEACTB K HHUM, I€YaTHBIX
W3JaHU, OTCYTCTBUM JIMCTOB, HEMPABUIBLHOW HyMepaluy, HAJIUYUHU BIIOKEHUM, HE YKa3aHHBIX B JIMCTaX-
3aBEPUTEINIAX TMOTYUYCHHBIX JIEI.

4.2.9. He noBpexaaTh MOITY4YEHHbIE /€A, TOKYMEHTHI, CIIPABOYHO-TIONCKOBBIE CPEJCTBA K HUM,
revyaTHbIe U3aHUS, B TOM YHCIIE:

HE MucaTh Ha JIUCTax Jiel, TI0OKyMEHTOB, HE [TauKaTh, HE PBaTh, HE pe3arh JIUCTHI J1€], JOKYMEHTOB,
He 3aru0aTh UX YIJIbl, HE BBIPBIBATH JIUCTHI U3 JIEJI, HE MePEKIIaAbIBaTh TUCTHI B JeNaX;

HE BHOCUTH HM3MEHEHHsS] B TEKCTHl JOKYMEHTOB, HE JeNlaTb Ha JIOKYMEHTaX M OOJOXKKax Je,
YHaKOBKax ayJHOBHU3YalIbHBIX TOKYMEHTOB IIOMETHI, HCIIPABICHUS, TOJUYEPKUBAHNUS;

HE MHcaTh Ha JIMCTax OyMaru, TOJIOKEHHBIX MOBEPX JeJ, JOKYMEHTOB, HE KallbKUPOBaTh
JOKYMEHTBHIL;

HE BKJIAJbIBaThb B JI€JIa, JIOKYMEHTbI, YIAaKOBKHM ayJMOBU3YyaJbHBIX JIOKyMEHTOB IIOCTOPOHHHE
MPEeIMETHI, HE OCTaBJIATh B JIeJaX 3aKJIaIKu;

HE OCTaBIAThH J€Ja, JTOKYMEHThl OTKPBITBIMU Ha BPEMsI OTCYTCTBHUS IOJb30BaTeisl B YUTAJIbHOM

3aie;

HE T0Jb30BaThCs KIIEEM, CKOTYEM, MApKEpPOM, MEPHEBOM PYUKOM, CTUKEPOM, KOPPEKTUPYIOLIEH
KHUJKOCTBIO (IITPUXOM), KOMTUPOBAIbHOI OyMaroi, HOXKHULIAMU, IPYTUMH PEXYIIUMHE MPEIMETaMu;

HE TnepefaBarh Jelia, JOKYMEHTBI JIPYTUM IOJIb30BaTeNIAM (3a MCKIIIOUEHHUEM COIPOBOMXKIAIOUIUX
JIUII, YKa3aHHBIX B nyHKTE 2.2 [Topsnka);

He Oparh Jena, TOKYMEHTHl y JIPYrHX MOJb30BaTeNel (3a MCKIOUEHUEM COMPOBOXKAAIOIMINX JIHII,
yKka3aHHBIX B myHKTe 2.2 [Topsaka);

HE JIeJIaTh MMOMETHI Ha KapTOUYKaX MPU UCIIOIH30BAaHUHU KaTaJIOTOB;

HE MEpEeCcTaBIATh W HE BBIHUMAaThb KapTOUKM M3 KAPTOTEYHBIX SIIHUKOB MPU HCIOJIb30BAHUU
KaTaJoros;



HE TPUMEHATh (U3NYECKHUE YCHUIUS, KOTOpbleé MOTYT MPHUBECTH K HapyUICHHIO IEIOCTHOCTU
nepernJieTa /e, JOKyMEHTOB.

4.2.10. 3anoaHATH JIUCTHI UCIIONB30BAaHUS MOMYUYEHHBIX e, JOKYMEHTOB, CIPAaBOUYHO-IIOMCKOBBIX
CPEICTB K HUM (TIpHU HAJIMYUH y HUX JINCTOB UCTIOJB30BAHMS), YKa3bIBasl IaTy MCIIOJIb30BAHUS, (PaMILIHIO,
WHULIHAIBI (pa300pyYrBO), XapakTep MPOU3BEICHHON PabOTHI.

4.2.11. CnaBarb COTPYIHUKY YUTAJIBHOTO 3aJ1a TIOCJIE OKOHYAHUS PAaOOThI MPU KaXkJJIOM MOCEIICHUN
YUTAJILHOTO 3aJIa Jefa, TOKyMEHTHI, CIIPAaBOYHO-TIOUCKOBBIE CPEJCTBA K HUM, MTeYaTHbIC U3TaHMUS.

4.2.12. He BBIHOCUTH M3 YHUTAJIBHOTO 3ajia Jela, JTOKYMEHThI, CIIPABOYHO-TIOMCKOBBIE CPE/ICTBA K
HUM, TeYaTHbIC U3/IaHUs, KOMTUU (POH/A MOTH30BAHMUS.

4.2.13. CoGmronars TpeOoBaHUS pabOTHI ¢ 000PYIOBaHHUEM, YCTAHOBICHHBIM B YUTAITHHOM 3aJIe.

4.2.14. He npou3BOJUTh Ha KOMITBIOTEPAX YUTAILHOTO 3aJIa apXHBa KOMIUPOBAHHUE U MOJU(PUKAIUIO
ANEKTPOHHBIX PECYPCOB, HE 3arpykaTb M HE yCTaHABIMBATh MPOTpamMMbl, HE BHOCHUTh W3MEHEHHS B
(GaiIoByI0 CTPYKTYpy UM HE MEHSTh CTPYKTYPY DPACIIONIOKEHHS MaroK, HE HCIOJIb30BaTh KOMITBIOTEPHI
YUTAILHOTO 3aJla apXuBa JUIsl Mepenadd MHpopMauu 4epe3 WHHOPMAIMOHHO-TEIEKOMMYHHUKAITHOHHBIC
CETH, HE BBITPYKATh C HUX MHPOPMAIIHIO HA ChEMHbIE HOCUTEIH.

4.2.15. He 3axoguTh B CIy)KCOHbIE IIOMEIICHHUS apXWBa, HE TOJIb30BATHCSA CIIYKEOHBIMU
KapTOTeKaMH, CIyKeOHbIMH TelepOHaAMH, a TAaK)KE TEXHHUUECKHMMH CPE/ICTBAMHU apXHBa, HAXOISIIMMHUCS
BHE IMPEEJIOB YUTAIHLHOTO 3aJa.

4.2.16. He mnepenaBaTh TPOMyCK B YHTAJIBHBIA 3a7d JApyroMy Juiy (3a HCKIIOUCHHUEM
COIIPOBOXK/IAOLIMX JIUI], YKAa3aHHBIX B IIyHKTe 2.2 [Topsaka).

4.2.17. Ilpu HEBO3MOXKHOCTH TOCEIIEHUS] YUTAJIBHOTO 3aJIa B TEUEHUE CPOKA, HA KOTOPHIN BbIJaHbI
nena, JTIOKyMEHTBI, MeYaTHbIe W3JIaHus, COOOIaTh B apXWB IS MPOAJICHUS CPOKAa WX HAXOXKIEHUS B
yuTanbHOM 3aje (He Oomnee ueM Ha 10 pabGoumx paneit). Ecnu Takas mpoch0a OT monb3oBarensi He
MocTymnaa, nogoOpaHHbIe Jela, JIOKYMEHTHI, TIeUaTHbIE U3/JaHusI BO3BPAIIAIOTCA B apXUBOXpaHWIHILE 0e3
YBEIOMJICHUS MTOJIb30BaTEs.

4.2.18. CoobOmarb B apXWB 00 H3MEHEHUU CBEJIEHUM, 00s3aTelIbHBIX K YKa3aHHMIO B AHKETE
MONIb30BATENs, pabOTAIONIEr0 B YWTAJIBHOM 3ajie, MPU MEPBOM IMOCIE TAKOTO H3MEHEHMs IOCEUICHUH
YUTAJIBHOTO 3aj1a apXUBa.

4.2.19. BeImonHATh 3aKOHHBIC TpeOOBaHWS PaOOTHUKOB apXHWBa, OXPAHHOW M TOXKAPHOU CITYkO
apXxuBa.

4.2.20. TlpenpsaBiasTh COTPYIHUKY OXpPAaHHOH CITY»ObI apXHBa IO €ro TPEOOBAHHIO MMEIOIIHECS Y
10JIb30BATENsl MaTepHallbl U MPeIMEThI, yKa3aHHbIe B noanyHkTe 4.1.16 [Topsaka.

4.2.21. Ilpy KONMMPOBaHUM MAEN, AOKYMEHTOB, MEYaTHBIX H3IAHUM TEXHUYECKHMH CPEICTBAMMU
apxuBa yKa3bIBaTh Npu O(QOPMIICHUH 3aKa3a Ha KOMHMPOBAHHE TEPEUYCHb KOMUPYEMBIX Jell, TOKYMEHTOB,
MeYaTHBIX M3aHUN C yKa3aHHUEM UX apXHUBHBIX MH(POB, 00beMa KOMUPOBAHUS, KOTUYECTBA IK3EMILISIPOB,
BHJIa KOTIMH, TEXHUYECKHUX MMapaMeTPOB KOMMUPOBAHUSI.

4.2.22. Ilpu caMOCTOATEIbHOM KONUPOBAHUM €I, JOKYMEHTOB, MEYATHBIX W3JAaHUN 3aKII0YaTh
JIOTOBOP C apXMBOM Ha OPTaHM3AIMI0 KOMHUPOBAHUS e, TOKyMEHTOB, MEYATHBIX U3JaHUNA COOCTBEHHBIM
TEXHUYECKUM CPEJICTBOM MJIM apEHAYEMbIM TEXHUYECKHUM CPECTBOM apXHUBa.

4.2.23. IIpon3BOAUTH CAMOCTOATEIBHOE KOMMPOBAaHUE COOCTBEHHBIM TEXHUUYECKUM CPEACTBOM WM
apeHyeMbIM TEXHHUYECKHM CPEICTBOM apxuBa Jell, JOKYMEHTOB, IMEYaTHBIX H3JaHUN B cClelUaIbHO
OTBEJICHHOM(-bIX) apXMBOM JUIsl ATHX Iiefiell MecTe(-ax), B IMPUCYTCTBUM PAaOOTHHMKA apXuBa, KOTOPBIH
o0ecreurBaeT MOATOTOBKY 1€, JOKYMEHTOB, MEUaTHBIX M3/IaHUM JJIs KOMPOBAHUSA U UX COXPAHHOCTH B
mpolecce KOMUPOBaHUS, KOHTPOJIb 32 COOTIOICHUEM YCIIOBUI KOTUPOBAHUSI.

4.2.24. Vcnonb3oBaTh TMPU CaAMOCTOSTENILHOM KOMUPOBAaHUU COOCTBEHHOE OECKOHTAKTHOE
MOOMJIBHOE KOMUPYIOIIEe TEXHUUECKOE CPEACTBO O€3 MITaTUBOB, ChEMHBIX OOBEKTUBOB M OCBETUTEIHLHOTO
oOopynoBanusi (Hampumep, TenedoH, QoToanmapar, IMIAHIIETHBI KOMIBIOTEP) C BBIKIIOUEHHBIMH
(GYHKIWSIMA ~ BCUBIIIKA M TOAa49M  3BYKOBBIX CHUTHAJIOB. 3alpeinaeTcss MPUMEHEHHE COOCTBEHHBIX
KOHTAKTHBIX TEXHUYECKUX CPEICTB (B TOM YHCIE, py4YHbIE, [JIAHIIETHBIC, MIPOTSKHbIE CKAaHEPHI, KOMUPHI),
(OUKCUPYIONUX W TPWKUMHBIX YCTPOHCTB, TMOAPYYHBIX CPEACTB U (U3HUYECKHUX YCHIHMHA, KOTOPBIC
OKa3bIBAIOT HETAaTUBHOE BIMSHUE Ha (PU3NYECKOE COCTOSIHUE JIE, JOKYMEHTOB, IIEYaTHBIX W3JaHUi.

4.2.25. He ocylmecTBIATh CaMOCTOSITEIbHOE KONMPOBAaHUE IOAJUHHUKOB [€], JOKYMEHTOB,
MeYaTHBIX U3/IaHUM:

UMEIOIIUX KoK (DOH/IA MTOJIE30BaAHUS;

OTHECEHHBIX K KaTeropuu 0co00 [EHHBIX;




MIPU3HAHHBIX HAXOASIIUMUCS B HEYJOBIECTBOPUTEIHHOM (DU3MYECKOM COCTOSIHUU B COOTBETCTBUU C
MOPSIIKOM TIPU3HAHUS JTOKyMeHTOB ApxuBHOTO (onma Poccuiickoit dexepannn HaxomsmMMHUCT B
HEYJIOBJIIETBOPUTEIHHOM (PU3UYECKOM COCTOSTHUH *(6);

C yracaroluM TEKCTOM, IIPU HAJIMYUHM MUTMEHTHBIX ISATEH, KOPPO3UHU JKEJIE30-TaJIJIOBBIX YEPHUII,
HapyIICHUs CBSI3U KPAacOYHOTO CJIOSI C OCHOBOM (pacTpecKHBaHME, OCHINH, MOPOIICHHE), HA JIOMKOM
Oymare, Ha KaJbKe, UMEIOIIMX CYpTryYHbIe U BOCKOBBIE IE€YaTH, MOBPEXKICHHE TeperuieTa (packon Onoka,
HapylIeHUEe MIMThS, BBIMAJEHUE JIUCTOB), KOPEIIOK, KOTOPBIA HE MO3BOJISIET PACKPHITH /€TI0 HAa POBHOM
MIOBEPXHOCTH, HE MPUUMHSISI IPU 3TOM MTOBPEKICHUI NEPEIUIETY U CAMOMY JIETY.

4.2.26. Yka3wIBaTh NMpH MyOIMKAIIUN JE], TOKYyMEHTOB UX apXHUBHBIC MU PHI.

4.2.27. TlpenoctaBnarh apxwBy OuOIMOrpaduueckre NaHHbIC MyONWKAlMd, ajpeca HHTEPHET-
PECYPCOB, OATOTOBIEHHBIX C UCIIOIB30BAHUEM JIEII, TOKYMEHTOB, CIIPABOYHO-TTOMCKOBBIX CPE/ICTB K HUM,
MI€YaTHBIX U3/1aHNH, HAXOASIINXCA HA XPAaHEHUH B apXUBE.



Ilpunoxenne k llopsaaky
(pexoMeHayeMbIi 0Opa3enn)

Ha3Banue rocynapcTBeHHOTO (MyHUIIMIIAIBHOTO) apXKBa
Heno nmonb3oBarens N

AHKeTa MMOJb30BaTelsA, paboTamero B YATAIILHOM 3alie
. ®amunus
. Ums
. OryecTBO (TIpY HATUYUN)
. Jara poxxneHus
. I'paxxmancTBo
. Mecto pabots! (yueObl) U JOMKHOCTH (TIPU HATTHIHH )

AN DN DW=

(monmHOE Ha3BaHME YUPEKACHU, €T0 TIOYTOBBIN afpec U aipec dICKTPOHHBIH MOYTHI, TeIE(OH)
7. Obpa3zoBaHue, yueHOE 3BaHUE, YUeHasl CTeleHb (MpU HAIUYUH)

8. OcHOBaHUE [J1s1 MPOBECHUS UCCIIEA0BAHUS

(HanpaBneHHe opraHuvsanu Wiu 1o JIMYHOMY 3a$IBJ'[eHI/I}O)
9. Tema, XpOHOJIOTHUECKHE PAMKU

10. Lens paboThl
11. Axpec peructpanuu 1Mo MecTy >KUTEJIbCTBA (MTPeObIBAHMS)

12. Anpec GpaKkTHIECKOTO MPOKUBAHUS

13. Homep koHTakTHOTO TenedoHa (Ipy HATMYUN)
14. Anpec >1eKTpOHHOM MOYTHI (TIPU HATUYUH)
15. Bun, cepusi, HoMep U gara JOKyMEHTA, yIOCTOBEPSAIOIIETO JUYHOCTD, & TAKKE
Opras, BbIIABIINN JOKYMEHT

16. ®amunus, uMsi, OTYECTBO (MPU HATTMYMH) COMTPOBOKAAIOLIETO JIUIIA

O0513aTENBCTBO-COTTIANIEHUE
A,

(pammmnst, UMs1, 0TYECTBO (TIPH HATMYHH)
03HaKOMJIEH ¢ [10opA/IKOM MCIIOJIB30BaHMS APXUBHBIX JOKYMEHTOB B TOCYAAPCTBEHHBIX U MYHHULIUIIAIBHBIX
apxuBax Poccuiickoii ®enepanuu, yTBepKIAEHHbIM IpukazoM Pocapxusa ot 01.09.2017 N 143, u
00S13yI0Ch €T0 BBITIOJIHSTh.

S cormacen Ha O00pabOTKYy MOMX NEpPCOHANBHBIX aHHBIX, YKa3aHHBIX B aHKETE, OCPEICTBOM
BHECEHHUS B MH(POpPMAIMOHHYIO 0a3y JaHHBIX, B COOTBETCTBUM ¢ DenepanbHbIM 3akoHOM OT 27.07.2006
N 152-®3 "O nepcoHanbHBIX JaHHBIX"*(7).

O06s3ytoch coOMIONaTh PEKUM  KOH(PHUIIEHIIMAIBHOCTH B OTHONICHMM CTaBIIE MHE W3BECTHOM
MH(OPMAIIUH, UCTIONB30BAaHUE U PACIIPOCTPAHEHHUE KOTOPOM OTPaHUYEHO 3aKOHOIATEIhCTBOM Poccuiickoit
denepanuu.

n n 20_ T

MOITHUCH

JIOJKHOCTB, COTPYIHHUKA TIOATIHICH pacmudpoBKa HOAIHCH
apxuBa
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*(1) Obs13aTeIBHO IS 3AITOTHEHMSL.

*(2) Obs13aTeIbHO IS 3aMIOTHEHNS B ClTydae MOCCIIECHHS YUTATFHOTO 3aj1a apXHBa ¢ COMPOBOKAAIOIINM JIHIIOM.

*(3) Crarps 25 ®enepanbHoro 3akoHa ot 22.10.2004 N 125-®3 "O6 apxuBHOM nene B Poccuiickoit @enepannu” (Cobpanne
3akoHozarenscTBa Poccuiickoit @enepauuu 2004, N 43, ct. 4169; 2006, N 50, ct. 5280; 2007, N 49, ct. 6079; 2008, N 20, cr. 2253; 2010,
N 19, cr. 2291, N 31, cr. 4196; 2013, N 7, ct. 611; 2014, N 40, cr. 5320; 2015, N 48, ct. 6723; 2016, N 10, cr. 1317, N 22, cr. 3097; 2017,
N 25, ct. 3596).

*(4) Honmynkr 13 mynkTa 6 ITonoxenust o denepanbHOM apXHBHOM areHTCTBE, YTBepskIeHHOTo YkazoM [Ipesunenra Poccuiickoit
®Denepanuu ot 22.06.2016 N 293 "Bomnpocsr ®enepanbpaoro apxusHoro areHTcrBa" (Cobpanue 3akoHomarenbctBa Poccuiickoit deneparum,
2016, N 26, ct. 4034).

*(5) Honmyskter 1, 2 mynkra 6 [lonoxenus o demepadbHOM apXWBHOM areHTCTBE, YTBepkAeHHOro Ykasom [Ipesumenta Poc-
cuiickoit @eneparmu ot 22.06.2016 N 293 "Bomnpocsr Penepansroro apxusHoro areHtcTBa" (Cobpanne 3axoHozmarensctBa Poccuiickoit ®e-
neparmy, 2016, N 26, ct. 4034).

*(6) Honmynkr 13 nynkra 6 [Tonoxenus o dexeparbHOM apXUBHOM areHTCTBE, yTBep)KIeHHOro Ykasom [Ipesnnenrta Poccuiickoit
®Denepanuu ot 22.06.2016 N 293 "Bomnpocsr denepanproro apxusHoro arentctsa" (Cobpanue 3akoHonarenbctBa Poccuiickoit deneparum,
2016, N 26, ct. 4034).

*(7) Cobpanue 3axonoparensctBa Poccuiickoit @enepariu, 2006, N 31, cr. 3451; 2009, N 48, ct. 5716; N 52, ct. 6439; 2010, N 27,
ct. 3407; N 31, ct. 4173, 4196; N 49, ct. 6409; 2011, N 23, ct. 3263; N 31, ct. 4701; 2013, N 14, ct. 1651; N 30, ct. 4038; N 51, ct. 6683;
2014, N 23, c1. 2927; N 30, cT. 4217, c1. 4243; 2016, N 27, c1. 4164; 2017, N 9, c1. 1276, N 31, cT. 4772.
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